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Agenda of Regular Council Meeting 
Tuesday, December 12, 2023 

 
Dunchurch Community Centre 

 
and 

 
Join Zoom Meeting (Video) 

https://us02web.zoom.us/j/83940316605 
 

(Phone Call Only) 
Dial +1 647 558 0588 then Enter Meeting ID: 839 4031 6605#  

 
Every effort is made to record meetings with the exception of the Closed Session matters.  

Both the audio and video are posted on the Municipal Website. 

The written minutes are the official record of the meeting. 

_________________________________________________ 

 
1. Call to Order and Roll Call        4:00 p.m. 

 
National Anthem 

 
Indigenous Land Acknowledgement Statement 

 
The Municipality of Whitestone recognizes all of Canada resides on traditional, unceded 
and/or treaty lands of the Indigenous People of Turtle Island.  

  
We recognize our Municipality on The Robinson Huron Treaty territory is home to many 
past, present and future Indigenous families.  

 
This acknowledgment of the land is a declaration of our commitment and collective 
responsibility to reconcile the past, and to honour and value the culture, history and 
relationships we have with one another. 

 
2. Disclosure of Pecuniary Interest  

 
3. Approval of Agenda ® 

 
4. Presentations and Delegations  

4.1 Gary Merritt 

 Group Application to Purchase and Close Shore Road Allowance 
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4.2 Jim Davies, Magnatewan Pioneer Association 

 Bolger Landing and Shore Road Allowance  
 

Matters Arising from Presentations and Delegations  
 
Move into Committee of the Whole ® 
 

5. Committee of the Whole 
 
5.1 Planning Matters 

5.1.1 Consent Application B45/2021(W) – BUZCYNSKI ®  

 Memorandum from Paula Macri, Planning Assistant dated 
December 4, 2023, Status of Conditions of Approval 

 
5.1.2 Application for the Passing of a Deeming By-Law – MERRITT (Lot 5, Plan 

42M628, geographic Township of McKenzie, now Municipality of 
Whitestone, District of Parry Sound ® 

 Memorandum from Paula Macri, Planning Assistant dated 
December 4, 2023 

 
Reconvene into Regular Meeting ® 

 
Matters Arising from Committee of the Whole ® 
 
Move into Public Meeting ® 

 
6. Public Meeting  

6.1 BUCZYNSKI, Lois and James - Proposed Zoning By-law amendment is to rezone 
Parts 3 and 5 on Plan 42R-22302 from the Rural (RU) Zone to the Rural Residential 
(RR) Exception Zone; and Parts 4 and 6 on Plan 42R-2232 from the Rural (RU) 
Zone to the Rural Residential (RR) Zone. 
6.1.1 Report from John Jackson, Planner dated November 1, 2023 
 

6.2 Procedural By-law 
6.2.1 Memorandum from Michelle Hendry, CAO/Clerk - Procedural By-law 
6.2.2 Procedural By-law as updated from the November 7, 2023 Regular Council 

meeting 
 

Reconvene into Regular Meeting ® 
 

Matters Arising from Public Meeting ® 
 

7. Consent Agenda ® 
Items listed under the Consent Agenda are considered routine and will be enacted in one motion.  
A Member of Council may request one or more items to be removed from the Consent Agenda for 
separate discussion and/or action.   

 
7.1 Council and Committee Meeting Minutes 

7.1.1 Regular Council Meeting Minutes of November 21, 2023 
7.1.2 Maple Island Thrift Shop Committee Meeting Minutes of November 22, 

2023 
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7.1.3 Recreation Committee Meeting Minutes of September 28, 2023 
7.1.4 Recreation Committee Meeting Minutes of October 26, 2023 
7.1.5 Cemetery Board Meeting Minutes of November 15, 2023 

 
7.2 Unfinished Business (listed on page 5) 
 
Matters Arising from Consent Agenda 
         7.1.2 2023 Maple Island Thrift Shop Committee annual donations ® 

 
8. Accounts Payable 

8.1 Accounts Payable ® 
 

9. Staff Reports 
9.1 Report ADMIN-2023-14 

Integrity Commissioner Services ® 
 

9.2 Report ADMIN-2023-15 
Fees and Charges ® 
 

9.3 Report ADMIN-2023-16 
Emergency Management and update of the Emergency Management Response 
Plan ® 

 
10. By-laws 

10.1 Memorandum from Bob Whitman, Fire Chief 
 
By-law No. 72-2023, being a By-law to authorize an agreement between the   
Corporation of the Municipality of Whitestone and Ornge, which sets out the 
terms and conditions of the use, operation and maintenance of the Helipad, 
surrounding area and easement, and to repeal By-Law 09-2020. ® 
 

10.2   Memorandum from Maneesh Kulal, Treasurer 
 
By-law No. 74-2023, being a By-law to authorize an agreement between His 
Majesty the King in Right of Canada, as represented by the Minister of 
Infrastructure and Communities and the Corporation of the Municipality of 
Whitestone in respect of the Active Transportation Fund and a contribution for the 
Dunchurch accessible sidewalk. ® 
 

10.3 By-law No. 75-2023, being a By-law to enter into an Agreement for Conditions of 
Approval of Consent B045/2021(W) - BUZCYNSKI ® 

 
10.4 By-law No. 76-2023, being a By-law to deem Lot 5, Plan 42M-628 not to be part 

of a Plan of Subdivision under Section 50(4) of The Planning Act - MERRITT ® 
 

10.5 By-law No. 77-2023, being a By-law for a Zoning By-law amendment to rezone 
Parts 3 and 5 on Plan 42R-22302 from the Rural (RU) Zone to the Rural 
Residential (RR) Exception Zone; and Parts 4 and 6 on Plan 42R-2232 from the 
Rural (RU) Zone to the Rural Residential (RR) - BUZCYNSKI ® 
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10.6 Memorandum from Michelle Hendry, CAO/Clerk 
 

By-law No. 78-2023, being a By-law to authorize an agreement between 
MacNaughton Hermsen Britton Clarkson Planning Limited (MHBC) and the 
Corporation of the Municipality of Whitestone in respect of the provision of 
Professional Land Use Planning Services ® 

 
10.7 By-law No. 79-2023, being a By-law to adopt an Emergency Response Plan for 

the Municipality of Whitestone and to repeal By-law No. 56-2021 ® 
 

10.8 By-law No. 80-2023, being a By-law to establish protocols governing the  
the proceedings of Council, Committee and Boards of the Corporation of the 
Municipality of Whitestone, to be known as the ‘Procedural By-law’ and to repeal 
By-law No. 02-2002, By-law No. 34-2004, By-law No. 84-2007, By-law No. 40-
2012, By-law No. 44-2020 and By-law No. 50-2023 ® 

 
11.  Business Matters 

11.1 Community Safety and Wellbeing Plan ® 
11.1.1  Background Information – Report dated November 15, 2023 from  

  Gord Harrison, Carling Township Fire Chief 
11.1.2  Link to Community Safety and Wellbeing Plan and Appendices on             

Municipal Website: 
 Municipality of Whitestone - Community Safety and Well Being Plan 

 
11.2 ROMA Conference – Additional attendee (CAO/Clerk) ® 

 

11.3 Ontario Good Roads Association – 2024 Annual Conference ® 
 

11.4 Crime Stoppers – declaration of January, 2024 as Crime Stoppers month ® 
 

12. Correspondence ® 
 

Matters Arising from Correspondence 
 

13. Councillor Items 
 
14. Questions from the Public 
 
15. Confirming By-law ® 
 
16. Adjournment ®  
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Unfinished Business 
 

 
DATE 

 

 
ITEM AND DESCRIPTION 

 
ASSIGNED 

TO 

 
STATUS 

March 15, 2021 Review of By-law 20-2014 (being a By-law for 
the licensing, regulating/governing of rental 
units in Whitestone) 
 

Staff A revised By-law for 
the licensing, 
regulating / 
governing of rental 
units and protocol is 
in process.  A 
Public Consultation 
meeting to be 
scheduled in early 
2024 

March 15, 2022 By-law 16-2022, being a By-law for a Zoning 
By-law amendment to rezone Part of Lot 39, 
Concession A, geographic Township of 
McKenzie, now in the Municipality of 
Whitestone from the Rural (RU) Zone to a 
Rural (RU) Exception Zone – 
ANDERSON/PATTERSON  

Planning Staff 
and CBO 

 
To be reviewed with the 
Applicant March 2025. 

October 4, 2022 Animal and Bird Control DRAFT By-law – 
presented to Council 
 

THAT the Draft Animal By-law be received for 
information 

Agricultural 
Committee / 
Council 

Discussion with Council 
on September 5, 2023 
 
Direction from Council; 
Draft By-law to be revised 
and modified as 
discussed by Council and 
brought back to a Council 
meeting at a future date 
 
Councillor Woods is 
contacting former 
Committee members for 
input. 

March 21, 2023 Audio-Visual upgrades at the Dunchurch 
Community Centre 

 

THAT the Municipality engage an Audio/Visual 
consultant to produce a specification for 
purposes of tendering for the required 
equipment and installation to complete the 
Community Centre Audio/Visual system 

 
 
 
 
TBD 

 
 
 
 
RFP Released November 
1, 2023 

June 6, 2023 By-law development – Lake access points 
Develop a By-law that prohibits and allows for 
enforcement of No-parking in the parking areas 
at Lake Access points.  Align with the Public 
Lands Act and with any Terms and Conditions 
of Land Use Permits in place 

 
Staff 

 
Timing to be determined 
subject to other 2023 
priorities 
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Boat Launch and Access points 
THAT the Council of the Municipality of 
Whitestone does hereby agree to the following 
conditions in regards to “Boat Launch and Lake 
Access Points’ within the Municipality that are 
municipally owned or in which the Municipality 
has a Land Use permit with MNRF for: 

 
1. THAT no private docks be allowed on the 

municipal controlled lands without a permit 
2. THAT no ‘Rail Systems / Shore Dockers’ for 

watercraft be allowed on municipal 
controlled lands without a permit 

3. THAT winches / winch systems can be 
used to assist, however no winches / winch 
systems can be stored on municipal 
controlled lands 

4. THAT no trailers be allowed to be parked or 
stored at boat launch / lake access parking 
areas, unless the trailer is attached to a 
vehicle.  If attached to a vehicle, the trailer 
can remain for no more that fourteen (14) 
days per year 

5. THAT no private storage containers be 
allowed on municipal controlled lands 
without a permit 

6. THAT the Council of the Municipality of 
Whitestone direct staff to remove any 
private docks, private rail / shore docker 
systems, private storage containers that are 
on municipal controlled lands within boat 
launch and lake access areas after August 
1, 2023 should the owner/s not remove prior 
to this date; and 
 

7. THAT the Council of the Municipality of 
Whitestone direct staff to prepare a By-law 
for the conditions within this resolution and 
bring back to Council. 

Staff 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Staff 
 
 
 
 
 
 
Staff 
 
 

Bolger Lake, Kashegaba 
and Whites Lake 
residents notified by letter 
as well as Magnatawan 
Pioneer Association 
 
WahWashKesh 
Conservation Association 
notified. 
 
Additional Lake 
Associations notified on 
August 10, 2023. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Direction on hold until 
further notice to staff 
 
 
 
Timing of By-law 
development subject to 
Strategic Plan priorities 
and timelines 
 

July 4, 2023 Strategic Plan, By-law Initiatives 
THAT the Council of the Municipality of 
Whitestone receive for information the 
Memorandum from CAO/Clerk Hendry, 
Strategic Plan – moving forward with 2023 
priorities 
THAT the recommendations in the above 
referenced Memorandum are hereby accepted 
in respect of bringing forward to Council a draft 
updated Rental Unit By-law, Trailer By-law, 

Assigned to 
various staff 

In progress 
 
 
 
 
 
Animal and Bird By-law 
submitted to Council 
September 5, 2023 
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Parking By-law and the draft Animal and Bird 
By-law. 
 

Remainder of the By-laws 
in progress 

July 18, 2023 Farley’s Rd Boat Launch, General Public Use  
THAT the Council of the Municipality of 
Whitestone receives for information 
Memorandum, Farley’s Road Boat Launch, 
General Public Use; and 
THAT the Council of the Municipality of 
Whitestone approves the use of the Farley’s 
Road Boat Launch for shared use between the 
deeded access properties and day use only  
Public Parking; and 
THAT Staff be requested to install signage to 
designate the two distinct parking areas as 
soon as practical; and      
THAT the current By-law 25-2010, being a By-
Law to regulate traffic and to govern and 
control the parking of vehicles in the 
Municipality of Whitestone be updated to 
reflect the above referenced direction of 
Council. 

 
 
 
 
 
 
 
 
 
 
Staff 
 
 
 
Staff 

 
 
 
 
 
 
 
 
 
 
Signage installed 
 
 
 
In progress 

September 5, 
2023 

Snakeskin Lake boat launch 
Staff to work with MNRF to determine if a Land 
Use Permit is required to develop the 
Snakeskin Lake boat launch, and if so, to apply 
for one. 

Staff In progress 
 

September 19, 
2023 

DRAFT Multi-Year Accessibility Plan  
 

THAT Staff be requested post the DRAFT 
Multi-Year Accessibility Plan on the Municipal 
Website, Facebook and November 
Newsletter, seeking public input and 
comment until December 31, 2023. 

Staff Posted on Social Media 
 
Public input in progress 

November 7, 
2023 

Presentation from Azimuth Environmental re 
Whitestone Landfill Sites- 
Council requested for more information in 
regard to usage space, timing and cost to 
convert York St. Landfill to a Transfer Station 

Staff / 
Azimuth 
Environmental 

Q2 2024 

November 9, 
2023 

WPS Recreation and Cultural Centre 
Agreement 
 

THAT the Municipality of Whitestone requests 
that representatives from both the Steering 
Committee and the Joint Services Board meet 
with the Municipality of Whitestone CAO and 
Councillor Lamb for further discussions on the 
matter (in respect of the BDO report) 

Hendry / 
Lamb 

Timing of meeting to be 
determined 

 
 

END  
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Correspondence 
 
(listed in the order they were received by the Clerks Department) 
 

A. Town of Gore Bay resolution, request to the Government of Canada to increase the 
amount of tax credits for volunteer firefighting and search and rescue volunteer services 
 

B. Landscape Ontario Horticultural Trades Association, Invitation to Communities in Bloom, 
2024 
 

C. Paul Kozak, request for webcam at Whitestone Lake 
 

D. Township of the Archipelago, West Parry Sound Economic Development Collaborative 
Support  

 
E. Town of Parry Sound, West Parry Sound Economic Development Collaborative Support  

 
F. Township of the Archipelago, Township of McKellar’s Request to be Released from the 

West Parry Sound Recreation & Cultural Centre Agreement  
 

G. Town of Parry Sound resolution, Request Education Minister to Not Close Rural Schools 
 

H. Township of Carling, West Parry Sound Recreation & Cultural design 
 

I. Lorimer Lake Association, Aquatic Environmental Report for 2023 
 

J. North Bay Parry Sound District Health Unit, Modernizing Alcohol Marketplace and Product 
Sales 

 
K. Township of McKellar, West Parry Sound Economic Development Collaborative 

 
L. Township of Seguin, West Parry Sound Economic Development Collaborative 
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Council Meeting on December 12, 2023 
 
 
From: Gary Merritt 
 
To: Mayor Comrie & the Whitestone Councillors 
 
Introduction: 
 
My presentation involves our shoreline road access purchases on Lake Wah Wash Kesh. 
My plan is to demonstrate that these shoreline road access purchases can be safely approved since 
the council will not be selling any fish habitat with these sales.  This means the motion to request that 
a marine biologist examine the fish habitat can be safely withdrawn. 
 
Background: 
The council initially passed a resolution to approve our joint shore road allowance purchase on Lake 
Wah Wash Kesh.  This joint purchase involved Gary Merritt, Marilyn Pottinger, Lisa Rice and Drew 
Burrell. 
 
The council also passed a resolution to approve the purchase of the shore road allowance, for lot # 6 
on Lake Wah Wash Kesk, for Colleen Van Berkel. 
 
Then some of the councillors questioned if they might be selling fish habitat as part of these shore 
road allowance purchases.   They asked for more details about the fish habitat to be prepared for the 
next council meeting.  
 
For the group application a resolution # 2023 - 445 was passed requesting a marine biologist be 
brought in to examine the fish habitat before the shore road allowance sales could be completed. 
 
For the Van Berkel application a resolution # 2023 - 444 was passed requesting a marine biologist be 
brought in to examine the fish habitat before the shore road allowance sales could be completed. 
 
 
Goal of Presentation: 
 
To demonstrate that the shoreline along the shore road allowance land to be purchased is not fish 
habitat. 
 
 
Presentation Summary: 
 Part A: First I want to present some background information to the preparation of the fish 
habitat map used at the earlier council meetings.  
 Part B: Second I want to show, using a picture, that the type of fish habitat in question is the 
grassy shoreline next to our shoreline road allowance purchases. 
 Part C: Finally I want to show, using pictures, that next to the fish habitats the shoreline is 
granite rock.  
 
This will demonstrate that the granite rock shoreline next to the fish habitats, in each case, is the part 
being purchased as our shore road allowance purchases. 
 
 
 
 

4.1
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Conclusion: 
 We all hope that the Whitestone Council will take this presentation under advisement and 
realize, with this new information, they can safely approve these shore road allowance purchases 
without a study being done by a marine biologist. 
Yours Respectfully, 
Gary Merritt 
 
Part A:   Details about fish habitat map 
 
John Jackson sent me an email describing how the fish habitat map was made.  The email is below: 

 
 “Gary 
John here.  Patrick is away until Wednesday. 
 
I was at the council meeting where the shore road allowance was discussed. 
 
I tried to indicate that the fish habitat data is not so precise that it can be said to be exact. 
 
I indicated that one can use air photos to better define the presents of critical habitat. 
 
The extent of the fish habitat is derived from 1993 video from an aircraft and the appearance of 
emergent or submergent vegetation together with some other qualities were place as polygons 
on the base mapping.  These polygons were laid over the municipality's zoning maps and 
placed in an Environmentally Sensitive zone without ever being ground proofed. 
 
In any event, council decided that the habitat mapping needed to be checked by a qualified 
consultant since they do not sell road allowance Type One Habitat. 
 
Let me know if I can be of further assistance. 
 
John J. 
Parry Sound Area Planning Board 
1 Mall Drive, Unit 2 
Parry Sound, ON 
P2A 3A9 
Tel: 705-746-5216”  
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Below is the fish habitat map around Block 10 and next to Lot # 3.   Notice the hook ends of the “fish 
habitat” on Merritt’s lot # 5 and Van Berkel’s lot # 6.  Also notice how the fish habitat map only 
“touches” Burrell‘s lot # 3. 
 

Lot 6

Lot 5

Lot 3
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ii)  Lot # 6 Van Berkel 
 

The shoreline being purchased is granite rock shoreline starting where the grassy 

shoreline ends.   

 

The first survey map showing VanBerkel’s shoreline she is purchasing (in blue) and then 

pictures of the shoreline she is purchasing. 
 

Past that the grass fish habitat the pictures show her granite rock shoreline. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Picture 1 
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  Picture 2    
 

 

 

 

 

 

 

 

 

 

 

 
  Picture 3 
 

 

 

 

 

 

 

 

 

 

 
  Picture 4 
   

 

 

 

 

 

 

 

 
  Picture 5 
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iii) Lot # 3 - Burrell 
 

 The earlier fish habitat map shows the lot # 4 shoreline that Burrell is purchasing.  

 The shoreline he is purchasing is all granite rock shoreline next to the fish habitat.   

 The pictures below show his granite rock shoreline next to the fish habitat. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Picture 2Picture 1

Picture 3 Picture 4

Picture 5 Picture 6
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Memorandum 

 

To: Mayor and Council 
 

From: Paula Macri, Planning Assistant  
 

Date: September 13, 2023 
 

Re: Purchase of Shore Road Allowance – Group Application 
BURRELL/RICE/POTTINGER/MERRITT 

 
This memorandum is a follow-up to Councillor Scott Nash's two questions from the September 
5, 2023, Council meeting regarding: 
 

1. Type 1 Fish Habitat surrounding the shore road allowances 

Question: “Is there Critical Fish Habitat adjacent to the Shore Road Allowance being 
sold?” 

Answer:  No 
a. Attached is a copy of Plan 42R-22220, which displays the Type 1 Fish Habitat 

overlay on the plan; and 
b. Attached are enlarged copies of Part 8 (Burrell) and Part 11 (Merritt) displaying 

the Type 1 Fish Habitat. 
 

2. In regards to the OP, Section 9.08.2 states “that part of the shore road allowance below 
the controlled high water mark will be retained by the Municipality”. 
 
Question: “Is it controlled by the highwater mark of 229.57? What is the elevation we 
are using to sell?” 
 
Answer:   A high water of 223.479 was referenced on M-628 (deposited on June 7, 
2000). The elevation being used for the purposes of the sale of the SRA is 224.36 as 
shown on 42R-22220 (deposited on June 20, 2023). These elevations were determined 
by the Ontario Land Surveyor (OLS) at the time the surveys were being conducted. 
 
It has been the protocol of Council to use the highwater elevation noted at the time the 
most recent survey was conducted, as the indicator of the component of the SRA being 
sold.  Any lands that are flooded are not part of the SRA to be sold. 
 
The ‘highwater mark’ and the ‘regulatory flood elevation’ are defined differently. 
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Reference to the “regulatory flood elevation being 229.57”, Section 17.10.5 of the Official 
Plan states that “the openings of any habitable buildings must be above the theoretical 
flood elevation as set out in Official Plan, section 12.05.1.  Foundations, footings and 
non-habitable structures should be adequately designed to recognize the potential for 
flooding at elevations lower than the flood elevation. “ 
 
The theoretical flood elevation as stated in Section 12.05.1 of the Official Plan, “The 
regulatory flood elevation (flood plain) for Wahwashkesh Lake, based on the 1:100 year 
flood, is established at 229.57 metres above Canadian Geodetic Datum (229.14 metres, 
still water conditions, plus 0.43 for wind set-up and wave run-up).” 
 
 

ATTACHMENTS: 
 
Attachment 1 - Type 1 Fish Habitat overlay 
Attachment 2 - Type 1 Fish Habitat concerning Part 8 and Part 11 
Attachment 3 - Memorandum from Paula Macri, Planning Assistant, September 5, 2023 
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Memorandum 
 

To: Mayor and Council 
 

From: Paula Macri, Planning Assistant  
 

Date: September 5, 2023 
 

Re: Purchase of Shore Road Allowance – Group Application 
 

 
Background: 
 
On or about October 22, 2021, the Municipality received a Group Application from MERRIT, 
Gary, POTTINGER, Marilyn, RICE, Lisa Jane and BURRELL, Drew in regards to purchasing 
Shore Road Allowances. 
 
At the Council meeting of January 17, 2022, the following resolution was passed: 
 

Resolution No. 2022-05 
Moved by: Councillor Joe Lamb 
Seconded by: Councillor Joe McEwen 

 
5.1 Group Application to Close and Convey a Shore Road Allowance 

 
WHEREAS an application has been submitted by Gary Merritt for the closing and 
acquisition of the shore road allowance fronting Lot 5, Plan M-628, geographic Township 
of McKenzie, now Municipality of Whitestone, District of Parry Sound; 
 
AND WHEREAS an application has been submitted by Marilyn Pottinger for the closing 
and acquisition of the shore road allowance fronting Part 2, PSR-2324, geographic 
Township of McKenzie, now Municipality of Whitestone, District of Parry Sound;  
 
AND WHEREAS an application has been submitted by Lisa Jane Rice for the closing 
and acquisition of the shore road allowance fronting Lot 4, Plan M-628, geographic 
Township of McKenzie, now Municipality of Whitestone, District of Parry Sound; 
 
AND WHEREAS an application has been submitted by Drew Burrell for the closing and 
acquisition of the shore road allowance fronting Lot 3, Plan M-628, geographic Township 
of McKenzie, now Municipality of Whitestone, District of Parry Sound;  
 

ATTACHMENT 3
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AND WHEREAS there are no Official Plan conflicts, environmental concerns or planning 
issues with respect to these applications; 
 
NOW THEREFORE BE IT RESOLVED THAT the Council of the Municipality of 
Whitestone approves in principle, the closure and acquisition of the shore road 
allowances subject to: 
 

1. Current practices and procedures and, the payment of fees in accordance 
with the current Municipal fees and charges By-law, for closing of Shore 
Road Allowances. 

 
Recorded Vote:    YEAS             NAYS         ABSTAIN 
 
Councillor, Beth Gorham-Matthews         X            
Councillor, Joe Lamb        X 
Councillor, Joe McEwen       X 
Councillor, Brian Woods       X 
Mayor, George Comrie         X 

Carried 
 
 
February 4, 2022 
Letter sent to Ben Prichard, lawyer advising that Resolution No. 2022-05 was passed by Council 
and enclosing the application and relevant material for processing.   
 
June 20, 2023 
The Municipality received a copy of the deposited Reference Plan No. 42R-22220. 
 
July 19, 2023 
The Municipality received a Notice, draft By-law, and Statutory Declaration from Ben Prichard’s 
office. The Notice was posted on the Municipal website and the public bulletin board at the 
Municipal Office on July 25, 2023. The notice was also published in the Parry Sound North Star 
on July 27, 2023. 
 
September 5, 2023 
The By-law to close and stop up those parts of the original shore road allowance was placed on 
the September 5, 2023 Council Agenda. 

September, 2023 
Paula Macri, Planning Assistant 

 

 
Attachment 1    
Report from John Jackson, Planner dated December 29, 2021 
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REPORT TO COUNCIL 
 
APPLICATION TO STOP UP AND SELL SHORE ROAD ALLOWANCE 
 
PART OF LOT 28, CONCESSION 5 
 
Geographic Township of McKenzie 
 
28207 Lake Wahwashkesh (Burrell) 
28237 Lake Wahwashkesh (Rice) 
28277 Lake Wahwashkesh (Pottinger) 
28307 Lake Wahwashkesh (Merritt) 
 
December 29, 2021 
 
BACKGROUND 
 
Four adjoining property owners on Lake Wahwashkesh have applied as a group to 
close their shore road allowances and have them attached to their respective 
properties. 
 

 

ATTACHMENT 1
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The applicants include: 
 
 

NAME P.I.N # CIVIC ADDRESS PROPERTY 
DESCRIPTION 

Drew Burrell 52250-0078 28207 Lake 
Wahwashkesh 

Lot 3, M628 

Lisa Rice 52250-0079 28237 Lake 
Wahwashkesh 

Lot 4, M628 

Marilyn Pottinger 52250-0074 28277 Lake 
Wahwashkesh 

Part 2, PSR-2324 

Gary/Pamela 
Merritt 

52250-0080 28307 Lake 
Wahwashkesh 

Lot 5, M628 

  
A copy of the surveys are attached below to illustrate the lands in more detail. 
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OFFICIAL PLAN POLICY 
 
The Municipality of Whitestone has a policy that supports the stopping up of shore road 
allowances and conveying the land to the adjacent lot owners under a number of 
circumstances. 
 
Section 9.08 states: 
 

 
The above surveys indicate that part of the shore road allowance is above the controlled 
highwater mark. 
 
The zoning by-law identifies the areas of Type 1 Fish Habitat that are generally not 
conveyed to adjoining property owners. 
 
The most northerly lot (Merritt) received the preliminary consent from MNR stating that 
they have no objection to the closing of the shore road allowance. 
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The aerial imagery confirms that the shoreline of the applicant's land are free from 
critical fish habitat. 
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CONCLUSION/RECOMMENDATION 
 

The Council of the Municipality of Whitestone approves in principle, the closure and 
acquisition of the shore road allowance as applied for by Burrell, Rice, Pottinger and 
Merritt and subject to: 

1)  Practices, procedures and fees of the Municipality for closing of Shore Road 
Allowances. 

 
Regards, 
 

 
 
John Jackson M.C.I.P., R.P.P. 
 
JJ : jc 
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MAGNATAWAN 
PIONEER ASSOCIATION

Delegation for Council,  Meeting December 
12th, 2023, Regarding Resolution 2023-280

Magnatawan Pioneer Association 
& The Municipality of Whitestone

Delegation December 12th, 2023

The Magnatawan Pioneer Association would like to continue working in harmony with the 
Municipality and it is our intention to be helpful in establishing a suitable solution to for Bolger 
Shoreline Parking.

The MPA is reviewing the option of a land lease for the cottager's boat parking along the landing 
shoreline
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Considerations  

1. The Bolger community is mainly made up of elderly cottage owners.

2. The Bolger community wants to ensure a best practices solution. 

3. “Liability exposure” for the Municipality and the MPA 

4. The MPA wants to work with the Municipality  and find a solution suitable to Whitestone  whist 
maintaining the limited use of Shore Dockers and no shoreline docks ensuring safe boat parking on an 

unfriendly shoreline. 

5. The MPA is considering the option of a land lease to address the uniqueness of the Bolger boat parking 

situation with consideration to a common Whitestone policy for all community landings.

6. Municipality of Whitestone has 99.9% of property owners in Bolger, with water access only.

7. There are unique needs at Bolger.  No other lake in the Municipality of Whitestone has no roads to access 
property. 

8. A lease option will put the onus on the MPA to manage boat parking along the leased land

Long-term  Sustainable Future

The MPA would like to propose a solution through dialog and implement the 
best practices possible for all considered.  We are hopeful with the below 
elements in mind, a solution will be agreeable prior to the 2024 summer season.

1. A solution that includes options to maintain safety.
2. A solution that minimizes liability risk to the Municipality and the MPA 
3. A solution that considers our grandchildren and ensuring stainability for the 

future generations.
4. A solution that provides for ratepayer’s independent access to their properties, 

which includes water access and a safe and efficient shoreline boat parking 
policy.
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Land Lease and Required Additional Information

1. The MPA board has requested further information regarding a land lease option.

• The MPA Insurance will need to be adjusted to cover the leased land

• What is the additional cost to the MPA’s Insurance

• What additional liabilities would the MPA be taking on

• What will the cost be to the MPA for having a land lease agreement with Whitestone

• How long will the land lease be granted to the MPA.

• The MPA will get the answers to the board and its members as soon as possible with a goal to 
have a resolve and plan to put forward to the Whitestone council by February 15th 2024
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1 Church Street 

Dunchurch, Ontario P0A 1G0 

Phone:  705-389-2466   Fax: 705-389-1855 

 

www.whitestone.ca 

E-mail:  info@whitestone.ca 

 

MEMORANDUM 
 

To: Mayor and Council 
 

From: Paula Macri, Planning Assistant  
 

Date: December 4, 2023 
 

Re: BUZCYNSKI, John and Lois  
Consent Application B45/2021(W) 
Status of Conditions of Approval 

 
Background 
 
At the Council meeting of February 15, 2022, the following resolution was passed: 
 
Resolution No. 2022-54 
Moved by: Councillor Joe McEwen 
Seconded by: Councillor Brian Woods 
 

8.1 Consent Application B45/2021(W) – BUZCYNSKI et al Memorandum from John 
Jackson, Planner dated November 24, 2021 

 Supplementary Report from John Jackson, Planner dated February 3, 2022 
 

WHEREAS John Jackson, Planner Inc., prepared a report dated November 24, 
2021 for the Parry Sound Area Planning Board regarding Consent Application 
B45/2021(W) – BUZCYNSKI et al and provided a copy to the Municipality of 
Whitestone which was presented to Council on January 17, 2022. 
 
AND WHEREAS John Jackson, Planner Inc. prepared a Supplementary Report 
dated February 3, 2022 for information; 
 
NOW THEREFORE BE IT RESOLVED THAT the Council of the Municipality of 
Whitestone receives this Supplementary Report for information; 
 
AND THAT the Council of the Municipality of Whitestone recommends this 
Consent Application for Approval in principle, subject to the following conditions: 
 

1. That payment of a parkland dedication fee be made in accordance 
with the current Municipal fees and charges By-law; 

2. That the new lots receive 911 addressing from the Municipality;  
3. That the newly created lots be rezoned to the Rural Residential (RR) 

Zone; 

5.1.1
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4. That a clearance letter be obtained from the Ministry of Transportation 
with respect to the shared entrance in regards to severed lots 3 and 4; 

5. That the owners of proposed lots 3 and 4 enter into a section 51(26) 
Agreement to confirm the status of the right-of-way to be shared by 
beneficiaries of the right-of-way setting out the obligations and 
responsibilities for the use of the right-of-way. 

6. That payment of all applicable planning fees be made to the 
Municipality of Whitestone. 

Carried 

Status of Conditions of approval: 

1. That payment of a parkland dedication fee be made in accordance with the current 
Municipal fees and charges By-law 

 Waiting for assessed value from MPAC  in order to calculate the Parkland 
Dedication Fee 
 

2. That the new lots receive 911 addressing from the Municipality 

 To be completed in the new year as the Applicants will be submitting an 
Application for a Road Naming with respect to lots 3 and 4 
 

3. That the newly created lots be rezoned to the Rural Residential (RR) Zone; 

 Public Meeting is scheduled on the December 12, 2023 Council agenda 
 

4. That a clearance letter be obtained from the Ministry of Transportation with respect 
to the shared entrance in regards to severed lots 3 and 4; 

 Completed 
 

5. That the owners of proposed lots 3 and 4 enter into a section 51(26) Agreement to 
confirm the status of the right-of-way to be shared by beneficiaries of the right-of-way 
setting out the obligations and responsibilities for the use of the right-of-way. 

 Consent Agreement is placed on the December 12, 2023 Council agenda 
 

6. That payment of all applicable planning fees be made to the Municipality of 
Whitestone. 

 Subject to final invoicing from John Jackson, Planner 

 
Kindly note that the applicants must fulfill the above-noted conditions of the consent by March 2, 
2024. 

ATTACHMENTS: 
Attachment 1    

 Report from John Jackson, Planner dated November 24, 2021 

Attachment 2 

 42R-22302  

Attachment 3 

 Consent Agreement 
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CONSENT APPLICATION No. B45/2021(W) 
Part of Lots 57 & 58, Concession A 
Geographic Township of Hagerman 
Roll # 4939-010-207-0290 
Highway No. 124 and Moore Drive 
Village of Dunchurch 
 
Applicant: John Buczynski 
November 24, 2021 
 
BACKGROUND/PURPOSE 
 
John Buczynski is representing a family property in the community of Dunchurch where he is 
proposing to create four new lots: two on Moore Drive and two having access off Highway No. 
124. 
 

 
The property is in the name of Mr. Buczynski as well as his three children. 
 
The property is 35.7 hectares and has frontage on Whitestone Lake, Highway No. 124 and 
Moore Drive. 
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PROPERTY DESCRIPTION 
 
The property has a large variety of conditions with shoreline, highway frontage, wetlands and 
open fields. The Buczynski family cottage is on the lake while the balance of the property is 
vacant. The cottage is accessed off Anki Rock Road. 
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The portion of the lands that are proposed to be developed are heavily forested between the 
highway, the lake front properties and Moore Drive. 
 
The over all drainage is to the north through a wetland to Whitestone Lake. 
 
PROPOSED LAND DIVISION 
 
The sketch below illustrates the extents of the four new lots proposed to be created. 

 
 
Moore Drive Lots 
 

Lot 1 Lot frontage      90 Metres Lot area  1.0ha 
Lot 2 Lot frontage      90 Metres Lot area  1.0ha 

Remaining Moore 
Drive Frontage 

63.5 metres  

 
Highway No. 124 Lots 
 
The proposed lots off Highway No. 124 would be designed to have separate frontages but likely 
share in the current entrance. This design would need M.T.O approval. 
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OFFICIAL PLAN 
 
The subject lands are designated Waterfront because of the presence of existing waterfrontage 
on the whole of the property. 
 
More practically, the lands that are away from the lakefront may be considered as Rural Lands. 
 

 
 
The majority of the lands do not function as waterfront lands. It is entirely appropriate to 
consider the lands as Rural lands and part of the Dunchurch Community. 
 

Section 18.0 – Community Areas 
 
18.01 The Municipality of Whitestone has four distinct communities. These include 

Dunchurch, Maple Island, Whitestone village and the village of Ardbeg. These 
communities vary in size but they all function similarly in terms of identifying a 
community of interest, provide a number of non residential service-type uses and 
having a concentration of smaller lot sizes distinct from the rural areas around the 
communities. In the case of Maple Island and Dunchurch, the communities are partly 
located on recreational waterbodies. 
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18.02 The predominant use for community areas will be single detached dwellings and local 
commercial uses, institutional uses including churches, schools and community 
centres. Home occupations and bed and breakfasts will be permitted in the Community 
designation. 

 
18.04 The minimum lot size for new development in the residential areas will be 1.0 hectares 

with a minimum frontage of 45 metres on a year round municipal road. 
 
18.05 No traffic hazards shall be created by the establishment of new driveways on major 

roadways due to increased traffic or limited sight lines on curves or grades. It is clear 
that the policy for community areas is supportive of new lot development. 

 
The standards for new lots in the rural communities allows for 45 metres of frontage and 1.0 
hectares in lot area. Because of the circumstances in the application, the lot standards are 
generally consistent with the intent of the policy. That intent is that the lots have public road 
frontage and sufficient lot area to be able to provide private services to the lots. 
 
Land Division Policy 
 
Generally, the consent policy for the Municipality of Whitestone considers a limit of three (3) 
new lots. There are exceptions. 
 

“8.01.4 The land division authority would generally interpret the consent policy on any 
given application to limit the creation of up to 3 new lots and a retained lot. 
Subsequent applications for consents for these lands may be considered so long 
as the general principles and standards respecting new lot creation are maintained. 
Any exceptions to this practise, up or down, may be made in special circumstances 
where the purpose and intent of the above policy is maintained and the land 
division authority is satisfied that there is no need, benefit or public interest in 
proceeding by registered plan of subdivision.” 

 
It is believed that the proposed application can qualify for an exception given the nature of the 
consent, the separate access arrangements and the location within the Dunchurch Community. 
 
Lot Standards 
 
The standards for new lots are generally set out in the Municipality’s zoning By-Law. 
 

8.02 New lot standards will be set out in the implementing zoning by-law based upon 
the policy provisions for the various waterfront, rural and community 
neighbourhoods. The lot standards will reflect the appropriate minimum 
standards for new lots. These minimum standards will not necessarily be the 
maximum dimension or areas of any proposed new lots. New lots proposed to 
be created must comply with the policies of this Plan, the criteria under the 
Planning Act, applicable provincial policies and sound planning practises. 
 

There is sufficient flexibility in the recommended standards to consider the proposed lot 
development. 
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ACCESS POLICIES 
 
The two lots proposed to have access off Moore Drive will have no difficulty with entrance 
requirements. 
 
The shared access off Highway No. 124 may have difficulty complying with M.T.O. entrance 
requirements. 
 
M.T.O. will be circulated the application to determine it’s willingness to support the new lots off 
the existing 124 access. 
 
ZONING BY-LAW  
 
The lands that are the subject of the consent are zoned Waterfront Residential 1 (WF1) as a 
result of the current frontage on Whitestone Lake. 

 
 
The lands adjoining the lands proposed to be created that are non-waterfront lots are zoned 
Rural Residential. It is appropriate to apply the RR Zoning to the subject consent lands through 
a rezoning that would have a site-specific recognition of the lesser frontage off Highway No. 
124. 
  

Page 41 of 269 



 
CONCLUSION/RECOMMENDATION 
 
That the consent application by John Buczynski et al for 4 new lots as applied for in Application 
No. B45/2021(W) be approved subject to the following conditions. 
 

1. The newly created lots be rezoned to the Rural Residential (RR) Zone 
2. That the applicant meets the requirements for parkland dedication as set out by the 

Municipality. 
3. That a clearance letter be obtained from the Ministry of Transportation. 
4. That the new lots be assigned 911 addressing. 
5. Payment of all applicable planning fees. 

 
Respectfully, 
 

 
 
John Jackson M.C.I.P., R.P.P. 
 
JJ : jc 

Page 42 of 269 



Page 43 of 269 

ATTACHMENT 2



 

 Page 1 of 4 
 

 
 
 

THIS AGREEMENT made in duplicate this ____ day of November, 2023. 
 
 
BETWEEN:  
 
 

LOIS MARGUERITE BUCZYNSKI and JAMES RICHARDS BUCZYNSKI 
hereinafter called the "Owners"  

of the First Part 
 

-and- 
 

 
   THE CORPORATION OF THE MUNICIPALITY OF WHITESTONE 

  hereinafter called the "Municipality"  
of the Second Part 

 
 
WHEREAS the lands affected by this Agreement are the subject lands described in Schedule 
“A” hereto annexed; 
 
AND WHEREAS the Owners obtained from the Parry Sound Area Planning Board (File 
B45/2021(W) approval of a consent to sever the subject lands.  The purpose of the severance is 
create four (4) new lots, with two of the lots having rights-of-way off of Highway 124; 
 
AND WHEREAS the conditions to approval require the Owners to enter into this Agreement 
pursuant to section 53(12) of the Planning Act, and to register such Agreement on title to the 
subject lands; 
 
NOW THEREFORE THIS AGREEMENT WITNESSETH THAT, in consideration of other good 
and valuable consideration and the sum of One Dollar CDN ($1.00 CDN) now paid by the 
Municipality to the Owners, the receipt whereof is hereby acknowledged, the parties hereto 
covenant and agree as follows: 
 
PART A – GENERAL 
 
1. The lands to be bound by the terms and conditions of this Agreement referred to as the 

“subject lands" are located in the Municipality and more particularly described in Schedule 
'A' hereto. 

 
2. The subject lands describing the severed and retained lands is Reference Plan No. 42R-

22302. 
 

3. This Agreement shall be registered on title to the subject lands as provided for by Section 
51(26) of the Planning Act, R.S.O. 1990, as amended, at the expense of the Owners. 
 

4. This Agreement will not be amended or removed from the title of the subject lands except 
where agreed upon by the Municipality and the Owners. 
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PART B – PURPOSE OF THE DEVELOPMENT 
 
5. The Owners has applied for and received approval by the Parry Sound Area Planning Board 

under File No. B45/2021(W) for the creation of (4) new lots, with two of the lots having rights-
of-way off of Highway 124; 

 
 
PART C – ACCESS 
 
6. The Owners hereby acknowledges and recognizes that the private road legally described 

as Parts 1 & 2 Plan 42R-22302 provides access to Parts 3 and 5, Plan 42R-22302, is 
privately owned and not maintained year-round by the Municipality. 
 

7. The Owners hereby recognizes and agrees that the Municipality is not responsible or liable 
for the non-repair of the private road identified in paragraph 6 above. 
 

8. The Owners hereby acknowledges and understands that the Municipality may not be able 
to provide emergency services to the subject lands accessed by the private road. 

 
 
PART D - EXPENSES TO BE PAID BY THE OWNERS 
 
9. Every provision of this Agreement by which the Owners is obligated in any way shall be 

deemed to include the words “at the expense of the Owners” unless the context otherwise 
requires. 
 

10. The Owners shall pay such reasonable fees as may be invoiced to the Municipality by its 
Solicitor, its Planner, and its Municipal Engineer in connection with all work to be performed 
as a result of the provisions of this Agreement.   

 
 
PART E – INDEMNIFICATION FROM LIABILITY AND RELEASE 
 
11. The Owners covenants and agrees with the Municipality, on behalf of itself, its successors 

and assigns, to indemnify and save harmless the Municipality, its servants and agents from 
and against any and all actions, suits, claims and demands whatsoever which may arise 
either directly or indirectly by reason of the negligent or unlawful performance of or failure 
to perform any work by the Owners or on his behalf in connection with the carrying out of 
the provisions of this Agreement provided that such default, failure or neglect was not 
caused as a result of negligence, unlawful performance or breach of this Agreement on the 
part of the Municipality its servants or agents. 
 

12. The Owners further covenants and agrees to release and forever discharge the Municipality 
from and against all claims, demands, causes of actions, of every nature and type 
whatsoever that may arise either as a result of the failure of the Municipality to carry out any 
of its obligations under this Agreement, or, as a result of the Municipality performing any 
municipal work on the said lands or the adjacent properties which may damage or interfere 
with the works of the Owners, provided that such default, failure or neglect was not caused 
as a result of negligence, unlawful performance or breach of this Agreement on the part of 
the Municipality, its servants or agents. 
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PART F – ADMINISTRATION 
 
13. The Owners acknowledges that this Agreement is entered into under the provisions of 

Section 51(26) of the Planning Act, R.S.O. 1990, as amended and that any expense of the 
Municipality arising out of the administration and enforcement of this Agreement may be 
recovered as taxes under Section 398 of the Municipal Act, 2001 as amended and further 
that the terms and conditions of this Agreement may be enforced under conditional building 
permits under the Building Code Act and regulations thereunder. 
 

14. This Agreement shall enure to the benefit of and be binding upon the respective successors 
and assigns of each of the parties hereto. 
 

15. This agreement shall come into effect on the date of execution by the Municipality and the 
Owners. 

 
IN WITNESSETH WHEREOF the Municipality has caused their Corporate seal to be affixed over 
the signature of the respecting signing officers. 
 
By the Municipality on this ____ day of ____________, 20___. 
 
 
       THE CORPORATION OF THE  

MUNICIPALITY OF WHITESTONE 
 
 
Per: __________________________  

        George Comrie, Mayor 
 
 
       _______________________________  
        Michelle Hendy, CAO/Clerk 
 
 
By the Owners on this      day of ________________, 20___. 
 
 
___________________________   _______________________________  
Witness Name      LOIS MARGUERITE BUCZYNSKI 
 
___________________________    
Witness Signature      

 
 
___________________________   _______________________________  
Witness Name      JAMES RICHARDS BUCZYNSKI 
 
___________________________    
Witness Signature   
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MEMORANDUM 
 

To: Mayor and Council 
From: Paula Macri, Planning Assistant  
Date: December 4, 2023 
Re: Gary George Merritt and Pamela Helen Merritt 

Deeming By-Law 

 
The applicants, Gary George Merritt and Pamela Helen Merritt, submitted an application to the 
Municipality to have Lot 5 on Plan 42M-628 municipally known as 28307 Wah Wash Kesh Lake, 
deemed not to be a lot in a Registered Plan of Subdivision. This application was accompanied 
by the required fee.  
 
 
To fulfill a condition of the Parry Sound and Area Planning Board Consent No. B34/2023 Gary 
George Merritt will be conveying a lot addition (ATTACHMENT 1) to himself and Pamela Helen 
Merritt and will be added to Lot 5.  The lots are to be merged on title according to Section 50(4) 
of the Planning Act.   
 
 
Attachments: 
 
ATTACHMENT 1 – John Jackson’s Report dated October 4, 2023 
 
 
 
 
 
 
 
 
 

ꝿ 

5.1.2
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CONSENT APPLICATION NO. B34 2023(W) 
 
PART OF LOTS 27 & 28, CONCESSION 5 
 
GEOGRAPHIC TOWNSHIP OF McKENZIE 
 
MUNICIPALITY OF WHITESTONE 
 
Lot 5, Plan 42M-628 (Benefitting Lot) 
Part of Lots 27 & 28, Concession 5 
Part 1, 42R-22063 
 
Rolls # 493905000408200 
  

Applicant: Gary Merritt 
 
October 4, 2023 
 
BACKGROUND / PURPOSE 
 
Gary Merritt owns a vacant lot in plan 42M-628 fronting on Lake Wahwashkesh together 
with the retained back lands. 
 

 
 

ATTACHMENT 1
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Mr. Merritt is proposing to add 0.5 hectares from his back acreage to his lot No. 5 of 
Plan 42M-628.  He feels that the larger acreage will enhance the lot with a larger size as 
well as protecting future privacy. 
  
PROPERTY DESCRIPTION 
 
Plan 42M-628 was a 9 lot plan approved 25 years ago by the Ministry of Municipal 
Affairs. 
 
Mr. Merritt has sold all but lot 5 in the subdivision. 
 
Lot 5 is 2.2 ha with 100 metres of frontage on the lake and a further 100 metres on 
Sneak channel. 
 

 
 
The back lands are characterized by heavy forests with a series of private trails that 
have been constructed to provide road access to what was originally a water access 
subdivision. 
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PROPOSED LOT ADDITION 
 
The proposed lot addition will consist of 0.5 ha in the shape of a rectangle that will be 
added to the adjacent Lot 5. 
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OFFICIAL PLAN 
 
There are no official plan issues. 
 

 
 
ZONING BY-LAW 

The subject lands are zoned Waterfront Residential 2 – Limited Services (WF2-LS) 
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There are no zoning issues. 
 
ANALYSIS  
 
The proposed transaction has no planning concerns. 
 
There will be two matters that will be necessary conditions. 
 
Lot 5 of Plan 42M-628 will need to be deemed to no longer be a lot in a plan of 
subdivision.  This will allow the addition to merge with the lot. 
 
The transfer will also need to recognize existing rights-of-way for access to other lots in 
the subdivision.  
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RECOMMENDATION 
 
That the proposed consent for a lot addition as applied for by Gary Merritt in Part of Lots 
27 & 28, Concession 5 in the Geographic Township of McKenzie as applied for in 
Application No. B34/2023(W) be approved subject to the following conditions: 
 

1. Deeming Lot 5 of Plan 42M-628 to no longer be a lot in a plan of subdivision. 
 

2. Recognize rights-of-way as part of the lot addition. 
 

3. Providing a letter from the lawyer that the lot addition will be merged with Lot 5 of 
Plan 42M-628. 

 
4. Payment of any applicable planning fees. 

 
Respectfully, 
 
 
 
 
John Jackson 
 
John Jackson M.C.I.P., R.P.P. 
JJ;pc 
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MEMO TO WHITESTONE COUNCIL 
 
PROPOSED ZONING BY-LAW AMENDMENT 
 
PART OF LOT 58, CONCESSION ’A’ 
 
GEOGRAPHIC TOWNSHIP OF HAGERMAN 
 
APPLICANT: John Buczynski 
 
November 1, 2023 
 
PURPOSE/BACKGROUND 
 
The Buczynski family owns a large parcel in the village of Dunchurch that has frontage on 
Whitestone Lake, Highway No. 124 and Moore Drive. 
 
The owners are proposing to create four residential lots, two on Highway No. 124 and two 
fronting on Moore Drive. 
 

 
 

6.1.1
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The property was the subject of a consent application two years ago that included a condition 
requiring a rezoning. 
 
The rezoning is necessary because the lands to be divided are presently zoned Waterfront 
Residential 1 (WF1) due to their current frontage on Whitestone Lake. The intended lots, 
however, are non-waterfront lots zoned for Rural Residential use. Two of these lots have a 
shared right-of-way off Highway No. 124 with 40 metres of frontage, whereas 60 metres are 
required in the RR Zone. 
 
 
PROPERTY DESCRIPTION 
 
The subject lands owned by the Buczynski’s is quite large and includes a variety of features and 
zonings. The lands are 86 acres with frontage on the lake, the highway and Moore Drive. 
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The proposed land division is shown on the sketch below. 
 
The general purpose of the consent application was simply to create village lots. 
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The current zoning of the Buczynski lands includes a variety of zonings: Waterfront Zones, 
Rural Zones and Environmental Protection Zones. 
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The four lots have been created and require a Rural Residential (RR) Zone that sets the 
minimum lot size of 0.4 hectares and the minimum road frontage of 60 metres. 
 
The two lots, which share access off Highway No. 124, will have a minimum frontage of 40 
metres, requiring a site-specific exception for these lots. 
 
SURVEY 
 
The registered survey, shown below, confirms that the minimums applied for in the consent 
application have been met. 
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CONCLUSION 
 
In general terms, the proposed rezoning is merely a technical requirement to fulfill the consent. 
 
There are no concerns respecting the proposed rezoning. 
 
Respectfully, 
 

 
 
John Jackson M.C.I.P., R.P.P. 
JJ; jc  
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21 Church Street 

Dunchurch, Ontario P0A 1G0 

Phone:  705-389-2466   Fax: 705-389-1855 

 

www.whitestone.ca 

E-mail:  info@whitestone.ca 

 

MEMORANDUM 
 

To: Mayor and Council 
 

From: Michelle Hendry, CAO/Clerk 
 

Date: December 12, 2023 
 

Re: Procedural By-law update  

 
Background 

Through a series of meetings in 2023, Whitestone Council has reviewed and recommended a 

number of amendments to the Draft Procedural By-law, first presented to Council in December 

2022.  The latest discussions occurred at the November 7, 2023 Regular Council meeting. 
 

Analysis 

The final edits and amendments discussed and agreed to on November 7, 2023 have been 

integrated into the document.  A review of grammar, spelling, general consistency and content 

was undertaken; refinements have been made as required without altering the spirit or intent of 

the By-law. 
 

The following Resolution was passed on November 7, 2023 
 

Resolution No. 2023-524 
Moved by: Councillor Joe Lamb 
Seconded by: Councillor Janice Bray 
 

11.1 Memorandum - Procedural By-law updates and recommendations 
 

THAT the Council of the Municipality of Whitestone receives for information the 
Memorandum – Procedural By-law updates and recommendations; 
 

AND THAT the Council of the Municipality of Whitestone accepts the 
recommended edits; 
 

AND THAT staff proceed to give Notice of a Public meeting for the purposes of 
adopting a new Procedural By-law. 

Carried 
 

Notice of Public Meeting: 

Notice of Intention to Pass an Updated Procedural By-law was posted on the Municipal website 

on November 15, 2023 and was posted with Metroland ‘online’ newspaper on November 16, 

2023. 

δ 

6.2.1
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THE CORPORATION OF THE MUNICIPALITY  

OF WHITESTONE  
 

CORPORATE POLICY MANUAL 
 

POLICY MANUAL SECTION: 
 
Council, Boards and By-laws 

POLICY NUMBER: 
 

A005-06 

POLICY NAME: 
 
Procedural By-law 

  

DATE APPROVED: 
 
December 12, 2023 

AUTHORITY:   
 
By-law No. 80-2023 

REVISION DATES: 
 
none 

DEPARTMENT RESPONSIBLE: 
 
Administration 

 

PURPOSE: 
 

The purpose of this policy is to provide guidance to the order and dispatch of the 

business of the Council Meetings.   
 

Advisory Committees of Council, Ad Hoc Committees (including a Task Force) and Local 

Boards may choose to use the protocols noted herein or establish their own policies and 

protocols for conducting meetings. 
 

SCOPE 
 

The rules and regulations contained in this By-law will be observed in all proceedings of 
the Council wherever possible.  
 

If a provision is not made herein, the procedure to be followed will be that found in the 
most recent edition of Robert’s Rules of Order. 
 

No resolution or action of Council, Advisory Committee, Local Boards and Ad Hoc 
Committee / Task Force will be invalidated solely as a result of failure to follow any 
provision of this Procedural By-law. 
 

Timelines prescribed in this Procedural By-law may be adjusted should there be 
extraordinary circumstances. 

6.2.2
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1. Definitions 
In this By-law:  

 

1.1 Ad-Hoc Committee (or Task Force) 
“Ad-Hoc Committee” means a Committee to advise Council on a specific task 
or project. An Ad-Hoc Committee (or Task Force) is governed by clear terms 
of reference, set out in a Resolution or By-law, which includes language 
indicating when the Committee will cease to exist. 

 

1.2 Advisory Committee 

“Advisory Committee” means a committee appointed by Council to act in an 

advisory capacity to Council for the purpose of providing recommendations on 

a specific subject matter.  Committees have clearly defined terms of reference 

that outline the mandate and the parameters for committee activity.   

 

1.3 Agenda 

“Agenda” means the list of business to be conducted at a Meeting. 

 

1.4 Chair 

“Chair” means the person presiding at a Meeting. 

 

1.5 Chief Administrative Officer 
“Chief Administrative Officer” means the person appointed by the 
Municipality pursuant to Section 229 of the Municipal Act or their designate. 

 

1.6 Clerk 
“Clerk” means the person appointed by the Municipality pursuant to Section 
228 of the Municipal Act as amended or their designate. 

 

1.7 Consent Agenda 
“Consent Agenda” means a list of items of a routine nature that do not 
require substantial discussion or debate at a Meeting.  Items on the 
Consent Agenda may be dealt with in a single Resolution. 

 

1.8 Council 

“Council” means the elected and appointed Members of the Municipality of 

Whitestone Council. 

 

1.9 Council Package 
“Council Package” means a copy of the Agenda, reports and all other 
information that Members receive prior to a Meeting which may be provided 
electronically and / or in hard copy. 

 

1.10 Closed Meeting 
“Closed Meeting” means a Meeting of Council, Ad Hoc Committee, Advisory 
Committee or Local Board that is not open to the Public pursuant to Section 
239 of the Municipal Act or other legislation, also referred to as an ‘in-
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camera meeting’. 
 

1.11 Deputy Mayor 
“Deputy Mayor” means a Member of Council appointed in accordance with 
the Municipality’s protocols, to act in the place of the Mayor when the 
Mayor is absent. 

 

1.12 Electronic Means 
“Electronic Means” means telephone, video or audio conferencing or other 
interactive methods whereby Members, staff and the public are able to hear 
the Member(s) participating by electronic means and the Member(s) 
participating by electronic means are able to hear other Members, staff and 
the public. 

 

1.13 Electronic Meeting 

“Electronic Meeting” means a Meeting in which any Member is not physically 
present but participates via Electronic Means of communication.  

 

1.14 Electronic-Only Meeting 

“Electronic-Only Meeting” means a Meeting in which all participants participate 

via Electronic Means. 

 

1.15 Emergency / Extraordinary Meeting  
“Emergency / Extraordinary Meeting” means a Meeting, held without written 
notice where there is insufficient time to provide notice of a Special Meeting, 
to deal with an Urgent Matter confronting the Municipality. 

 

1.16 Local Board 

“Local Board” means a Local Board as defined in the Municipal Act, and will 

include the Public Library Board and the Cemetery Board. 

 

1.17 Mayor 

“Mayor” means the Head of Council and includes the Deputy Mayor when 

acting in place of the Mayor. 
 

1.18 Meeting 

“Meeting” means a Meeting of Council, an Ad-Hoc Committee, an Advisory 
Committee or a Local Board where a Quorum of Members is present, and 
Members discuss or otherwise deal with any matter in a way that materially 
advances the business or decision-making.  
 

1.19 Member 

“Member” means a Member of Council, an Ad-Hoc Committee, an Advisory 

Committee or a Local Board, as the case may be. 

 

1.20 Motion 

“Motion” means a proposal moved by a Member and seconded by another 
Member, to authorize, direct, or take some action with respect to a matter 
that is being considered at a Meeting. 
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1.21 Motion to Amend 

“Motion to Amend” means a Motion to vary the main Motion or a previous 
amending motion that is being considered at a Meeting. 
 

1.22 Municipal Act 

“Municipal Act” means the Municipal Act, 2001, S.O. c.25, as amended. 

 

1.23 Municipality 

“Municipality” means the Corporation of the Municipality of Whitestone.  

 

1.24 Notice of Motion 
“Notice of Motion” means an advance notice to Members regarding a matter 
on which Council will be asked to take a   

 

1.25 Officer 
“Officer” means a person, such as the Clerk, Treasurer, Chief Building 
Official, Fire Chief and Integrity Commissioner, who holds a position of 
responsibility with defined powers and duties prescribed by statute or by-
law. 

 

1.26 Order of Business 
“Order of Business” means the sequence of business to be introduced and 
considered at a Meeting. 
 

1.27 Point of Privilege  

“Point of Privilege” means a concern about the honour, dignity, character, 

rights, or professionalism of a member of Council, staff, the public, or the 

dignity of Council. 

 
1.28 Point of Procedure or Point of Order  

“Point of Procedure/Order” means a statement made by a Member to the Chair 
when the Member believes there has been a contravention of the rules of 
order as laid out in the Procedural By-law. 

 

1.29 Presentation 
“Presentation” means information presented to Council, an Ad-Hoc 
Committee, an Advisory Committee or a Local Board, in person or through 
Video Conferencing, by an individual or group. 

 

1.30 Quorum 

“Quorum” means a majority of Members of Council, an Ad-Hoc Committee, an 

Advisory Committee or a Local Board. 

 

1.31 Recorded Vote 
“Recorded Vote” means a vote in Council, an Ad-Hoc Committee, an 
Advisory Committee or a Local Board where the names of the Members 
and their position in favour or against a Motion are recorded in the minutes. 
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1.32 Regular Council Meeting 
“Regular Meeting” means a scheduled Council Meeting held at regular 
intervals in accordance with a Council-approved schedule of Meetings. 
 

1.33 Staff Report 

“Staff Report” means a written or oral report from the Chief Administrative 
Officer, Clerk, Department Heads or Staff which is approved to be placed on the 
agenda by the Chief Administrative Officer/ Clerk.  
 

1.34 Resolution 

“Resolution” means a Motion that has been approved by Council, an Ad-Hoc 

Committee, an Advisory Committee or a Local Board. 

 

1.35 Special Council Meeting 
“Special Council Meeting” means a separate Meeting of Council, held at a 
different time than a Regular Council meeting, as approved by Council and 
which is focused on one or more particular items or subjects. 
 

1.36 Unfinished Business 
“Unfinished Business” means matters listed in the Agenda which have not 
been dealt with in their entirety. 

 

1.37 Urgent 
“Urgent” means, for the purposes of calling an Emergency/Extraordinary 
meeting, a matter that is occurring or imminent, and if not brought forward 
immediately, could result in or cause: 

 
a) Danger to life, health or safety of individuals; 
b) Damage to property; 
c) An interruption of the essential services provided by the Municipality; 
d) Immediate and significant loss of revenue by the Municipality; 
e) Legal Issue; and/or 
f) Prejudice to the Municipality. 

 

2. Roles and Responsibilities 
2.1 Head of Council  

   Refer to Municipal Act, s.225 

 

2.2 Substitution Head of Council  
   Refer to Municipal Act, s.226 

 

2.3 Council  
  Refer to Municipal Act, s.224  
 

2.4 Clerk 
  Refer to Municipal Act, s.228(1) 

 

2.5 Staff  
  Refer to Municipal Act, s.227 
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2.6 Chief Administrative Officer 

  Refer to Municipal Act, s.229 
 

2.7 Members of the Public: 

a) May attend Meetings or parts of meetings which are open to the public; 
b) Will follow the rules of order, polite conduct and decorum; 
c) May provide input and information to Council only at Meetings, or 

portions of Meetings specifically designed for public engagement 
and in a manner prescribed by Council (e.g. in writing, in person, 
electronic, etc.). 

 
3. General Meeting Rules 

3.1  Rules – to be observed at all times 
The rules contained in this By-law will be observed at all Meetings of 
Council, and with appropriate modification as determined to be necessary 
at Advisory Committee meetings, Local Boards and Ad Hoc Committee / 
Task Force meetings. 

 

3.2 Suspending Procedural By-law 
 
a) No provision of this Procedural By-law will be suspended except by a 

majority vote of Council for each incidence of suspension of the rules. 
b) The suspension will apply only to the procedure(s) or rule(s) which are 

stated within the motion to suspend and only during the meeting in 
which such motion was introduced. 

c) The following procedure(s) or rule(s) cannot be suspended: 
i. No other business in Special Council meetings;  
ii. Majority of members for quorum; and 
iii. Rules or regulations set out by legislation 

 

3.3 Mayor 
The Mayor acts as the Chair for all Council Meetings.  The Mayor may 
delegate their authority to Chair any meeting. 

 

3.4 Absence of Mayor 
In the absence of the Mayor or if the Mayor refuses to act or if the office is 
vacant the Deputy Mayor will Chair a Meeting of Council.  

 

3.5 Absence of Deputy Mayor 

If both the Mayor and the Deputy Mayor are unable to Chair a meeting, the 
Clerk will call the Meeting to order and Council will appoint an Acting Chair. 

 

3.6 Meeting Location 
Unless otherwise authorized by Council, all in person Meetings of Council 
will be held in the Dunchurch Community Centre located at 2199 Hwy 124, 
Dunchurch, ON.  In the case of an emergency, an alternate location may be 
approved by the Mayor. 
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3.7 Clerk 
A Clerk or designate must be present at all Council Meetings.  

 

3.8 Quorum 

Quorum must be present at all Council Meetings. 
 

If Quorum is not present fifteen (15) minutes after the time appointed for the 
start of the meeting, the Meeting will be adjourned automatically until the 
next Regular Meeting or until a Special Meeting is called to deal with 
matters intended to be dealt with at the adjourned Meeting. 
 
Minutes for the adjourned meeting will record the names of the Members 
present at the fifteen (15) minutes time limit and, where practical, these 
minutes will be included on the Agenda for the next Meeting or the next 
Meeting thereafter. 

 
If at any time during a Meeting there is not Quorum, the Meeting will be 
recessed by the Chair until there is Quorum again or until the Chair 
adjourns the Meeting. 

 
Quorum is required for every meeting and will be a majority of the 
members, except when a majority of Members have disclosed a conflict of 
interest with respect to a matter in accordance with the Municipal Conflict of 
Interest Act wherein the remaining number of Members present will be 
deemed to constitute Quorum, provided that such number is not less than 
two (2). 

 

3.9 Minutes 

It will be the responsibility of the Clerk to maintain accurate minutes of the   

Council meetings and to record in these minutes:  

 

 a) the place, date and time of the Meeting, 

b) the names of the Council members present, and the number of   

 visitors 

 c) the correction, amendment and adoption of minutes, 

 d) all other proceedings in sequence, without note or comment. 

 

3.10 Audio / Video Conferencing 

Where a Meeting has been advertised in the Meeting Agenda (posted on 

the website), the Municipality will make reasonable effort to provide for the 

audio and / or video recording of Meetings, except those Meetings or parts 

of Meetings identified as a Closed Meeting pursuant to the Municipal Act, 

whether such sessions are in the Dunchurch Community Centre or another 

location, at whatever level and type of recording is available. 

 

If Audio / Video equipment is not functioning or becomes non-functional, 

the Meeting will be paused for fifteen (15) minutes to attempt to trouble 

shoot the problem.  If the problem cannot be resolved, the Meeting will be 
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cancelled and rescheduled. 
 
Where Council has made or provided for the audio and / or video recording 
of Meetings, the Clerk will make such audio and / or video recording 
available to the public as a link on the municipal website as soon as 
practical. 

 
The official record of the proceedings of Council are the text-based 
minutes as approved by Council.  

 
Notice will be posted on the Meeting Agenda and signage will be posted in 
the Dunchurch Community Centre advising deputations, presenters and the 
Public that the Meeting proceedings are being audio and/ or video recorded 
and will be made available on the municipal website.  The Municipality 
assumes no liability for any recorded comments of the public, which may be 
construed, as false, defamatory or slanderous in nature. 

 

3.11 Arriving Late/Leaving Early 
If a Member arrives after a Meeting has started or leaves before the end of 
the Meeting, the Clerk will record in the minutes the time of arrival / 
departure.  If a Member needs to leave before the end of a Meeting, they 
must inform the Chair and be excused. The best practice is to advise the 
Chair at the beginning of the Meeting that the Member needs to leave 
before the end of the Meeting. 

 

3.12 Staff Attendance 
Staff have a statutory duty to provide advice to Council.  Staff and Officers 
will attend Meetings of Council when requested to do so by the Mayor or 
Chief Administrative Officer.  

 

3.13 Declarations of Conflicts of Interest 
Members are expected, at all times, to comply with their statutory obligations 
pursuant to the Municipal Conflict of Interest Act. 
 
Where a Member has a conflict of interest and discloses that interest in 
accordance with Section 5 of the Municipal Conflict of Interest Act, the 
Member will: 
 

a) Provide a written statement of the interest and its general nature to the 
Clerk in accordance with Schedule “A” as may be amended from time 
to time; 

b) Leave the Council Meeting at their own discretion while the issue is 
considered unless the meeting is a Closed Meeting, in which case the 
Member will leave the meeting, and 

c) Take no steps to influence the decision in any way, either prior to, during 
or after the Meeting, even if the Member did not attend the Meeting 
where the matter was discussed. 

 
  Where the Chair of a meeting has declared a conflict of interest on a matter, 
the Chair will not preside over that portion of the meeting that deals with the 
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matter for which the conflict of interest was declared. 
 

3.14 Rules of Debate 
The Chair will preside over the Meeting, ensure good order and decorum, 
and rule on procedural questions. 
 
All Agenda items to be discussed are to proceed by Motion unless indicated 
otherwise on the Agenda. 
 
Each Motion requires a moving Member and a seconding Member.  If no 
Member agrees to move or second the Motion the matter will not be subject 
to debate. 
 
The Chair will read the Motion or question. 
 
The mover has the first right of speaking on that Motion. 
 
The seconder has the next right of speaking on the Motion after the mover 
has spoken. 
 
After the mover and seconder have spoken, the Chair will canvas each 
remaining Member for their opinion on the Motion.  Members may speak to 
a matter once they have been acknowledged by the Chair. 
 
A Member will not speak a second time on a matter until all Members have 
been provided with an opportunity to speak, except: 
 
a) With permission of the Chair; 
b) If questioned by another Member; 
c) To explain comments which the Member believes have been 

misunderstood; or 
d) In the case of the mover of a Motion, in reply just before the Chair and 

after everyone else has spoken. 
 
No Member, without permission of the Chair will speak to a matter or in 
reply for longer than five (5) minutes.  
 

A Motion must be captured in writing and moved and seconded, before the 
Chair can put the question to a vote or before the Motion can be properly 
recorded in the minutes. 
 
A Motion may be withdrawn at any time prior to the vote thereon with the 
consent of the majority of the Members present. 
 
When a matter is being debated, no other Motion will be entertained other 
than a Motion: 
 

a) To refer the matter to a certain body; 
b) To amend the Motion; 
c) To defer the Motion; 
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d) To adjourn the Meeting; 
e) That the vote be taken. 
 
A Motion to refer or defer will be heard before any Motion or amendment, 
except a Motion to adjourn. 
 
A Motion to defer must give a reason and a date to which the matter is 
deferred. Only the date of deferral is debatable. 
 
A Motion that the vote be taken will not be entertained by the Chair until 
each of the Members has had an opportunity to speak on the matter at least 
once. 
 
Once a Motion that the vote be taken is passed, the original Motion and any 
amendments will be voted upon without further debate. 
 

3.15 Conduct and Decorum 
Members are required to follow the Municipality’s Code of Conduct. 

 
No Member will: 
a) Speak disrespectfully;  
b) Engage in private conversation during the Council Meeting in such a 

manner as to interrupt the proceedings of Council; 
c) Speak on any subject other than the subject in debate; 
d) Speak in open Council about matters discussed in a Closed Meeting 

unless authorized by Council; 
e) Interrupt a Member who is speaking by speaking out, or making a noise 

or disturbance, except to raise a procedural question; and 
f) Disobey the procedural rules or the decisions of the Chair or of the 

Council or Committee. 

 

At a Meeting, no person will: 
a) Speak disrespectfully;  
b) Use offensive words; 
c) Disobey the procedural rules or the decisions of the Chair or of the 

Council or Committee; 

d) Make any disruptive noise or disturbance; and 

e) Display signs or placards, applaud, engage in conversation or any 
other behaviour, which may disrupt debate. 

 
Members of the public attending a Council meeting will respect the decorum 
of Council and refrain from outburst, shouting or behaviour intended to 
disrupt the debate, discussion and/or general proceedings of the Council 
meeting. The Chair has the authority to request that a member or members of 
the Public vacate the Municipal building if their behaviour is deemed to be 
disruptive to the business at hand. The Chair may unilaterally suspend the 
meeting, until order is restored or cancel the meeting. 
 
Electronic devices must be silenced (including but not limited to cell 
phones, iPads, personal computers etc.) during a Meeting and must not be 
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used to disrupt a Meeting. 
 
No persons, except Members or the Clerk may approach Members without 
permission from the Chair. 
 
No person will speak aloud at a Meeting or address Members without first 
receiving permission from the Chair. 
 
All remarks are to be addressed to the Chair. Members of the public will not 
routinely be recognized and permitted to speak during a debate.  Members 
of the Public may be recognized: 
  
a) If the meeting is dealing with a matter where public input is routinely 

permitted or, 
b) Consent is given by a majority of Council. 

 
Where a person (including a Member) has been warned about misconduct 
and has continued the conduct, the Chair may expel the person from the 
Meeting. If such person refuses to leave, the Chair may recess or adjourn 
the Meeting without any Motion to do so until such time as the person has 
left the Meeting room. 

 

3.16 Questions during Debate 
A Member may, through the Chair, ask a question arising out of a request or 
an explanation of the previous speaker’s remarks. 

 
A Member may, through the Chair, ask questions during the discussion on 
any item on the Agenda and ask questions on the item to any Staff or 
Consultant of the Municipality in attendance at the Meeting. 

 
Any Member may, at any time during the debate, request that a Motion under  
discussion be read by the Chair.  A Member may only make such a request 
once and may not interrupt another Member while they are speaking. 
 

3.17 Points of Procedure (Order) 
A Member may raise a Point of Procedure/Order with the Chair at any time 
whereupon the Chair will: 
 
a) Interrupt the matter under consideration 
b) Ask the member making/raising the Point of Procedure/Order to state 

the substance and basis of the Point of Procedure/Order 
c) Rule on the point of order immediately without debate by Council. 

 
A Member may appeal the ruling of the Chair to Council.  Council will then 
decide on the appeal, without debate, by way of a majority vote of the 
Members present.  
 
If there is no appeal, the decision of the Chair in final. 

 

3.18 Point of Privilege 
A Member may raise a Point of Privilege with the Chair at any time if they 

Page 77 of 269 



 

By-law No. 80-2023 Procedural By-law  Page 15 of 28  

consider that their integrity, the integrity of Council, a member of staff or a 
member of the public has been impugned.  Once the Point of Privilege is 
recognized by the Chair, the Chair will: 
 
a) Interrupt the matter under consideration; 
b) Ask the member raising the Point of Privilege to state the substance 

of and the basis for the Point of Privilege; and 
c) Rule on the Point of Privilege immediately without debate by 

Council. 
 

A Member may appeal the ruling of the Chair to Council.  Council will then 
decide on the appeal, without debate, by way of a majority vote of the 
Members present. 
 
If there is no appeal, the decision of the Chair will be final.  

 
Where the Chair considers that the integrity of any Municipal employee 
has been impugned or questioned, the Chair may permit staff to make a 
statement to Council.     

          

3.19 Voting 

General 
Once the vote is called by the Chair, no Member will speak to any issue, ask 
any question or present any other Motion until the vote has been taken. 
 
Voting will be by way of a “show of hands” in favour or against except when 
a Recorded Vote is requested. In the case where a Member is participating 
electronically, in the meeting per section 4.8, and no recorded vote has been 
requested, the Member will state their name and indicate orally to the Chair, 
their position on the matter.  
 
If a Member present at a Meeting fails to, abstains or refuses to vote for 
reasons other than a conflict of interest, their vote will be counted as a vote 
against the Motion. 
 
When the question under consideration contains multiple options / issues, 
the Motion may be split. 
 
If there is a tie vote, the Motion will be defeated. 
 
If during a non-recorded vote, a Member disagrees with the Chair’s results of 
the vote, the Member may object immediately to the Chair’s declaration and 
request a Recorded Vote be taken. 
 
The Mayor or chair will vote on any motion while in the possession of the 
chair, however if the Mayor or chair wishes to propose a motion, he or she will 
step down and will not resume the chair until the vote is taken 
 
Recorded Votes 
All votes related to Land Use Planning Matters will be recorded votes. 
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A Member may request a Recorded Vote on any Motion. Such request may 
be made before, during or after the vote.  
 
When a Recorded Vote is requested, the Clerk will call each Member’s 
name in alphabetical order based on the following protocol: 
 

a) Commencing with the first recorded vote of any term of Council, the 
Member of Council whose name is first alphabetically and who is 
present at the meeting, will be called upon first by the Clerk, 
followed by the remainder of the Members in alphabetical order. 

b) In subsequent recorded votes for the Term of Council, the Clerk will 
start with the Member whose name is alphabetically next in line to 
the Member who was called upon to vote first, in the last recorded 
vote.   

c) Notwithstanding the alphabetical calling of names noted above, the 
Chair will vote last in a Recorded Vote.   

 
After completion of a Recorded Vote, the Clerk will announce the result. 

 

3.20 Corrections 
A Motion or Resolution containing a minor grammatical or typographic error 
may be corrected by the Chair or the Clerk where the correction does not 
change the spirit and intent of the Motion or Resolution.  

 

3.21 Amendments 
a) A “Motion Amendment” is a change to the question asked in the Motion; 
b) An “Amendment to an amendment” is a change to the proposed 

Motion Amendment; 
 

The following rules will apply to amendments to Motions: 
 
a) Only one amendment (whether a Motion Amendment or an amendment 

to an amendment) can be presented at a time; 
b) The order of voting will be: 

i. An amendment to an amendment will be voted upon; 
ii. A Motion Amendment will be voted upon next; and 
iii. The Motion, as amended, will finally be voted upon. 

 
An amendment which substantially changes the Motion will not be permitted.  
 

3.22 Voting – Reconsideration 
When a Motion has been decided, any Member who voted with the majority 
may move for the Motion to be reconsidered.  
 
The reconsidering of the Motion will be called the “Motion to Reconsider”.  
Members who were not in the majority of the original vote, cannot move for a 
Motion to Reconsider. 

 

Before a Motion to Reconsider is heard, the Motion to Reconsider must be 
added to a future Agenda.  The Motion to Reconsider will only be added to 
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the Agenda upon Council’s approval. 
 

The process whereby a Motion to Reconsider is added to a future Agenda is 
set out below: 
 
a) A Member who voted in the majority will move for the Motion to 

Reconsider to be added to the Agenda; 
b) The Chair will ask the Member to affirm that they voted with the majority; 
c) The Chair will hold a vote whereby the Members will vote on whether to 

allow the Motion to Reconsider to be added to a future Agenda; 
d) A majority of members must agree to add the Motion to Reconsider to 

the Agenda; 
e) Once the Motion to Reconsider is added to an Agenda, the Motion to 

Reconsider follows the same process as all other Motions; 
f) No Motion will be reconsidered more than twice in the same calendar 

year; 
g) A Motion to Reconsider any decided matter will not operate to stop or 

delay an action on the decided matter; 
h) Debate on a motion to add a Motion to Reconsider to the Agenda must 

be confined to reasons for or against reconsidering the Motion. 
i) No Committee of Council or Local Board will reconsider any question 

decided by Council during the current term nor consider any other 
matter, which could involve a decision inconsistent with such Council 
decision, unless specifically authorized by Council. 

 

3.23 Voting on By-laws 
Every proposed By-law will be introduced with a motion. 

 
Unless otherwise requested, each By-law proposed for adoption will be  
passed in a single motion. 
 
Each By-law read before Council will be recorded by the Clerk and, upon 
adoption, and as soon as practical will be signed by the Chair and the Clerk 
and the Corporate Seal will be added as soon as possible thereafter. 

 
A By-law will be passed only at a Regular Council Meeting (or a reconvened 
Regular Meeting that had been properly adjourned to a specific time) or a 
Special Meeting that, when called, cites the consideration and passing of 
the By-law as one of its purposes. 
 
Confirmatory By-law  
Council will enact a By-law to confirm all actions taken by Council at each 
meeting. 
. 

4. Meetings 
4.1 First Meeting of Newly Elected Council 

The First Meeting of the newly elected Council after a regular election will 
be held on a date and time as determined by the Mayor elect and the Clerk.  

 
At the First Meeting, the Clerk will administer the declarations of office and 
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oaths of allegiance.   
 

No business will be conducted at the First Meeting until the declarations of 
office and oaths of allegiance have been administered to Members.   

 
 

4.2 Regular Meetings 

4.2.1 Time and Place 
Regular Council Meetings will be held at the Dunchurch Community 
Centre and/or via videoconferencing unless approved otherwise by 
Council majority. 
 

4.2.2 Election Year 
Following a regular election, Council will meet only as is deemed 
necessary by the Mayor (Head of Council) and the Clerk, until the 
new term of Council takes effect. 

 

4.3 Special Meetings 
4.3.1 A Special Meeting is a Meeting that is called for a specific time and 

for a specific purpose to deal with matters that must be dealt with 
before the next Regular Meeting. 

 
The only business to be dealt with at a Special Meeting is that which 
is listed in the Notice of Meeting. 
 
The Clerk will advertise the Special Meeting to the Public.  
      

4.3.2 The Head of Council may, at any time, call a Special Meeting by 
requesting the Clerk to provide a notice of the Meeting to Members 
and the public forty-eight (48) hours before the Meeting.  
 
Upon receipt of a petition from the majority of Council, the Clerk will 
call a Special Meeting by providing a Notice of Meeting to Members 
and the Public forty-eighty (48) hours before the Special Meeting.  
 

4.3.3 Special Meetings may be open or closed, depending on the 
business of the Special Meeting, as provided in the Municipal 
Act. 

 

4.4 Public Meetings 
4.4.1 Public meetings will be held on a matter where directed by 

Council, Municipal By-law or statute.  Statutory Public 
Meetings will be undertaken in accordance with the governing 
statute or as otherwise directed by law. 
 

4.4.2 The purpose of a Public Meeting is to hear input from the public 
on a particular matter.  Accordingly, Members will not enter into 
debate or discussion of the matter during the Public Meeting; 
however, Members may ask questions for clarification. 
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4.4.3 Each person speaking at a Public Meeting will be asked to provide 
their name prior to providing comments, and will also be invited to 
provide their name and address or email address in writing to the 
Clerk in order that future notice of the matter may be provided. 
 

4.4.4 Where the Public Meeting is held as part of a Council Meeting, 
the minutes of the Council Meeting will include the minutes of the 
Public Meeting. 

 

4.5 Emergency / Extraordinary Meetings 
4.5.1 An Emergency / Extraordinary Meeting may be called by the Head of 

Council and/or the Clerk, without written notice, to deal with an 
urgent matter.  
 

4.5.2 The Clerk will notify all Members and the appropriate staff about the 
Emergency / Extraordinary Meeting in the most expedient manner 
available and as soon as possible. The Clerk will advertise the 
Emergency / Extraordinary Meeting to the Public. 

 
4.5.3 Only business directly related to the urgent matter will be dealt with 

at the Emergency / Extraordinary Meeting. 

4.6 Closed Meetings 

4.6.1 A Closed Meeting is a Meeting, or a portion of a Meeting, that is not 
open to the Public pursuant to Section 239 of the Municipal Act. 
 

4.6.2 No Member, Officer or employee will disclose the subject matter, 
deliberations, materials or documents of a Closed Meeting, unless 
expressly authorized to do so by Council. 
 

4.6.3 Prior to moving to the Closed Meeting for one or more of the 
reasons, the Council, Committee, or Local Board will pass a 
Resolution in open session stating: 
 
a) The fact that the Council, Committee, or Local Board is 

convening into a Closed Meeting; 
b) The general nature of its subject-matter and subsection under 

which it is to be closed. 

c) If closed under Section 239 (3.1), the Resolution must also 
note that it is closed under that subsection and the conditions 
that are to be satisfied per this section of the Act. 

 
4.6.4 Permitted Closed Meetings 

A Meeting may be closed where the matter to be discussed is, as 
prescribed in Section 239(2) of the Municipal Act, as follows: 
 
a) The security of the property of the Municipality or Local Board; 
b) Personal matters about an identifiable individual, 

including municipal or Local Board employees; 
c) A proposed or pending acquisition or disposition of land by 
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the Municipality or Local Board; 
d) Labour relations or employee negotiations; 
e) Litigation or potential litigation, including matters before 

administrative tribunals, affecting the Municipality or Local Board; 
f) Advice that is subject to solicitor-client privilege, including 

communications necessary for that purpose; 
g) A matter in respect of which a council, board, committee or 

other body may hold a Closed Meeting under another Act; 
h) Information explicitly supplied in confidence to the Municipality 

or Local Board by Canada, a province or territory or a Crown 
agency or any of them; 

i) A trade secret or scientific, technical, commercial, financial or 
labour relations information, supplied in confidence to the 
Municipality or Local Board, which, if disclosed, could reasonably 
be expected to prejudice significantly the competitive position or 
interfere significantly with the contractual or other negotiations of 
a person, group of persons, or organization; 

j) A trade secret or scientific, technical, commercial or financial 
information that belongs to the Municipality or Local Board 
and has monetary value or potential monetary value; or 

k) A position, plan, procedure, criteria or instruction to be applied 
to any negotiations carried on or to be carried on by or on 
behalf of the Municipality or Local Board. 

 
4.6.5 Educational or training sessions 

A meeting of a council or local board or of a committee of either of 
them may be closed to the Public if the following conditions are both 
satisfied: 
 
a) The meeting is held for the purpose of educating or training the 

members. 
b) At the meeting, no member discusses or otherwise deals with any 

matter in a way that materially advances the business or decision-
making of the council, local board or committee.   

   
4.6.6 Mandatory Closed Meetings 

A Meeting must be closed if the subject matter being considered is, as 
detailed in Section 239(3) of the Municipal Act, as follows: 

a) A request under the Municipal Freedom of Information and 
Protection of Privacy Act, if the Council, Board, Commission or 
other body is the head of an institution for the purposes of that Act; 

b) An ongoing investigation respecting a Municipality, a Local Board 
or a municipally-controlled corporation by the Ombudsman 
appointed under the Ombudsman Act, an Ombudsman referred to 
in Subsection 223.13(1) of the Municipal Act, or the Investigator 
referred to in Subsection 239.2(1) of the Municipal Act. 

 
A Meeting must be closed if the subject matter being considered is a 
harassment, complaint or investigation, pursuant to the 
Occupational Health and Safety Act. 
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4.7 Cancelled Meetings 

4.7.1 A Meeting may be cancelled by the Mayor, in consultation with the 
Clerk, in the following instances: 
 
a) Quorum cannot be achieved; 
b) By Council Resolution; 
c) In the event of an unforeseen, significant event; or 
d) The Meeting is no longer required. 
 

4.7.2 For the purposes of Section 4.7.1 c) an unforeseen, significant event 
includes, but is not limited to, the following: 

 
a) Safety concern for participants in the Meeting, including 

Members and the public (e.g. snow storm, closing of highways); 
b) Loss of heat, electricity or water; 
c) Clerk / Deputy Clerk’s inability to attend; 
d) A state of emergency; 
e) The inability of a required participant to attend; and/or 
f) The Meeting becomes redundant. 

 
4.7.3 The Clerk will notify all Members and the appropriate staff about the 

cancelled Meeting in the most expedient manner available and as 
soon as possible. The Clerk will advertise to the Public that the 
Meeting has been cancelled. 

 
4.8 Electronic Meetings 

4.8.1 Participation in Electronic Meetings 
 

Notwithstanding any other provision of this By-Law, one or more 
members of Council or of a local board or committee may 
participate remotely in any regular or special meeting, that is either 
open or closed to the Public, by Electronic Means where the 
facilities necessary for them to do so are operational. 

 
4.8.2  Voting in Electronic Meetings.  Refer to Section 3.19.  

 
4.8.3 Members may participate in Meetings by Electronic Means subject 

to the following: 
 

a) Notification of intent to participate in a Meeting by Electronic 
Means will be given to the Clerk in writing as soon as practical; 

b) If an electronic-Only Meeting is specifically scheduled (Video 
Conferencing or telephone only) and is advertised in the 
Notice of Meeting and/or is noted as such in the Council 
approved Schedule of meetings or is an Emergency / 
Extraordinary Meeting, item (a) does not apply. 

 
4.8.4 A Member participating in a Meeting by Electronic means will be 

considered to be present at such Meeting and will be counted 
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towards quorum. 
 
4.8.5 The Chair must be present in person at an Open Session Council 

Meeting unless the Meeting is an Electronic-Only meeting.  
 

4.8.6 The following practices will be followed when a Member 
participates in a Meeting by Electronic Means: 

 
a) Each Member participating in a Meeting by Electronic Means 

will be available at least five (5) minutes before the beginning 
of the Meeting to assist staff in establishing the electronic 
audio / video connection. 

b) Each Member participating by Electronic Means will attempt 
to mute their electronic device when they are not speaking. 

c) The Chair will attempt to canvass Members participating by 
Electronic Means about their intention to speak to a matter 
on the floor and will notify each Member when it is their turn 
to speak.  

d) Each Member participating by Electronic Means will inform 
the Chair of their intention to leave the Meeting either on a 
temporary or permanent basis. 

e) A Member participating by Electronic Means will be deemed 
to have left the Meeting when they are no longer 
electronically connected to the meeting. 

f) In the case of a loss of connection, or any connection issues 
which impedes the ability of a member to participate in the 
Meeting in real time, the Meeting may halt for up to ten (10) 
minutes to allow the Member to re-join the meeting, at which 
time the Meeting will continue; or alternatively, if the Member 
is not able to re-join the Meeting after ten (10) minutes have 
elapsed, the Meeting will continue without the disconnected 
participant so long as quorum exists. 

 
4.8.7 Protocol for Electronic Meetings Closed to the Public 

 
Members and participants by Electronic Means in meetings that 
are closed to the public will ensure that they are situated in a 
location such that others not permitted to participate in the closed 
session meeting are unable to hear or see any and all proceedings 
of the closed session Meeting. 

 
There will be no limit to the number of Members participating by 
Electronic Means in a closed session Meeting or an Emergency or 
Special Meeting that is called specifically to be an Electronic 
Meeting.  
 

5. Notice of Meetings 
5.1 Annual Schedule of Meetings 

 

5.1.1 The Clerk will, no later than November 30th
 
of each calendar year, 

Page 85 of 269 



 

By-law No. 80-2023 Procedural By-law  Page 23 of 28  

submit a schedule of the upcoming Regular Meetings for the next 

calendar year for consideration and adoption by Council. 

 
5.1.2 The Clerk will post on the municipal website the above referenced 

Council approved meeting schedule.  This posting will constitute 
notice to the public of the Meetings. 

 
5.1.3 The Clerk may amend the schedule from time to time with the 

direction of Council to reflect scheduling conflicts, holidays and 
other considerations. The amendments will be posted on the 
municipal website after the amendments are made and the 
amended schedule will be considered to constitute the notice of 
meetings noted therein. 
 

5.1.4 Where a statute or the Notice By-law requires notice to be 
published, the notice will also be posted on the municipal website. 

 

5.1.5 Nothing in this Procedural By-law prevents the Clerk from using 
more comprehensive methods of notice or providing for a longer 
notice period. 

 

5.1.6 Lack of receipt of notice or failure to comply with the notice 
provisions of this Procedure By-law will not invalidate the Meeting 
or any decisions of Council or the Committee made at the Meeting. 

 

6. Agenda 

6.1 Regular Council Meeting Agenda 

 
6.1.1 It is the duty of the Clerk to prepare the Agenda for all Meetings, in 

consultation with the Mayor and Deputy Mayor. Where there is a 
dispute about including or excluding an item from the Agenda, the  
question would come before Council as a whole for a decision on the 
matter. 
 

6.1.2 All Council Agendas will be prepared by the Clerk in writing and 
Regular Council meetings (with the exception of Regular Closed 
Session Council meetings) will generally be in accordance with the 
Schedule “B”. Other meeting Agendas will be adapted by the Clerk 
as determined to be appropriate for the intended meeting. 

 
6.1.3 The Council Meeting will consider the items to be dealt with in 

accordance with the order that is set out in the Agenda unless 
otherwise approved by Council.  

 
6.1.4 Items on the Agenda, but not dealt with at the Meeting, will be placed 

on the next Regular Meeting agenda under “Business Matters from 
Previous Meeting, and will be heard before any new Business Matters” 
unless sent to a subsequent Meeting by Resolution of Council.  
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6.1.5 If a Member wishes to add an item that is not otherwise on the 
Agenda the following procedure will be followed.  

 
a) When Council is considering approval of the Meeting Agenda, 

the Member will advise Council of the item. 
b) A Resolution of Council will be required to have the item 

considered and added to the Agenda.  
 

6.1.6 All items to be included on the Agenda will be provided to the Clerk 
by Members, staff or the public (correspondence) ten (10) business 
days preceding the regularly scheduled Council meeting at which 
the item is intended for discussion. 

 
6.1.7 Reports to Council will be in the standard format set out by the Chief 

Administrative Officer as may be amended from time to time. 
 

6.1.8 Any member may have an item placed on the Agenda, by 
submitting in writing the item to be placed on the Agenda to the 
Clerk with sufficient details including documents which are intended 
to be included in the agenda package, as well as details of an 
intended motion (if any), ten (10) business days preceding the 
Council meeting at which the item is intended for discussion. 

 
6.1.9 Any member may have a Notice of Motion placed on the Agenda, 

by submitting in writing the motion, with sufficient details including 
documents which are intended to be included in the agenda 
package, as well as details of the intended motion (if any), ten (10) 
business days preceding the Council meeting at which the item is 
intended for discussion. 

 
6.1.10 Delegations 

Individuals or Bodies wishing to have a matter placed on the Agenda, 
as a presentation or delegation, will provide the Clerk with a completed 
form as shown in Schedule “C” no later than eleven (11) business 
days, preceding the regularly scheduled Council meeting at which the 
presentation or delegation is intended to be received. 

 Delegations will be limited to ten (10) minutes in length per delegation 
(if there are two speakers on the same matter, five minutes per 
speaker) and to avoid repetition, any deputation on behalf of an 
organization, including any corporation, association or on behalf of any 
group, will be made by no more than two (2) representatives.  
Notwithstanding this, Council may extend the time of the deputation 
upon a majority vote of Council in the affirmative.  
 
For any given Regular Council Meeting, a maximum of two (2) ten 
(10) minute delegations may be scheduled.  
 
Upon completion of the presentation and comments to Council by a 
deputation, any discourse between Members of Council and the 
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deputation will be limited to Members asking questions for 
clarification and obtaining additional, relevant information only.  
Members and delegants will not enter into debate.   
 
Notice to Delegants and to the Public:   
 
Delegants and the public are advised that Council and Committee 
Meetings are open to the public and that there is no legal protection 
or other privilege in relation to any statements that are made in this 
forum. This means that anything said would be subject to the normal 
laws of defamation.  

 
Any person who reads from a prepared statement during a 
deputation to Council will provide a copy of said document to the 
Clerk at the conclusion of the delegation for the Municipality’s 
records. 

 
Any requests and/or enquiries before Council for consideration may 
be referred, at the discretion of Council, to a Committee of Council 
and/or staff for response thereto. 
 

6.1.11 Petitions  
Petitions will be signed by the subscribers and presented to Council 
by an appointed representative who has knowledge of the 
information stated therein. 

 
6.1.12 The Mayor, Deputy Mayor and/or Clerk may decline to add items 

and / or Reports to an Agenda.  Reasons to decline include, but are 
limited to the following: 
 

a) More time is required to prepare the Staff Reports for Council; 
b) The Meeting Agenda is already too lengthy;  
c) The Delegation Request Form was incomplete or not submitted 

by the appropriate deadline; 
d) The subject matter of the Delegation is outside the jurisdiction 

of Council; 
e) The subject matter is with respect to a matter that 

should be discussed in a Closed Meeting; 
f) The subject matter is set to be discussed on another Agenda; 
g) The issue is frivolous or vexatious; 
h) The issue has been or is to be considered by the Committee 

of Adjustment; 
i) Council has previously considered or decided the issue and a 

Delegation has appeared before Council with respect to the 
same issue and / or no new information is being presented; 

j) Council previously indicated that it will not hear further from 
this Delegation; or 

k) The issue should be referred to the appropriate 
department for action. 
 
 

Page 88 of 269 



 

By-law No. 80-2023 Procedural By-law  Page 26 of 28  

6.1.13 Correspondence 

All correspondence requiring the direction of Council or Committee will: 

 

a) Be legibly written or printed; 
b) Include contact information for at least one person; and 
c) Be filed with the Clerk for inclusion of a Meeting Agenda. 

 
 Personal information (e-mail address, civic address, phone number) will 

be redacted from the public record and only the name as shown on the 
correspondence will be included in the public record. 

 

Correspondence may be withheld from an Agenda if it is considered 

to be inappropriate or offensive in nature. 

 

The Clerk may include correspondence of interest to members of 

Council including but not limited to resolutions received by the Clerk 

from other Municipalities that may have context and interest for the 

Municipality of Whitestone.  

 
6.1.14 Consent Agenda 

A portion of the Agenda, titled “Consent Agenda”, may consist of 
items that do not require separate discussion, including, but not 
limited to: routine Staff reports; Committee and Board minutes for 
receipt, and the unfinished business listing. 
 
All of the items listed on the Consent Agenda will be the subject of 
one motion, unless a Member requests that any item(s) in the 
consent motion be voted on separately. 

 
6.1.15 Question Period 

a) A Question Period may take place during Regular Meetings as 

determined by Council and will generally be limited to a 

maximum of fifteen minutes; 
b) When called upon by the Chair, the questioner will 

identify themselves by name and address the question 
to the Chair;  

c) Questions may be responded to with a brief response from 
the Chair, or other Council members or staff.  The Chair and 
Council reserves the right to defer any question if they are 
not able to answer it at the meeting; 

d) Questions may only be asked in respect of matters within 
Council’s purview and jurisdiction; 

e) The Chair may terminate the question period or an 
individual’s question(s) at any time the Chair deems it 
necessary with the consent of the majority of Council; 

f) Members of Council will each have the ability to ask 
questions or comment on a topic. 
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6.1.16 The Agenda package will be made available to the Public on the 
Municipal website four (4) business days preceding the Regular 
Council Meeting.  
 
Hard-copy Agenda packages will be available to the public either at 
the Municipal Office or in various locations in established ‘boxes’ by 
no later than the end of the working day four (4) business days 
preceding the Regular Council Meeting. 

 
Agenda packages will be provided electronically to Members five (5) 
business days preceding the Regular Council Meeting (generally by 
the end of the work day). 
 
Hard-copy Agenda packages will be available to Members four (4) 
business days preceding the Regular Council 
Meeting. 
 
Agenda packages will include correspondence, minutes, reports and 
information necessary for the business of the Agenda.   
 
The Clerk’s Office will have the draft motions made available to 
Council by one (1) business day after releasing the agenda package 
to Council electronically, unless extraordinary circumstances require 
additional time. 
 

6.1.17 If an addendum or supplementary Council Agenda item is 
necessary, it will be prepared by the Clerk and be circulated to 
Members via email no later than 4:00 p.m. on the business day 
preceding the Council Meeting. 

 
Further items will not be considered for the addendum or 
supplementary Agenda unless they are of an urgent nature that 
requires a decision prior to the next Council Meeting. 
 

6.2 Other Meeting Agenda (Special or Emergency/Extraordinary) 
6.2.1 The Clerk will prepare an Agenda with supporting materials, for 

Meetings other than Regular Meetings, in accordance with the 
business to be addressed. 

 
Agenda packages will include reports and information necessary for 
the business of the agenda.   
 
The Clerk’s Office will have the draft motions made available to 
Council by one (1) business day after releasing the agenda package 
to Council electronically, unless extraordinary circumstances require 
additional time. 
 

6.3  Closed Meeting Agenda 
6.3.1 Members will not share Closed Session Agendas, including all 

Agenda Package materials, to anyone who does not have approval 
to view or have access to the materials. 
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Agenda packages will include correspondence, minutes, reports and 
information necessary for the business of the agenda.   
 
The Clerk’s Office will have the draft motions made available to 
Council by one (1) business day after releasing the agenda package 
to Council electronically, unless extraordinary circumstances require 
additional time. 
 

6.4 Adjournment 
6.4.1 A Motion to adjourn a Meeting will be considered at any time except 

the following: 
 
a) When another Member has been recognized by the Chair and 

is speaking on a matter; or 
b) During the taking of a vote. 

 

6.4.2 If a Motion to adjourn is defeated, the moving Member may not 
bring another Motion to adjourn until the Agenda is completed. 

  

6.5 Curfew 
6.5.1 Evening meetings (commencing 4:00 p.m. or later) 

No item of business may be dealt with at a Council meeting after 
three and a half (3.5) hours of the meeting unless authorized by a 
resolution supported by a majority of the Members present, to allow 
an additional agreed upon length of time.  
 

6.5.2 Daytime meetings (commencing prior to 4:00 p.m.) 
No item of business may be dealt with at a Council meeting after 
seven (7.0) hours of the meeting unless authorized by a resolution 
supported by a majority of the Members present, to allow an 
additional agreed upon length of time. 

 

7. By-law Amendment 

 Any provision contained in this By-law may be repealed, amended or varied and 
additions may be made to this By-law by a majority vote of Council, provided that 
no Motion for that purpose may be considered unless notice thereof has been 
given by placing the proposed amendment on a Council Meeting Agenda.  

   

End 
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Schedule “A”   
to By-law No. xx-2023 Procedural By-law 

Revised Sept 2021 

 
DECLARATION OF INTEREST 

MUNICIPAL CONFLICT OF INTEREST ACT 

 

 Regular Council Meeting         Special Council Meeting 

DATE OF MEETING:  _________________________ 

DECLARATION 

I, _________________________________, declare a   direct /  indirect pecuniary interest on 

Agenda Item No.:  _________ Item Title:  ____________________________________ 

for the following reason: 

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

_______________________________________________________ 

 

____________________________________ 

Signature of Member    
Duty of Member 

 

When present at meeting at which matter considered 
5 (1) Where a member, either on his or her own behalf or while acting for, by, with or through another, has any 
pecuniary interest, direct or indirect, in any matter and is present at a meeting of the council or local board at which 
the matter is the subject of consideration, the member, 
 

(a) shall, prior to any consideration of the matter at the meeting, disclose the interest and the general 
nature thereof; 
(b) shall not take part in the discussion of, or vote on any question in respect of the matter; and 
(c) shall not attempt in any way whether before, during or after the meeting to influence the voting on any 
such question.  R.S.O. 1990, c. M.50, s. 5 (1). 

 

Where member to leave closed meeting 
(2) Where the meeting referred to in subsection (1) is not open to the public, in addition to complying with the 
requirements of that subsection, the member shall forthwith leave the meeting or the part of the meeting during 
which the matter is under consideration.  R.S.O. 1990, c. M.50, s. 5 (2). 
 

Written statement re disclosure 
5.1 At a meeting at which a member discloses an interest under section 5, or as soon as possible afterwards, the 
member shall file a written statement of the interest and its general nature with the clerk of the municipality or the 
secretary of the committee or local board, as the case may be. 2017, c. 10, Sched. 3, s. 4. 
 

For an “indirect pecuniary interest” see Section 2 of the Municipal Conflict of Interest Act. 
 

For a “deemed” direct or indirect pecuniary interest see Section 3 of the Municipal Conflict of Interest Act. 
 

CLERKS ACKNOWLEDGEMENT 
 

Received on______________________by __________________________________________ 
 
____________________________________ 
Signature of Clerk or Designate 
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Schedule “B” 

to By-law No. xx-2023 Procedural By-law 
REGULAR COUNCIL MEETING AGENDA HEADINGS 

 
1. Call to Order and Roll Call          

 
National Anthem 

 

Indigenous Land Acknowledgement Statement 
 

2. Disclosure of Pecuniary Interest  
 

3. Approval of Agenda  
 

4. Presentations and Delegations  
 

5. Committee of the Whole  

 

6. Public Meeting 
 

7. Consent Agenda  
 

8. Accounts Payable 
 

9. Staff Reports 
 
10. By-Laws 

 

11. Business Matters 

 

12. Correspondence 
 

13. Councillor Items 
 

14. Questions from the Public 

 
15. Closed Session  
 

16. Confirming By-law  
 

17. Adjournment  
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Revised November 2023 

⃝ ⃝ ⃝ 

 
 

   Schedule “C” to By-law No. xx-2023 Procedural By-law  

              Delegation Request Form 

A Delegation is an opportunity to appear before Council as a Delegation to present 
information verbally on matters of fact or make a request of the Council. Please refer to page 2 of this form for further 
information regarding engaging Council through a Delegation. 

 

Completed Forms shall be submitted to the CAO/Clerk and can be dropped off or mailed to the Municipality of 
Whitestone, 21 Church Street, Dunchurch, ON P0A 1G0; faxed to 705-389-1855 or emailed to info@whitestone.ca. 

Forms are to be submitted eleven (11) business days prior to the meeting at which the  
presentation or delegation is intended to be received 

 

Delegate Information (PLEASE PRINT): 
 

Last Name: First Name: 

  
 

Street Number: Street Name: 

  
 

Town/City: Postal Code: 

  

E-mail Address: Contact Number: 

  
 

Proposed Meeting Date Requested: ______________ Alternate Meeting Date Requested: _________________  
 

Purpose of the Delegation: 

 

 

 

 

Background Material Attached: 

Power Point Presentation: Yes No 
 

 

Handouts for meeting: Yes No 

Personal information contained on this form is collected under the authority of the Municipal Freedom of Information 

and Protection of Privacy Act, and will be used for the purpose of providing correspondence relating to matters before 

Council. 

Please note that all meetings are open to the public except where permitted to be closed under legislated authority. 

Council meetings are audio and video recorded and posted on the Municipality’s website.  Questions about this 

collection should be forwarded to the Municipal Freedom of Information Coordinator at 705-389-2466. 
 

Signature:   Date:    

APPROVAL: 

Council Meeting Date:    
 

CAO/Clerk Signature:   Date:    

⃝ 
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Engaging Council through a Delegation 
 
Council welcomes and encourages public input. A person may appear before Council as a Delegation to present information 
verbally on matters of fact or make a request of the Council 

 

What Rules of Procedure do I keep in mind up to and during the meeting? 

1. Delegations should be factual, stating why one is speaking in favor or against a particular matter. 
2. All delegations should be limited to a maximum of 10 minutes unless permitted otherwise. 
3. Where there are numerous presenters (from an association, a club, a family, a neighborhood, etc.) on the same matter 

they are encouraged to select one spokesperson to present their information. 
4. The meeting Chairperson (Mayor/Chair) may curtail any presenter for disorder or any other breach of the Procedural 

By-Law. Once the Mayor/Chair rules that the delegation is concluded, the person or persons appearing shall withdraw. 
Failure to withdraw or to engage in behavior that is inappropriate can result in the Mayor/Chair requesting the person(s) 
to vacate the premises (see Code of Conduct below). 

5. There will be no debate during any delegation. Presenters should be prepared to answer questions from members of 
Council at the end of the deputation/ presentation. Presentations are not a question and answer period. Questions to 
Council should be sent separately in writing for consideration. 

6. Subsequent presentations on the same topic by the same person, or groups will be accepted, but will be limited to the 
submission of new information only. 

 

What is meant by a “Code of Conduct”? 

No Deputant(s) (or Member of the Public) shall: 
a. Speak without first being recognized by the Mayor/Chair. 
b. Speak disrespectfully of any person. 
c. Use offensive words, gestures or make abusive comments. 
d. Use signage, placards or banners in the meeting unless previously approved. 
e. Speak on any subject other than the subject stated in their request for delegation. 
f. Enter into cross debate with other deputations/presenters, administration, Council members or the Mayor/Chair 

or the attending public. 
g. Disobey the Rules of Procedure or decisions of the Council. 
h. Engage in any activity or behavior that would affect the deliberations. 
i. Bring food into the meeting unless permitted. 
j. Allow any electrical/electronic device (cell phones, iPods, etc.) to ring, play or operate to a point of disrupting the 

proceedings. 
The Petition Approach 

 
What is a “Petition”? 
A written application from a person or persons to some governing body or public official asking that some authority be exercised 
to grant relief, favors, or privileges. 

 

How do I prepare a petition? 

The purpose of the petition must be clearly and factually stated, including the remedy sought from Council or the appropriate 
Committee; and 

1. Include the name, civic address, and either telephone number or email address of the petition creator; and 

2. Include the names, civic address, and date of signing of everyone who signs the petition; and 
3. Include the date the petition was started. 

 
All information contained in a petition is deemed to be public information, including the names and addresses of those signing 
the petition. 

 

How do I present a Petition? 
A petition may be presented at the time of your delegation appearance at the Council, or separately addressed to the Mayor and 
Members of Council. In the latter situation it should be given to the CAO/Clerk provide the petition to Council in a timely fashion 
for deliberations at a Regular Council meeting. The originator of the petition will be contacted by Municipal Staff as to when the 
petition’s subject matter will appear in front of Council. 

 

Page 2 
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 Regular Council Meeting Minutes 
Tuesday, November 21, 2023, 4:00 p.m. 

Zoom Video Conferencing  
 
Present:   Mayor George Comrie  
  Councillor Janice Bray  

Councillor Joe Lamb  
Councillor Brian Woods  

 
Regrets:  Councillor Scott Nash  
 
Staff:   Michelle Hendry, CAO/Clerk  
   David Creasor, Manager Public Works (6:30 p.m. to 8:30 p.m.) 
   Bob Whitman, Fire Chief 
 
Invited Guest: Katrina Krievins, Aquatic Conservation Programs Coordinator 

(via Zoom, 6:30 p.m. to 7:00 p.m.) 
 

Consultants:  John Jackson, Planner (6:30 to 7:20 p.m.) 
 

Other Guests: 6 - via Zoom video or telephone 
 
 
1. Roll Call and Call to Order        6:37 p.m. 

 
2. Disclosure of Pecuniary Interest 

Mayor Comrie requested that any pecuniary interest be declared for the record.  None was 
declared.   
 

3. Approval of the Agenda  
 

Resolution No. 2023-543 
Moved by: Councillor Joe Lamb 
Seconded by: Councillor Janice Bray 

 
WHEREAS the Members of Council have been presented with an Agenda for the 
November 21, 2023 Regular Council meeting; 
 
BE IT RESOLVED THAT the Agenda for this meeting be adopted as presented. 
 

Recorded Vote:  
      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X           
Mayor, George Comrie       X     Carried 

 

7.1.1
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4. Presentations and Delegations – None 
 

5. Committee of the Whole 
 
Move into Committee of the Whole 

 
Resolution No. 2023-544 
Moved by: Councillor Brian Woods 
Seconded by: Councillor Joe Lamb 

 
THAT the Council of the Municipality of Whitestone move into Committee of the Whole at 
6:43 p.m.  

 
Recorded Vote:  

      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X           
Mayor, George Comrie       X 

Carried 
 

5.1 2023 Benthic Monitoring Presentation 
 

Georgian Bay Mnidoo Gamii Biosphere  

2023 Whitestone Aquatic Environmental Report - Lorimer, WahWashKesh and 

Whitestone Lakes  

 

5.2 Planning Matters 
5.2.1 Consent Application B04/2023(W), STIBLER, Olive  

 Memorandum from John Jackson, Planner dated October 31, 2023 
 
Reconvene into Regular Meeting 
 
Resolution No. 2023-545 
Moved by: Councillor  Joe Lamb 
Seconded by: Councillor Janice Bray 

 
THAT the Council of the Municipality of Whitestone reconvene into the Regular Meeting 
at 7:21 p.m. 

 
Recorded Vote:  

      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X           
Mayor, George Comrie       X 

Carried 
 

 
Matters Arising from Committee of the Whole  
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Resolution No. 2023-546 
Moved by: Councillor Janice Bray 
Seconded by: Councillor Brian Woods 
 

5.1     2023 Benthic Monitoring Presentation 
 

Georgian Bay Mnidoo Gamii Biosphere  

2023 Whitestone Aquatic Environmental Report - Lorimer, WahWashKesh and 

Whitestone Lakes  

 

THAT the presentation from Georgian Bay Mnidoo Gamii Biosphere - 

2023 Whitestone Aquatic Environmental Report - Lorimer, WahWashKesh and 

Whitestone Lakes, be received for information. 

 

Recorded Vote:  
      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X           
Mayor, George Comrie       X 

Carried 
 

Resolution No. 2023-547 
Moved by: Councillor Brian Woods 
Seconded by: Councillor Joe Lamb 

 
5.2 Planning Matters 

5.2.1 Consent Application B04/2023(W), STIBLER, Olive  
Memorandum from John Jackson, Planner dated October 31, 2023 

 
WHEREAS John Jackson, Planner Inc., has prepared a report for the 

Parry Sound Area Planning Board regarding Consent Application 

B04/2023(W) – STIBLER, Olive and provided a copy to the Municipality 

of Whitestone; 

 

NOW THEREFORE BE IT RESOLVED THAT the Council of the 

Municipality of Whitestone receives this report as information: 

 

AND THAT the Council of the Municipality of Whitestone recommends 

this Consent Application for Approval in principle, subject to the 

following conditions: 

 

1. That the right of way lots be assigned the correct 911 addressing 
from the Municipality;  

2. That payment of all applicable planning fees be made to the 
Municipality of Whitestone. 
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Recorded Vote:  
      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X           
Mayor, George Comrie       X 

Carried 
 
6. Public Meeting - None 
 
7. Consent Agenda  
 
Resolution No. 2023-548 
Moved by: Councillor Janice Bray 
Seconded by: Councillor Brian Woods 
 

WHEREAS the Council of the Municipality of Whitestone has reviewed the Consent 

Agenda consisting of: 

 

7.1 Council and Committee Meeting Minutes: 

7.1.1 Regular Council Meeting Minutes for Tuesday, November 7, 2023 

7.1.2 Regular Closed Session Meeting Minutes for Thursday, November 9,  

2023 

7.1.3  Whitestone Environmental Stewardship Committee Meeting Minutes for 

October 23, 2023 

 

7.2 Unfinished Business (listed on page 4 of the November 21, 2023 Council Meeting 

Agenda) 

 

NOW THEREFORE BE IT RESOLVED THAT the Council of the Municipality of 

Whitestone does hereby approve the following Council Meeting Minutes: 

 Regular Council Meeting Minutes for Tuesday, November 7, 2023; and 

 Regular Council Closed Session Meeting Minutes for Thursday November 9, 
2023 

 

THAT the Council of the Municipality of Whitestone receives for information: 

 Whitestone Environmental Stewardship Committee Meeting Minutes for October 23, 
2023; and 

 The Unfinished Business listing contained in the Consent Agenda dated  
November 21, 2023. 

 

Recorded Vote:  
      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X           
Mayor, George Comrie       X 

Carried 
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Matters Arising from Consent Agenda – None 
 
8. Accounts Payable 
 
Resolution No. 2023-549 
Moved by: Councillor Brian Woods 
Seconded by: Councillor Janice Bray 
 

8.1      Accounts Payable 
 

THAT the Council of the Municipality of Whitestone receive for information the 

Accounts Payable listing in the amount of $58,586.27 for the period ending 

November 16, 2023.  

 
Recorded Vote:  

      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X           
Mayor, George Comrie       X 

Carried  
9. Staff Reports - None 
 
10. By-laws 
 
Resolution No. 2023-550 
Moved by: Councillor Brian Woods 
Seconded by: Councillor Joe Lamb 
 

10.1 By-law No. 72-2023, being a By-law to authorize an agreement between the 

Corporation of the Municipality of Whitestone and Ornge. 

 

THAT By-law No. 72-2023, being a By-law to authorize an agreement between the 

Corporation of the Municipality of Whitestone and Ornge, which sets out the terms 

and conditions of the use, operation and maintenance of the Helipad, surrounding 

area and easement, and to repeal By-law 09-2020 

 

AND FURTHER Read a Third time, Passed and properly Signed and Sealed this 

21st day of November, 2023 and numbered By-law No. 72-2023. 

 

Motion to Defer 
 
Recorded Vote:  

      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X          
Mayor, George Comrie       X 

 Carried (Motion Deferred) 
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11. Business Matters  
 
Resolution No. 2023-551 
Moved by: Councillor Joe Lamb 
Seconded by: Councillor Janice Bray 
 

11.1 West Parry Sound Economic Development Collaborative 
Correspondence dated November 10, 2023 from Steering Committee Chair, John 

Fior and Steering Committee Vice Chair, Clayton Harris  

 

THAT the Council of the Municipality of Whitestone receive for information the 

correspondence from the West Parry Sound Economic Development 

Collaborative dated November 10, 2023; and 

 

THAT the Council of the Municipality of Whitestone supports moving forward with 

the development of a Strategic Plan for the West Parry Sound Economic 

Development Collaborative; and 

 

THAT once the Strategic Plan is finalized, Council will determine their interest in 

supporting the vision and their desire to invest in a collaborative approach to 

economic development in West Parry Sound. 

 

Recorded Vote:  
      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X          
Mayor, George Comrie       X 

  Carried 
 

Resolution No. 2023-552 
Moved by: Councillor Joe Lamb 
Seconded by: Councillor Brian Woods 
 

11.1 Electric Vehicle ChargeOn funding program – Memorandum from Manager of  
Public Works, David Creasor dated November 15, 2023  

 

THAT the Council of the Municipality of Whitestone receive for information the 

Memorandum from Manager of Public Works, David Creasor dated November 15, 

2023 regarding the Electric Vehicle ChargeOn funding program; an 

 

THAT Council directs staff to prepare an application for one (1) Level 3 port and 

one (1) Level 2 port in Dunchurch at 2125 Highway 124, Dunchurch, ON. 
 

Recorded Vote:  
      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
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Councillor, Brian Woods       X          
Mayor, George Comrie       X 

  Carried 
 
Resolution No. 2023-553 
Moved by: Councillor Joe Lamb 
Seconded by: Councillor Brian Woods 

 

11.1 Ombudsman’s Office – Correspondence dated November 14, 2023 regarding  
interview requests  

 

THAT the Council of the Municipality of Whitestone receive for information; 

Ombudsman’s Office, Correspondence dated November 14, 2023 regarding 

interview requests; and 

 

THAT Council requests the COA-Clerk to contact the Ombudsman’s office and 

request specific details of their questions in advance of any interviews. 

 

Recorded Vote:  
      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X          
Mayor, George Comrie       X 

  Carried 
 

Resolution No. 2023-554 
Moved by: Councillor Brian Woods 
Seconded by: Councillor Joe Lamb 
 

11.1 Good Roads Association – 2024 Annual Conference  
 

THAT the Council of the Municipality of Whitestone receive for information Goods 

Roads Association – 2024 Annual Conference information; and  

 

The following staff / members of Council are approved for attendance at the 

Conference: 

 _____________________ 

 _____________________ 

  

Motion to Defer 

 
Recorded Vote:  

      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X          
Mayor, George Comrie       X 

 Carried (Motion Deferred) 
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12. Correspondence 
 
Resolution No. 2023-555 
Moved by: Councillor Brian Woods 
Seconded by: Councillor Janice Bray 
 

WHEREAS the Council of the Municipality of Whitestone has reviewed the Correspondence 
Items as listed on page 7 of the November 21, 2023 Council agenda;  

 
NOW THEREFORE BE IT RESOLVED THAT Council receive the correspondence items for 
information, with the following extracted for further discussion/action: 
 
None 

 
Recorded Vote:  

      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X          
Mayor, George Comrie       X 

  Carried 
 

13. Councillor Items - None 
 

14. Questions from the Public - None 
 
15. Confirming By-law 

 
Resolution No. 2023-556 
Moved by: Councillor Janice Bray 
Seconded by: Councillor Joe Lamb 

 
THAT By-law No. 73-2023 Being the Confirmatory By-law for the Regular Council meeting 

of Tuesday, November 21, 2023, be given a First, Second, Third and final reading and is 

passed as of this date. 

 
Recorded Vote:  

      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X          
Mayor, George Comrie       X 

  Carried 
16. Adjournment  
 
Resolution No. 2023-557 
Moved by: Councillor Brian Woods 
Seconded by: Councillor Joe Lamb 

 
WHEREAS the business of this Meeting has concluded; 
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NOW THEREFORE BE IT RESOLVED THAT this meeting be adjourned at 8:54 p.m.  
until the Regular Council meeting of Tuesday, December 12, 2023 at 4:00 p.m. or at the 
call of the chair.  
 

Recorded Vote:  
      YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray       X  
Councillor, Joe Lamb       X  
Councillor, Brian Woods       X          
Mayor, George Comrie       X 

  Carried 
 

______________________________________________ 
George Comrie               Mayor 
 
 
________________________________________________ 
Michelle Hendry     CAO/Clerk 
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DRAFT Minutes of the Whitestone Thrift Shop Committee  
meeting held on Tuesday, November 22, 2023 at 1:00 p.m.  

at the Dunchuch Community Centre 
 

Present: Joanne Avery 
Ingrid Brooks 
Deanna Campbell 
Fay Clelland 
Colleen Clelland 
Josh Davis  
Pam Galloway (Secretary / Treasurer) 
Julie Hozian 
Carol Jackson 
Joe Lamb, Councillor 
Jane Lockwood 
Julie Porchak 

  Sheila Wesley 
  Peggi Woehl (Chairperson) 
     
 
Regrets: Charmaine Craig 

Elizabeth Hamilton 
Sue Hicks-Green 
Andrea Pearcey 

 

 
1. CALL TO ORDER 

 
Peggi Woehl called the meeting to order at 1:00 p.m. 
 

Indigenous Land Acknowledgement Statement 
The Municipality of Whitestone recognizes all of Canada resides on traditional, unceded 

and/or treaty lands of the Indigenous People of Turtle Island. 
We recognize our Municipality on The Robinson Huron Treaty territory is home to many 

past, present and future Indigenous families. 
This acknowledgment of the land is a declaration of our commitment and collective 
responsibility to reconcile the past, and to honour and value the culture, history and 

relationships we have with one another. 

7.1.2
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2. DISCLOSURE OF PECUNIARY INTEREST & GENERAL NATURE THEREOF - none 

 
3. ADOPTION OF AGENDA 
 2023-05TSC  Moved by Julie Porchak 
   Seconded by Julie Hozian 

That the committee agenda for this meeting be adopted as printed and 
circulated. 

Carried 
 

4. PRESENTATIONS & DELEGATIONS – None 
 
5. ADOPTION OF MINUTES 
 2023-06TSC  Moved by Fay Clelland 
   Seconded by Julie Porchak 

That the minutes of the Thrift Shop Committee meeting of March 20, 
2023 be adopted as amended.           

Carried 
6. REPORTS/CORRESPONDENCE 
 

 The Secretary-Treasurer reports were handed out to members. Pam Galloway 
reported that Thrift Shop revenue was $18,987.01, and volunteer hours totaled 
1063. 

 Peggi reported that a $500.00 donation from our reserve fund was paid to Bailey 
Crossman, who lost his home due to a fire. 

 Sheila Wesley has been nominated for the “Order of Whitestone”.  She will 
receive her award at the Volunteer Appreciation dinner on December 2, 2023. 

 The new shelving units were provided and installed courtesy of Carol and Bill 
Jackson. 

 Josh Davis reported that the Thrift Shop listing is on Google Business. The 
profile interactions were numerous and promising. 

7. DISCUSSIONS 
 
7.1 Interac Machine 
 

2023-07TSC  Moved by Carol Jackson 
    Seconded by Josh Davis 

That the Interac machine to be kept for the 2024 Season.     
Carried 

 
7.2 Work meeting:  TBA in March 2024. 
7.3 Bag Sales Days will be decided as the 2024 season progresses 
7.4 Thrift Sop to open April 6, 2024 
7.5. A form will be prepared to be included with the Donation cheques for recipients 

to notify the committee of their future needs 
 
 
 

Page 107 of 269 



Thrift Shop minutes – November 22, 2023  Page 3 of 3 

 

RECOMMENDATION TO COUNCIL 
 
2023-08TSC Moved by Fay Clelland 

Seconded Jane Lockwood 
 

7.1 2023 Donations:   
 

THAT the Thrift Shop Committee recommends that Council approve the 
following list of donations for 2023: 

 

West Parry Sound Health Centre   $  3,000.00 

Whitestone School        

- Grade 2 “learning mat”    $     600.00 
Whitestone Library     $  5,000.00 

Ardbeg Community Club    $  1,500.00 

Whitestone Nursing Station     $  1,500.00 

- small appliances/supplies for apartment 

Community Support Services    $     500.00 

- West Parry Sound    

Salvation Army      $     500.00 

Harvest Share      $  1,000.00 

Esprit Place      $     450.00 

Aspen Valley      $     450.00 

Royal Canadian Legion Branch 396   $  1,000.00 

- Ramp repairs 

Dunchurch United Church    $     500.00 

Ryan Fleming      $  1,000.00 

Heat & Hydro      $  2,000.00 

TOTAL:      $19,000.00 

Carried 
 

10. UNFINISHED BUSINESS 
 
11. ANNOUNCEMENTS 

 
12. ADJOURNMENT 
 2023-09TSC Moved by Ingrid Brooks 
   Seconded by Colleen Clelland 

 
That this meeting be adjourned at 2:25 p.m. until the call of the Chair. 

    
Carried 
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Minutes of the Recreation Committee meeting  
held on Thursday, September 28 2023 at 7:00 p.m.  

at the Whitestone Library & Technology Centre 
 

Present: Mayor George Comrie   
    Deborah Comrie 
    Tanya Fraser 
    Melanie Sanford 
    Carol McClellan 
    Jessica Ann Dryer 
    Jan Hill 
    Patricia Xerri 
 
Guests:  Andrew Lackram 

    Alaina Barry 

 
1. CALL TO ORDER 

Tanya Fraser called the meeting to order at 7:10 p.m. 
 
2. DISCLOSURE OF PECUNIARY INTEREST & GENERAL NATURE THEREOF:   
None 
 
3. ADOPTION OF AGENDA 
2023-34RC  Moved by:  Carol McClellan 

Seconded by: Jan Hill 
THAT the agenda of the meeting of September 28 2023 be approved as 
circulated. 
 

4. APPROVAL OF MINUTES 
2023-35RC  Moved by:  Melanie Sandord 

Seconded by: Carol McClellan 
THAT the minutes of the meeting of August 31 2023 be approved as amended. 

 
5. PRESENTATIONS - None 
 
6. REPORTS / CORRESPONDENCE 

Welcome New Member 
a. Labour Day Fireworks 

Tanya reported that the Labour Day fireworks were successful with over 40 participants at 
the Indigenous Teachings Fire Circle and more for fireworks.  

7.1.3
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b. Halloween – Planning for a Trick or Treat walk in the village with a haunted house at the 
library. Tuesday October 31st from 5pm to 8pm.  
Actions Items: Deborah to buy candy and pumpkins for a carving contest with a display a 
at the library. 
Alaina and Eva to plan haunted house and make requests for supplies.  
Eva to put out advertisements for candy tables, Halloween and contest.  
Deborah to connect with Fire Chief Bob Whitman in regards to the candy giveaway.  
Patricia bring in lights.  
Tanya to find Judges for contest.  

c. Parents & PeeWees 
Tanya read an email from Rebecca indicating that she can no longer run the program. 
Eva and Alaina have offered to host the program weekly in the library, however, since the 
library does not have the budget for extra programming, the Committee agreed to  
purchase snack supplies and totes from our children’s program budget.  

d. Archery – 392 participants this summer. Success attributed to consistency and having 
seven members trained to teach so we had less burnout. 
Tanya to email the principal and cc. Heather, asking about training teachers for archery.  

e. Craft Nights – Tanya to connect with LTCH re. Letters to Seniors. 
f. Board Game Nights - 202 participants this year.  
g. Teen D&D - 107 participants this year.  
h. Minecraft - 132 participants this year.  
i. Adult D&D – 227 participants this year.  

 
7. NEW BUSINESS 

 
Patricia offered to run a meal delivery for isolated seniors. Alaina and Eva offered to co-ordinate 
through the library and use the freezer in the basement for storage. The Committee offered to 
help support through food purchases as needed.  

 
Questions regarding Breakfast with Santa and Christmas Secret Santa programs were deferred 
until we could verify with Rebecca her intentions to run those programs. Tanya to send email.  

 
Cookie decorating with Grandmas was discussed and various bakers to be contacted with a 
tentative date of December 16th at 10:00 a.m.  

 
Jessica Ann offered the use of her stamps and wanted to co-ordinate an evening in December 
to make Christmas cards for seniors. Tanya and Andrew suggested an ongoing Pen Pal  
program to connect isolated community members. 
 
Alaina, Eva and Deborah to arrange for a clean-up of the basement of the community centre in 
order to inventory supplies and  determine future needs.  

 
3rd and 4th of November is Jan Hill’s Christmas Craft Sale.  

 
Patricia will be holding a free community dinner on October 25th.  
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8. ADJOURNMENT 
2022-36RC  Moved by:  Deborah Comrie 

Seconded by: Mayor George Comrie 
 
WHEREAS the business of this Meeting has concluded; 
 
BE IT RESOLVED THAT this Meeting be adjourned until the next regular 
meeting on October 26, 2023 at 7:00 p.m. or at the call of the chair.    

 
 
______________________________   ___________________________________ 
Tanya Fraser, Chair        Deborah Comrie, Secretary 
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Minutes of the Recreation Committee meeting  

held on Thursday, October 26 2023 at 7:00 p.m.  
at the Whitestone Library & Technology Centre 

 
Present: Tanya Fraser 
    Mayor George Comrie   
    Deborah Comrie 
    Melanie Sanford 
    Carol McClellan 
    Jan Hill 
    Patricia Xerri 
    Andrew Lackram 
 
Regrets: Jessica Ann Dryer 

Guests:  Alaina Barry 

 
1. CALL TO ORDER 

Tanya Fraser called the meeting to order at 7:15 p.m. 
 
2. DISCLOSURE OF PECUNIARY INTEREST & GENERAL NATURE THEREOF:   
None 
 
3. ADOPTION OF AGENDA 
2023-37RC  Moved by:  Deborah Comrie 

Seconded by: Carol McClellan 
THAT the agenda of the meeting of October 26 2023 be approved as amended. 
 

4. APPROVAL OF MINUTES 
2023-38RC  Moved by:  Melanie Sanford 

Seconded by: Andrew Lackram 
THAT the minutes of the meeting of September 28 2023 be approved as 
circulated. 

 
5. PRESENTATIONS - None 
 
6. REPORTS / CORRESPONDENCE 

 
Welcome New Member 
 

a. Halloween 
Alaina reported on the planning for the Halloween Haunt  
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b. Playgroup 
Alaina reported that playgroup has been small but new families have been attending.  

c. Secret Santa 
Deborah reported that she was waiting for a response from Rebecca Green before  
moving forward with any plans although the library has begun to collect donations.  

d. Reporting 
Tanya requested that we have a report from all events so that we may keep statistics on 
attendance, either verbally at a meeting or in writing (email) prior to the next meeting. 

e. Financial Status 
Deborah reported that the budget for this current year was almost spent but that since we 
were operating with a much lower budget than expected, we should continue with the 
events as planned and we should budget accordingly for next year. A financial report will 
be sent monthly by municipal staff.  

f. Christmas Sale 
Jan reported that all is set for the Christmas Sale.   
 

7. NEW BUSINESS 

 
Patricia wanted to look into running Bingo in the community. Deborah to ask WCA for infor-
mation. 

 
Tanya asked about decorating for Christmas. Deborah to email Michelle and choose a date. 

 
Andrew suggested cooking classes during the winter to be added to planning for 2024.  

 
Patricia suggested a Santa Claus parade. Tanya to email community groups and ask for inter-
est.  
 
Initial planning for a Family Christmas party was discussed.  

 
8. ADJOURNMENT 
2022-39RC  Moved by:  Deborah Comrie 

Seconded by: George Comrie 
WHEREAS the business of this Meeting has concluded; 
 
BE IT RESOLVED THAT this Meeting be adjourned until the next regular 
meeting on November 23, 2023 at 7:00 p.m. or at the call of the chair.    

 
 
______________________________   ___________________________________ 
Tanya Fraser, Chair        Deborah Comrie, Secretary 

Whitestone Recreation Committee
October 26, 2023
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Minutes of the Cemetery Board 
meeting held on Wednesday, November 15, 2023 at 4:00 p.m.  

at the Dunchuch Community Centre 
 
 

Present: Paula Macri, Secretary 
  Michael Musgrave 
  Muriel Stiles 
  Shelia Wesley 
  Ron Whitmell 
 
Regrets: Terry Brear   
  Randy Johnson 
  Brian Woods, Councilor 
 
 

 
1. CALL TO ORDER 

 
Ron Whitmell called the meeting to order at 4:05 p.m. 
 

Indigenous Land Acknowledgement Statement 
The Municipality of Whitestone recognizes all of Canada resides on traditional, unceded 

and/or treaty lands of the Indigenous People of Turtle Island. 
We recognize our Municipality on The Robinson Huron Treaty territory is home to many 

past, present and future Indigenous families. 
This acknowledgment of the land is a declaration of our commitment and collective 
responsibility to reconcile the past, and to honour and value the culture, history and 

relationships we have with one another. 
 

2. DISCLOSURE OF PECUNIARY INTEREST & GENERAL NATURE THEREOF - None 
 

3.  ADOPTION OF AGENDA 
 2023-05CB  Moved by Muriel Stiles 
   Seconded by Michael Musgrave 

 
WHEREAS the members of the Cemetery Board have been presented 
with the Agenda for this meeting; 
 
BE IT RESOLVED THAT the Agenda for this meeting be adopted as 
presented and circulated.  

Carried 
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4.  ADOPTION OF MINUTES 
 2023-06CB  Moved by Sheila Wesley 
   Seconded by Michael Musgrave 

 
WHEREAS the Cemetery Board is in receipt of the minutes of the 
previous meeting; 
 
AND WHEREAS there are no errors, omissions or amendments; 

 
BE IT RESOLVED THAT the minutes of the meeting held March 29, 
2023 be adopted as presented and the reading thereof dispensed with.
           

Carried 
5.  DISCUSSIONS 
 

5.1 Review 2023 Cemetery Operations 

 Net zero on operating costs, per Fee Schedule F 

 Maintenance expenditures 
o Grass cutting 
o Filling of sunken graves 
o Clean and repaint sign and gate at Fairholme 
o Repair of John King headstone, cemetery 1st burial  

 
5.2 Review any observations of Cemetery status. 
 

 Collapse of interments due to larger lawn mower 
 

6. UNFINISHED BUSINESS 
 
6.1 Progress of data reconciliation & entry into Stone Orchard software database. 

6.1.1 Fairholme Cemetery – 80% completed 
6.1.2 Whitestone Cemetery – 100% completed by the end of the year 
6.1.3 Maple Island Cemetery – Michael Musgrave and Terry Brear will start 

organizing and inputting data into the software shortly. 
 

7. NEW BUSINESS 
 

7.1 Review 2023 operations activities for Bereavement Authority of Ontario report 

 Verbal update 

 Murial Stiles to confirm update of Whitestone report to Chair by December 
15 2023 

 Michael Musgrave to confirm Maple Island report to Chair by December 15 
2023 

 
 
2023-07CB  Moved by Muriel Stiles 
  Seconded by Michael Musgrave 

 
7.2 Review and recommend to Council updates to the Cemetery Fees for 2024  

 
THAT Cemetery Board is hereby recommending to the Council of the 
Corporation of the Municipality of Whitestone that the Cemetery Fee structure be 
revised as below: 
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SCHEDULE F 

Cemetery Rates and Fees 

  All fees are subject to HST unless noted otherwise 

Item Description Current Fee Proposed 

Burial Plot Residents (interment rights) $200.00 $220.00 

  
Residents (perpetual care 
and maintenance) 

$350.00   

  
Non-residents (interment 
rights) 

$600.00 $660.00 

  
Non-residents (perpetual 
care and maintenance) 

$550.00   

Cremation Plot Residents (interment rights) $100.00 $110.00 

  
Residents (perpetual care 
and maintenance) 

$250.00   

  
Non-residents (interment 
rights) 

$385.00 $400.00 

  
Non-residents (perpetual 
care and maintenance) 

$250.00   

Scattering Residents (interment rights) $50.00   

  
Residents (perpetual care 
and maintenance) 

$100.00   

  
Non-residents (interment 
rights) 

$75.00   

  
Non-residents (perpetual 
care and maintenance) 

$100.00   

Transfer of Internment 
Rights 

(Note 1) $50.00 $60.00 

Flat marker under 172 
sq in 

  N/C   

Flat marker over 172 
sq in 

  $100.00   

Upright monument up 
to 4 X 4 ft 

  $200.00 
 

Staking fee- 
Lots or Markers 

( Note 2) $50.00 $55.00  

Opening/Closing Burial 
Lot 

  
Fee as per Funeral Home and 
paid directly to the Funeral 
Home 

 

Opening/Closing 
Cremation Lot 

(Note 2) $100.00 $120.00 

Bereavement Authority 
of Ontario License fee 

All interments: burial, 
cremation or scattering 

$12.00   

Note 1 - No HST paid on this fee 
Note 2 - This fee is paid to the Cemetery Board Member or designate who performs work 
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7.3 Review and update Cemetery published documents. 

 Shiela Wesley to review Handbook 

 Paula Macri to review website page  
 

7.4 Schedule the Cemetery Board meeting dates for 2024. 

 May 2, 2024 at 4:00 p.m. 

 Spring Cemetery Tour – scheduled for April 25, 2024.  Suggested that 
David Creasor, Public Works Manager, participate in the Spring Cemetery 
Tour. 

 
 

8.  CORRESPONDENCE - None 
 
9.  ANNOUNCEMENTS OR OTHER NEW BUSINESS - None 

 

10. ADJOURNMENT 
 2023-08CB Moved by Shelia Wesley 
   Seconded by Muriel Stiles 

 
BE IT RESOLVED THAT this Meeting be adjourned at 5:15 pm until the 
next regular meeting or at the call of the chair.       

Carried 
 

 
________________________   ______________________ 
Ron Whitmell, Chair     Paula Macri, Secretary  
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Information from the Cemetery Board, 2023 Recommendations

Current Fees

(2022 Fees By-law - 

tax extra)

Burial Lot

(single)

Residents 

(interment rights)
$200.00 $220.00 

Market value adjustement 

includes $12 license fee.

Lot- 1 grave + 2 Cremation or 4 

Cremation.

Residents 

(perpetual care 

and 

maintenance)

$350.00 $350.00 

No change.

Act requires: 40% of the land 

cost or $250 which ever is 

greater.

Non-residents 

(interment rights)
$600.00 $660.00 

Market value adjustement 

includes $12 license fee.

Lot- 1 grave + 2 Cremation or 4 

Cremation.

Non-residents 

(perpetual care 

and 

maintenance)

$550.00 $550.00 

No change.

Act requires: 40% of the land 

cost or $250 which ever is 

greater.

Cremation Lot

(single)

Residents 

(interment rights)
$100.00 $110.00 

Market value adjustement 

includes $12 license fee.

Lot- 2 Cremations.

Residents 

(perpetual care 

and 

maintenance)

$250.00 $250.00 

No change.

Act requires: 40% of the land 

cost or $150 which ever is 

greater.

Non-residents 

(interment rights)
$385.00 $400.00 

Market value adjustement 

includes $12 license fee.

Lot- 2 Cremation.

Non-residents 

(perpetual care 

and 

maintenance)

$250.00 $250.00 

No change.

Act requires: 40% of the land 

cost or $150 which ever is 

greater.

Scattering 

grounds

Residents 

(Scattering 

rights)

$50.00 $50.00 

New service for Whitestone, 

more economical for residents 

than cremation burial.

Residents 

(perpetual care 

and 

maintenance)

$100.00 $100.00 

New service for Whitestone.

Act requires: 40% of selling price 

or ($100 or $25/certificate for 

multiple sale) which ever is 

greater.

Service Specifics
Recommended

2024 Fees

Explanation (i.e. comparison to 

other Municipalities etc.)

Page 1 of 2Page 148 of 269 



Current Fees

(2022 Fees By-law - 

tax extra)

Service Specifics
Recommended

2024 Fees

Explanation (i.e. comparison to 

other Municipalities etc.)

Non-residents 

(scattering 

rights)

$75.00 $75.00 

New service for Whitestone, 

more economical for non-

residents than cremation burial.

Non-residents 

(perpetual care 

and 

maintenance)

$100.00 $100.00 

New service for Whitestone.

Act requires: 40% of selling price 

or ($100 or $25/certificate for 

multiple sale) which ever is 

greater.

Transfer/Reissue $50.00 $60.00 
No Change. Now includes 

Transfer or Reissue of Certificate 

Flat marker over 

172 sq in
$100.00 $100.00 

No change.

Act requires: $50 minimum fee.
Upright 

monument up to 

4 X 4 ft

$200.00 $200.00 
No change.

Act requires: $100 minimum fee.

Staking for 

Marking Lot or 

Monument

 Fee paid to 

Municipality
$50.00 $55.00 

Market value adjustement.

Fee applies to staking or marking 

burial lot, monument location, or 

scattering location.

Fee includes attendence of 

Cemtery Bd. member for entire 

interment.

Opening/Closing

Burial Lot

Fee to Funeral 

Home

No change.

Funeral Home to ensure 

contractor has appropriate 

Liability & WSIB insurance .

Opening/Closing

Cremation Lot

Fee to 

Municipality
$100.00 $120.00 

No change.

Fee in addition to staking fee, 

includes Cemetery Board 

member or designate,  opening & 

closing for interment.
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      WHITESTONE FIRE RESCUE 

Bob Whitman, Fire Chief 

 Office: 705-389-2466 

Cell Phone:  705-774-1967 

                                                                                                                Fax 705-389-3824 

       Email:  fire.department@whitestone.ca 

To: Mayor and Council 

Date:  November 23, 2023  

From:  Bob Whitman Fire Chief 

RE: Cost of maintaining the helipad 

Whitestone Fire Rescue uses Air Ornge services to transport critically ill residents of Whitestone on 
average of 8 to 10 times in a year with the majority of the time Air Ornge landing as close to or at the 
scene (modified on scene) or at Whitestone Lake School. 

Air Ornge lands at the Ardbeg Helipad at night on average 1 or 2 times at the most in a year 

I spoke with Andrew Burrows manager, flight operations at Ornge inquiring if there is more funding  
available to maintain the Helipad to help cover the actual  cost to maintain the Helipad. 

See attached E-mail from Andrew Burrows manager, flight operations at Ornge. 

There are two (2) costs associated with maintain the Helipad:  (1) cost for Public Works to plow and 
remove  the snow at the Helipad at a cost of $5,500 annual plus or minus depending on snow events for 
the year.  See attached E-mail from David Creasor, Public Works Manager; and (2) cost to maintain the 
Helipad is insurance coverage, annual cost in 2022 was $2,269.29, in 2023 was $2,527.20 

Thank you  

Bob Whitman, Fire Chief 
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From: Andrew Burrows [mailto:aburrows@ornge.ca]  

Sent: November 23, 2023 11:30 AM 

To: Bob Whitman <fire.department@whitestone.ca> 

Subject: Whitestone Helipad 
 

Good Morning, Fire Chief Whitman, 

 

It was a pleasure speaking with you yesterday. As per our conversation, regrettably, we are 

unable to increase the helipad stipend of $3,500 for this calendar year. The funded helipad 

program stands as a legacy initiative, and presently, there are no supplementary funds available 

through Ornge to enhance this amount. We are taking steps with the hope of rectifying this for 

the upcoming inspection cycle (2024), aiming for an increase from $3,500 to $5,000. I will 

ensure to keep you updated as we progress through this process. 

 

I understand that this might not align with your expectations regarding this year’s funding 

allocation. Nevertheless, Ornge is bound from providing the anticipated funding ($3,500) for the 

2023 calendar year, in the absence of a signed contract. 

 

Please don’t hesitate to reach out if you have any further inquiries 

 
                 
 
From: David Creasor [mailto:david.creasor@whitestone.ca]  
Sent: November 22, 2023 4:15 PM 
To: Fire Department <fire.department@whitestone.ca> 
Subject: Helipad Plowing costs 

 

Hi Bob, 

The cost to plow the Helipad would be roughly $5500 annual depending on how many plow 

events there are. Plus insurance costs. 

Sincerely, 

Dave 
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THE CORPORATION OF THE MUNICIPALITY OF WHITESTONE 
 

BY-LAW NO. 72-2023 
________________________________________________________________________ 

Being a By-law to authorize an agreement between the  
Corporation of the Municipality of Whitestone and  

Ornge for the Helipad Maintenance and to repeal By-law 09-2020 
________________________________________________________________________ 
 
WHEREAS under Section 8 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, the 
powers of a municipality shall be interpreted broadly to enable it to govern its affairs as it 
considers appropriate and to enhance the municipality’s ability to respond to municipal 
issues;     
 
AND WHEREAS under Section 9 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, 
a municipality has the capacity, rights, powers and privileges of a natural person for the 
purpose of exercising its authority under this or any other Act;  
 
AND WHEREAS the Council of the Municipality of Whitestone deems it in the best interest 
of the taxpayers to enter into this agreement; 
 
NOW THEREFORE the Council of the Corporation of the Municipality of Whitestone hereby 
enacts as follows: 
 
Short Title: 
 
This By-law shall be known as the Municipality of Whitestone and Ornge for the Helipad 
Maintenance By-law. 
      

1. THAT the Mayor and CAO-Clerk of the Municipality of Whitestone are hereby 
authorized to execute under seal of the Corporation an agreement being Schedule 
‘A’ of this By-law between the Municipality of Whitestone and Ornge; and 
 

2. THAT By-law No. 09-2020 is hereby repealed; 
 

3. THAT this By-law shall come into force and take effect upon passage thereof. 
 
READ a FIRST and SECOND time this 12th day of December, 2023. 
 
_____________________________________      
Mayor               George Comrie 
 
______________________________________      
CAO-Clerk                   Michelle Hendry 

 
 
Read a Third time and Passed, Signed and Sealed this 12th day of December, 2023. 
 
_____________________________________      
Mayor                George Comrie 
 
_____________________________________      
CAO-Clerk                 Michelle Hendry 

Page 159 of 269 



Page 160 of 269 



Page 161 of 269 



Page 162 of 269 



Page 163 of 269 



Page 164 of 269 



Page 165 of 269 



Page 166 of 269 



Page 167 of 269 



Page 168 of 269 



Page 169 of 269 



__________________________
Name:  Michelle Hendry
Title:     CAO-Clerk

23December

George Comrie
Mayor
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1 Church Street 

Dunchurch, Ontario P0A 1G0 

Phone:  705-389-2466   Fax: 705-389-1855 

 

www.whitestone.ca 
E-mail:  info@whitestone.ca 

 

MEMORANDUM 
 

To: Mayor and Council 
 

From: Maneesh Kulal , Treasurer 

Date: December 12, 2023 
 

Re: Contribution Agreement Active Transportation Fund 

 
Background 

In 2021 Council requested that staff consider a capital project for the Engineering and Design of 
a sidewalk from Marina Drive to Moore Drive, on the west side of Hwy 124 in Dunchurch.  This 
work was delayed in both 2021 and 2022 due to ongoing discussions with the Ministry of 
Transportation (MTO).   
 
In 2022 Staff applied for a grant from the Federal Active Transportation program for this 
sidewalk (in support of accessibility).  Funding was approved in the amount of $132,000. 
 
The 2023 draft budget initially recommended proceeding with the sidewalk based on the 
approved grant however during budget discussions, the proposed sidewalk was repositioned as 
a project for a future year (2024 or 2025).  
 
This new Dunchurch sidewalk will generate approximately 439 meters of sidewalk. This project 
aims to provide safe connections within the community, catering to various needs: 

 Ensuring safe passage for school children throughout the community. 

 Allowing safe pedestrian access to  public services in Dunchurch and supporting Council 
accessibility commitments 

Project Budget 

The total project eligibility cost (from the funding application) is $225,000, with a grant 

contribution of $132,000 and a municipal contribution of $93,000. 

 

Project action plan 

In the current fiscal year, an Engineering study was conducted. In 2024, the process of 

obtaining a permit from MTO, which takes a considerable amount of time, will be initiated. The 

project is scheduled for completion in 2025. 

10.2
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THE CORPORATION OF THE MUNICIPALITY OF WHITESTONE 

BY-LAW No. 74-2023 
 

 
By-law No. 74-2023, being a By-law to authorize entering into with 

His Majesty the King in Right of Canada, as represented by the Minister of 
Infrastructure and Communities, hereinafter referred to as the Minister of Housing, 

Infrastructure and Communities (“Canada”)  
in respect of the Active Transportation Fund and a contribution for the Dunchurch 

accessible sidewalk 
 

WHEREAS under Section 8 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, the 
powers of a municipality shall be interpreted broadly to enable it to govern its affairs as it 
considers appropriate and to enhance the municipality’s ability to respond to municipal 
issues;     
 

AND WHEREAS under Section 9 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, 
a municipality has the capacity, rights, powers and privileges of a natural person for the 
purpose of exercising its authority under this or any other Act;  
 

AND WHEREAS the Municipality of Whitestone applied for funding under the Active 
Transportation Fund to support a contribution for the Dunchurch accessible sidewalk: 
 

AND WHEREAS the Municipality of Whitestone received confirmation from the Minister of 
Intergovernmental Affairs, Infrastructure and Communities on December 22, 2022 that a 
federal contribution to the project in the maximum amount of $132,000 has been approved. 
 

NOW THEREFORE the Council of the Corporation of the Municipality of Whitestone hereby 
enacts as follows: 
 

Short Title 
This By-Law shall be known as the 2023 Active Transportation Fund By-law. 
 

1. THAT the Mayor and CAO-Clerk of the Municipality of Whitestone are hereby 
authorized to execute under seal of the Corporation an agreement being Schedule 
‘A’ of this By-law, between the Municipality of Whitestone and His Majesty the King 
in Right of Canada, as represented by the Minister of Infrastructure and 
Communities; 

 

2. AND THAT this By-law shall come into force on December 12th, 2023 
 

READ a FIRST and SECOND time this 12th day of December, 2023 
 
____________________________________      
Mayor               George Comrie 
 
____________________________________      
CAO-Clerk                   Michelle Hendry 

 
Read a Third time and Passed, Signed and Sealed this 12th day of December, 2023. 
 
_____________________________________      
Mayor            George Comrie 
 
_____________________________________      
CAO-Clerk                 Michelle Hendry  
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CANADA – MUNICIPALITY OF WHITESTONE 

PERMANENT PUBLIC TRANSIT PROGRAM - ACTIVE TRANSPORTATION FUND  
 

CONTRIBUTION AGREEMENT FOR DUNCHURCH ACCESSIBLE SIDE WALK 

 
 
This Agreement is made as of the date of last signature 
 
BETWEEN: HIS MAJESTY THE KING IN RIGHT OF CANADA, as 

represented by the Minister of Infrastructure and Communities, 
hereinafter referred to as the Minister of Housing, Infrastructure 
and Communities (“Canada”) 

 
AND THE CORPORATION OF THE MUNICIPALITY OF 

WHITESTONE, continued or incorporated pursuant to the Central 
Parry Sound District Restructuring Commission, Final 
Restructuring Proposal, Order of the Commission, 1999  
(the “Recipient”), 

 
individually referred to as a “Party” and collectively referred to as the “Parties”. 
 
RECITALS 
 
WHEREAS the Active Transportation fund is the first federal fund to target active 
transportation. It is making $400 million in federal funding available over 5 years to 
support a modal shift away from cars and toward active transportation, in support of 
Canada’s National Active Transportation Strategy;  
 
WHEREAS the Minister of Housing, Infrastructure and Communities is responsible for 
the Program entitled the Permanent Public Transit Program – Active Transportation 
Fund (“the Program”); 
 
WHEREAS the Recipient has submitted to Canada a proposal for the funding of the 
Project which qualifies for support under the Program; 
 
WHEREAS Canada provided a letter on December 23, 2022 to the Municipality of 
Whitestone indicating an approval-in-principle of funding of the project proposal enabling 
the Municipality of Whitestone to begin undertaking project activities eligible for funding 
and subject to finalizing a contribution agreement with Canada;  
 
AND WHEREAS the Recipient is responsible for carrying out the Project and Canada 
wishes to provide financial support for the Project and its objectives; 
 
NOW THEREFORE, the Parties agree as follows: 

1. INTERPRETATION 

1.1 DEFINITIONS 

In addition to the terms defined in the recitals and elsewhere in this Agreement, a 
capitalized term has the meaning given to it in this Section. 
 
“Agreement” means this contribution agreement and all its schedules, as may be 
amended from time to time. 

“Agreement End Date” means March 31, 2026.  

“Asset” means any real or personal property or immovable or movable asset 
acquired, purchased, constructed, rehabilitated or improved, in whole or in part, 
with funds contributed by Canada under the terms and conditions of this 
Agreement, including but not limited to any Non-owned Asset. 

“Asset Disposal Period” means the period commencing from the Effective Date 
and ending five (5) years after the Project Completion Date. 

“Communications Activity” or “Communications Activities” means, but is 
not limited to, public or media events or ceremonies including key milestone 
events, news releases, reports, web and social media products or postings, 
blogs, news conferences, public notices, physical and digital signs, publications, 
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success stories and vignettes, photos, videos, multi-media content, advertising 
campaigns, awareness campaigns, editorials, multi-media products and all 
related communication materials under this Agreement. 

“Contract” means an agreement between the Recipient and a Third Party 
whereby the latter agrees to supply a product or service to the Project in return 
for financial consideration. 

“Declaration of Substantial Completion” means a declaration in the form 
substantially prescribed in Schedule F (Declaration of Substantial Completion). 

“Effective Date” means the date of last signature of this Agreement. 

“Eligible Expenditures” means those costs incurred that are directly related to 
the Project and which are considered eligible by Canada as set out in Schedule 
A (Eligible and Ineligible Expenditures).  

“Final Claim Date” means February 28, 2026.  

“Fiscal Year” means the period beginning April 1 of a year and ending March 31 
of the following year. 

“Interim Report” means the report described in Schedule C.1. 

“Joint Communications” means events, news releases and signage that relate 
to the Agreement and are collaboratively developed and approved by the Parties 
and are not operational in nature. 

“Non-Owned Assets” means an Asset to which the Recipient does not hold the 
title and ownership. 

“Project” means the project as described in Schedule B (The Project). 

“Project Approval Date” means December 22, 2022 which is the date indicated 
by Canada in writing to the Recipient following Canada’s approval in principle of 
the Project.  

“Project Completion Date” means the date at which all funded activities of the 
Project under this Agreement have been completed and which must be no later 
than January 31, 2026.   

“Substantial Completion Date” means the date at which the Project can be 
used for its intended use as described in Schedule B.1 (Project Description) as 
will be set out in Schedule F (Declaration of Substantial Completion). 

“Third Party” means any person or legal entity, other than a Party, who 
participates in the implementation of the Project by means of a Contract.  

“Total Financial Assistance” means funding from all sources towards Eligible 
Expenditures of the Project, including funding from the Recipient and federal, 
provincial, territorial, and municipal governments as well as funding from all other 
sources.  

1.2 ENTIRE AGREEMENT 

This Agreement comprises the entire agreement between the Parties in relation 
to the subject of the Agreement. No prior document, negotiation, provision, 
undertaking or agreement has legal effect, unless incorporated by reference into 
this Agreement. No representation or warranty express, implied or otherwise, is 
made by Canada to the Recipient except as expressly set out in this Agreement. 

1.3 DURATION OF AGREEMENT 

This Agreement will be effective as of the Effective Date and will terminate on the 
Agreement End Date subject to early termination in accordance with this 
Agreement. 

1.4 SCHEDULES  

The following schedules are attached to, and form part of this Agreement: 

Schedule A – Eligible and Ineligible Expenditures 

Schedule B – The Project 

Schedule C – Reporting Requirements 

Schedule D – Certificate(s) of Compliance for Claims 

Schedule E – Communications Protocol 

Schedule F – Declaration of Substantial Completion 
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2. PURPOSE OF AGREEMENT 

The purpose of this Agreement is to establish the terms and conditions whereby 
Canada will provide funding to the Recipient for the Project. 

3. OBLIGATION OF THE PARTIES 

3.1 CONTRIBUTION BY CANADA 

a) Canada agrees to pay a contribution to the Recipient of not more than sixty 
percent (60%) of the total Eligible Expenditures for the Project but only up to 
a maximum of one hundred thirty-two thousand dollars ($132,000). 

b) Canada will pay the contribution in accordance with the terms and conditions 
of this Agreement and the Fiscal Year breakdown in Schedule B.2 (Project 
Budget).  

c) If Canada's total contribution towards the Project exceeds sixty percent (60%) 
of the Project’s total Eligible Expenditures or if the Total Financial Assistance 
received or due in respect of the total Project costs exceeds one hundred 
percent (100%) thereof, Canada may recover the excess from the Recipient 
or reduce its contribution by an amount equal to the excess. 

d) The Parties acknowledge that Canada’s role in the Project is limited to 
making a financial contribution to the Recipient for the Project and that 
Canada will have no involvement in the implementation of the Project or its 
operation. Canada is neither a decision-maker nor an administrator to the 
Project.  

3.2 COMMITMENTS BY THE RECIPIENT 

a) The Recipient will complete the Project in a diligent and timely manner, as 
per the Project details outlined in Schedule B (The Project), within the costs 
and deadlines specified in this Agreement and in accordance with the terms 
and conditions of this Agreement.  

b) The Recipient will be responsible for all costs of the Project including cost 
overruns, if any.  

c) The Recipient will repay to Canada any payment received for disallowed 
costs, and all ineligible costs, surpluses, unexpended contributions and 
overpayments made under and according to the terms and conditions of this 
Agreement. 

d) The Recipient will inform Canada promptly of the Total Financial Assistance 
received or due for the Project. 

e) During the Asset Disposal Period, the Recipient will ensure that it acquires, 
secures and maintains all necessary rights, interests, permissions, permits, 
licences, approvals, registrations, and any other authorizations, to carry out 
the Project and to provide the ongoing operation, maintenance, and repair of 
any Asset in relation to the Project as per appropriate standards.  

f) Canada may request that the Recipient declare to Canada any amounts 
owing to the federal Crown, under legislation or contribution agreements that 
constitute an overdue debt. The Recipient recognizes that any such amount 
owing is a debt due to the federal Crown and may be set-off by Canada in 
accordance with Section 19.6 (Set-off by Canada). 

g) The Recipient will inform Canada immediately of any fact or event that could 
compromise wholly or in part the Project. 

h) During the Asset Disposal Period the Recipient will ensure: 

i. that it acquires, secures and maintains all necessary rights, interests, 
permissions, permits, licences, approvals, registrations, and any other 
authorizations, to carry out the Project and to provide the ongoing 
operation, maintenance, and repair of any Asset, in accordance with 
this Agreement; and,   

ii. the ongoing operation, maintenance, and repair any Asset as per 
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appropriate standards. 

3.3 APPROPRIATIONS AND FUNDING LEVELS 

Notwithstanding Canada’s obligation to make any payment under this 
Agreement, this obligation does not arise if, at the time when a payment under 
this Agreement becomes due, the Parliament of Canada has not passed an 
appropriation that is sufficient and constitutes lawful authority for making the 
payment. Canada may reduce or terminate any payment under this Agreement in 
response to the reduction of appropriations or departmental funding levels in 
respect of transfer payments, the program under which this Agreement was 
made or otherwise, as evidenced by any appropriation act or the federal Crown’s 
main or supplementary estimates expenditures. Canada will promptly advise the 
Recipient of any reduction or termination of funding once it becomes aware of 
any such situation. Canada will not be liable for any direct, indirect, 
consequential, exemplary or punitive damages, regardless of the form of action, 
whether in contract, tort or otherwise, arising from any such reduction or 
termination of funding.  

3.4 FISCAL YEAR BUDGETING 

a) The amount of the contribution payable by Canada for each Fiscal Year of 
the Project is set out in Schedule B.2 (Project Budget).  

b) If the actual amount payable by Canada in respect of any Fiscal Year of the 
Project is less than the estimated amount in Schedule B.2 (Project Budget), 
the Recipient may request that Canada re-allocate the difference between the 
two amounts to a subsequent Fiscal Year. Subject to Section 3.3 
(Appropriations and Funding Levels), Canada agrees to make reasonable 
efforts to accommodate the Recipient’s request. The Recipient acknowledges 
that requests for re-allocation of Project funding will require appropriation 
adjustments or federal Crown approvals. 

c) In the event that any requested re-allocation of Project funding is not 
approved, the amount of Canada’s contribution payable pursuant to Section 
3.1 (Contribution by Canada) may be reduced by the amount of the 
requested re-allocation. If the contribution payable by Canada pursuant to 
Section 3.1 (Contribution by Canada) is so reduced, the Parties agree to 
review the effects of such reduction on the overall implementation of the 
Project and to adjust the terms and conditions of this Agreement as 
appropriate.  

3.5 CHANGES DURING THE LIFE OF THE PROJECT 

a) Where a change to this Agreement is contemplated, the Recipient will submit 
to Canada a request for a change.  

b) Where the change is approved by Canada, the Parties will execute the 
corresponding amendment to the Agreement in accordance with Section 
19.14 (Amendments). 

3.6 INABILITY TO COMPLETE PROJECT 

If, at any time during the term of this Agreement, one or all of the Parties 
determine that it will not be possible to complete the Project for any reason, the 
Party will immediately notify the other Party of that determination and Canada 
may suspend its funding obligation. The Recipient will, within thirty (30) business 
days of a request from Canada, provide a summary of the measures that it 
proposes to remedy the situation. If Canada is not satisfied that the measures 
proposed will be adequate to remedy the situation, then this will constitute an 
Event of Default under Section 16 (Default) and Canada may declare a default 
pursuant to Section 16 (Default). 

3.7 CONDITION PRECEDENT 

a) Condition(s) 

The Recipient agrees that Canada has no obligation to make payments under 
this Agreement unless and until:  

i. In respect of an Asset, the Recipient secures and confirms to Canada 
the necessary rights or interests in the real property associated with 
that Asset.  

ii. The Recipient has provided, and Canada has accepted, confirmation 
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that all funding required to complete the Project has been secured. 

b) Remedy 

In the event that the Recipient is unable to meet the conditions set out in 
Section 3.7 (a) (Condition(s)), Canada may terminate the Agreement. Canada 
will not be liable for any direct, indirect, consequential, exemplary or punitive 
damages, regardless of the form of action, whether in contract, tort or 
otherwise, arising from the termination of the Agreement. 

4. RECIPIENT REPRESENTATIONS AND WARRANTIES AND 

UNDERTAKINGS
1
 

The Recipient represents and warrants to Canada that: 

a) the Recipient has the capacity and authority to enter into and execute this 
Agreement as duly authorized by By-law Number 74-2023, dated December 
12, 2023; 

b) the Recipient has the capacity and authority to carry out the Project;  

c) the Recipient has the requisite power to own the Assets or it has or will have 
secured all necessary rights, interests, and permissions in respect of the 
Assets, during the Asset Disposal Period; 

d) this Agreement constitutes a legally binding obligation of the Recipient, 
enforceable against it in accordance with its terms and conditions;  

e) all information submitted to Canada as set out in this Agreement is true, 
accurate, and was prepared in good faith to the best of its ability, skill, and 
judgment; 

f) any individual, corporation or organization that the Recipient has hired, for 
payment, who undertakes to speak to or correspond with any employee or 
other person representing Canada on the Recipient’s behalf, concerning any 
matter relating to the contribution under this Agreement or any benefit 
hereunder and who is required to be registered pursuant to the federal 
Lobbying Act, is registered pursuant to that Act; 

g) the Recipient has not and the Recipient will ensure that the Recipient will not 
make a payment or other compensation that is contingent upon or is 
calculated upon the contribution hereunder or the negotiation of the whole or 
any part of the terms and conditions of this Agreement to any individual, or 
corporation or organization with which that individual is engaged in doing 
business with, who is registered pursuant to the federal Lobbying Act;  

h) there are no actions, suits, investigations or other proceedings pending or, to 
the knowledge of the Recipient, threatened and there is no order, judgment or 
decree of any court or governmental agency which could materially and 
adversely affect the Recipient’s ability to carry out the activities contemplated 
by this Agreement. The Recipient will inform Canada immediately if any such 
action or proceedings are threatened or brought during the term of this 
Agreement; and 

i) the Recipient is in good standing under the laws of the jurisdiction in which it 
is required to be registered. 

5. INTENTIONALLY OMITTED 

6. CONTRACT PROCEDURES 

6.1 AWARDING OF CONTRACTS 

a) The Recipient will ensure that Contracts are awarded in a way that is 
transparent, competitive, consistent with value-for-money principles, or in a 
manner that is otherwise acceptable to Canada, and if applicable, in 
accordance with the Canadian Free Trade Agreement and international trade 
agreements.  

                                                 
1  This section is a standard clause for contracts. Reps and warranties are statements by which one party gives certain 

assurances to the other, and on which the other party may rely. A representation is commonly a declaration of a specific 
fact that can be verified to be true or not, e.g., "recipient represents that it is a corporation duly organized and validly 
existing under the laws of the state of Delaware." A warranty may be more of an assurance, e.g. "lobbying”. Canada may 
rely on certain remedies if the representations and warranties are not accurate or are not fulfilled. 
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b) If Canada becomes aware that a Contract is awarded in a manner that is not 
in compliance with the foregoing, upon notification to the Recipient, Canada 
may consider the expenditures associated with the Contract to be ineligible.  

c) In addition to any other remedy available to Canada under this Agreement, if 
Canada considers the expenditures associated with a Contract to be 
ineligible under Section 6.1(b), the Recipient shall repay to Canada any funds 
that have been paid for Eligible Expenditures in relation to the Contract, at 
Canada’s discretion. 

6.2 CONTRACT PROVISIONS 

The Recipient will ensure that all Contracts are consistent with, and incorporate, 
the relevant provisions of this Agreement. More specifically but without limiting 
the generality of the foregoing, the Recipient agrees to include terms and 
conditions in all Contracts to ensure that: 

a) the Third Party will keep proper and accurate financial accounts and records, 
including but not limited to its contracts, invoices, statements, receipts, and 
vouchers, in respect of the Project for at least six (6) years after the 
Agreement End Date and that the Recipient has the contractual right to audit 
them; 

b) all applicable labour, environmental, and human rights legislation are 
respected; and 

c) Canada and its designated representatives, to the extent permitted by law, 
will at all times be permitted to inspect the terms and conditions of the 
Contract and any records and accounts respecting the Project and will have 
free access to the Project sites and to any documentation relevant for the 
purpose of audit. 

7. ENVIRONMENTAL AND IMPACT ASSESSMENT 

7.1 REQUIREMENTS UNDER APPLICABLE FEDERAL ENVIRONMENTAL 
OR IMPACT ASSESSMENT LEGISLATION 

The Recipient represents and warrants that there are no requirements under 
applicable federal environmental or impact assessment legislation for the Project. 

7.2 CHANGES TO PROJECT OR OTHERWISE 

a) If, as a result of changes to the Project or otherwise, Canada is of the opinion 
that the Project is subject to federal environmental or impact assessment 
legislation, the Recipient agrees that construction of the Project or any other 
physical activity to be carried out in relation to the Project, including site 
preparation or vegetation removal, will not be undertaken or will be 
suspended unless and until the legislative requirements are met and continue 
to be met.  

b) The Recipient also agrees that no funds or additional funds for any Eligible 
Expenditure for the Project will become or will be payable by Canada to the 
Recipient unless and until the legislative requirements are met and continue 
to be met.   

c) Canada may consent in writing that construction or any other physical 
activity, including site preparation or vegetation removal, be carried out for 
the portion of the Project not subject to federal environmental or impact 
assessment and that funds or additional funds for any Eligible Expenditure 
will be payable by Canada for the portion of the Project not subject to federal 
environmental or impact assessment.   

8. INDIGENOUS CONSULTATION 

8.1 INDIGENOUS CONSULTATION 

Canada agrees that a legal duty to consult does not arise for this Project. 

8.2 CHANGES TO THE PROJECT OR OTHERWISE 

a) If, as a result of changes to the Project or otherwise, Canada determines that 
Indigenous consultation is required, the Recipient will work with Canada to 
satisfy its legal duty to consult and, where appropriate, accommodate 
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Indigenous communities. 

b) The Recipient agrees that: 

a. It will consult with Indigenous communities that might be affected by 
the Project. Specifically, it will: 

i. Explain the Project to the Indigenous communities, including 
Canada’s funding role; and 

ii. Provide a report to Canada, which will include: 

1. a list of all Indigenous communities contacted; 

2. a summary of all communications with the Indigenous 
communities; 

3. a summary of any issues or concerns that the 
Indigenous communities have raised, how they were 
addressed, and any outstanding concerns; and 

4. any other information Canada may consider 
appropriate. 

b. Accommodation measures, where appropriate will be carried out by 
the Recipient and these costs may be considered Eligible 
Expenditures. 

c. No construction or any other physical activity, including site 
preparation or vegetation removal may be carried out in relation to the 
Project, and no funds or additional funds for any Eligible Expenditure 
for the Project will be payable by Canada to the Recipient, unless and 
until Canada is satisfied that its legal duty to consult and, where 
appropriate, accommodate Indigenous communities has been met 
and continues to be met.  

9. CLAIMS AND PAYMENTS 

9.1 PAYMENT CONDITIONS 

a) Canada will not pay interest for failing to make a payment under this 
Agreement. 

b) Canada will not pay any claims submitted after February 28, 2026, unless 
otherwise accepted by Canada. 

c) Canada will not pay any claims until the requirements under Section 3.7 
(Condition Precedent), Section 7 (Environmental and Impact Assessment) 
and Section 8 (Indigenous Consultation), if applicable, are, in Canada’s 
opinion, satisfied to the extent possible at the date the claim is submitted to 
Canada.  

d) Canada will not pay any claims until the requirements under Schedule C 
(Reporting Requirements) are, in Canada’s opinion, satisfied to the extent 
possible at the time the claim is submitted to Canada. 

9.2 PROGRESS CLAIMS 

a) The Recipient will submit progress claims to Canada in accordance with 
Schedule B.3 (Claim Frequency Table) covering the Recipient’s Eligible 
Expenditures in a form acceptable to Canada. Each progress claim must 
include the following: 

i. a certification by a senior official designated in writing by the Recipient 
in the form set out in Schedule D.1 (Certificate of Compliance for 
Progress Claim) stating that the information submitted in support of 
the claim is accurate;  

ii. a breakdown of Eligible Expenditures of the Project claimed, in 
accordance with Schedule B.2 (Project Budget) in a form set out by 
Canada;  

iii. any reporting due in accordance with Schedule C (Reporting 
Requirements); 

iv. upon request by Canada, any documentation in support of Eligible 
Expenditures claimed. 
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b) Canada will make a payment upon review and acceptance of a progress 
claim, subject to the terms and conditions of the Agreement. 

9.3 FINAL CLAIM AND FINAL ADJUSTMENTS 

a) The Recipient will submit a final claim to Canada by February 28, 2026 
covering the Recipient’s Eligible Expenditures in a form acceptable to 
Canada. The final claim must include the following: 

i. a certification by a senior official designated in writing by the Recipient 
in the form set out in Schedule D.2 (Certificate of Compliance for Final 
Claim) stating that the information submitted in support of the claim is 
accurate;  

ii. a breakdown of Eligible Expenditures of the Project claimed, in 
accordance with Schedule B.2 (Project Budget) in a form set out by 
Canada; 

iii. confirmation of the Total Financial Assistance in accordance with 
Section 3.2 c) (Commitments by the Recipient), in the form set out in 
Schedule D.2 (Certificate of Compliance for Final Claim);  

iv. any reporting due in accordance with Schedule C (Reporting 
Requirements); 

v. a completed Declaration of Substantial Completion in accordance with 
Section 9.5 (Declaration of Substantial Completion);  

vi. upon request by Canada, any of the documents referenced in 
Schedule F (Declaration of Substantial Completion); and 

vii. upon request by Canada, any documentation in support of Eligible 
Expenditures claimed. 

b) Upon receipt of the final claim, but before issuing the final payment, the 
Parties will jointly carry out a final reconciliation of all claims and payments in 
respect of the Project and make any adjustments required in the 
circumstances.  

9.4 RETENTION OF CONTRIBUTION 

Canada will retain five percent (5%) of its contribution, under this Agreement, as 
a holdback. The amount retained by Canada will be released by Canada upon 
review and acceptance of the Final Report described under Schedule C.3 (Final 
Report) and Canada being satisfied that the Recipient has fulfilled all of its 
obligations under this Agreement. 

9.5 DECLARATION OF SUBSTANTIAL COMPLETION 

a) Prior to executing the Declaration of Substantial Completion, the Recipient 
will request confirmation in writing from Canada as to whether the Declaration 
of Substantial Completion lists all relevant documents. 

b) The Declaration of Substantial Completion must be signed by an authorized 
official of the Recipient as deemed acceptable by Canada, and it must list all 
relevant documents as determined by Canada.  

10. REPORTING  

Any Project and performance reporting requirements will be undertaken and 
completed in accordance with Schedule C (Reporting Requirements). 
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11. INFORMATION MANAGEMENT 

The Recipient will use the process designated by Canada to fulfill the obligations 
of the Recipient under this agreement, including Section 10 (Reporting) and any 
other obligations of the recipient as requested by Canada. 

12. AUDIT, EVALUATION AND MONITORING FOR 
COMPLIANCE 

12.1 RECIPIENT AUDIT
2
 

Canada may, at its discretion, conduct a Recipient audit related to this 
Agreement during the term of this Agreement and up to three years after the 
Agreement End Date, in accordance with the Canadian Auditing Standards and 
Section 19.3 (Accounting Principles). 

12.2 EVALUATION 

The Recipient agrees to cooperate with Canada in the conduct of any evaluation 
of the Program during or after the term of this Agreement. The Recipient also 
agrees to provide Project-related information to Canada during and following the 
termination of the Agreement in order for Canada to conduct any evaluation of 
the performance of the Program. All evaluation results will be made available to 
the public, subject to all applicable laws and policy requirements.   

12.3 CORRECTIVE ACTION 

The Recipient will submit to Canada in writing as soon as possible, but no later 
than sixty (60) days following receipt of any audit findings or recommendations, a 
report on follow-up actions taken to address recommendations and results of any 
audit findings and recommendations. 

12.4 RECORD KEEPING 

The Recipient will keep proper and accurate financial accounts and records, 
including but not limited to its Contracts, invoices, statements, receipts, and 
vouchers, in respect of the Project, for at least six (6) years after the Agreement 
End Date.  

12.6 ACCESS 

The Recipient will provide Canada and its designated representatives with 
reasonable and timely access, at no cost, to the Project sites, facilities, and any 
documentation for the purposes of audit, evaluation, inspection and monitoring 
compliance with this Agreement.  

13. COMMUNICATIONS 

13.1 COMMUNICATIONS PROTOCOL 

The Parties will comply with Schedule E (Communications Protocol). 

13.2 RECOGNITION OF CANADA’S CONTRIBUTION 

The Recipient will acknowledge Canada’s contribution in all signage and public 
communication produced as part of the Project or Agreement, in a manner 
acceptable to Canada, unless Canada communicates in writing to the Recipient 
that this acknowledgement is not required.  

13.3 PUBLIC INFORMATION 

The Recipient acknowledges that the following may be made publicly available 
by Canada: 

a) its name, the amount awarded by Canada, and the general nature of the 
Project; and 

b) any evaluation or audit report and other reviews related to this Agreement. 

13.4 OFFICIAL LANGUAGES  

                                                 
2  A Recipient Audit is defined as an audit contracted by Canada. Its scope is tailored to the needs of the Department, the 

type of Recipient and the areas where additional assurance is needed.   
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The Government of Canada wishes, among other things and where appropriate, 
to promote English and French in Canadian society and support the development 
of official language minority communities. The Recipient will: 

a) ensure that information on the Project is developed and is available in both 

official languages when intended for the information of, or use by the public; 

b) communicate in such a manner as to address the needs of both official 

language communities; and, 

c) encourage members of both official languages communities to participate in 

the Project. 

14.  INTELLECTUAL PROPERTY 

a) All intellectual property that arises in the course of the Project will vest in the 
Recipient. 

b) The Recipient will obtain the necessary authorizations, as needed, for the 
implementation of the Project, from third parties to this Agreement who may 
own the intellectual property rights or other rights in respect of the Project. 
Canada will assume no liability in respect of claims from any third party to this 
Agreement in relation to such rights and to the Agreement. 

c) Canada, in compliance with the Privacy Act and relevant privacy regulations, 
may film or photograph the Recipient, its officers, servants, employees, or 
agents during visits, activities, and events for the purpose of promoting the 
Program. The Recipient further agrees that Canada, in compliance with the 
Privacy Act, can use or publish any such film or photograph internally or 
externally, in whole or in part, in any form and by any medium for the 
purposes of promoting the Program. 

15. DISPUTE RESOLUTION 

a) The Parties will keep each other informed of any issue that could be 
contentious by exchanging information and will, in good faith and reasonably, 
attempt to resolve potential disputes.  

b) Where the Parties cannot agree on a resolution, the Parties may explore any 
alternative dispute resolution mechanisms available to them to resolve the 
issue. 

c) Any payments related to the issue in dispute will be suspended, together with 
the obligations related to such issue, pending resolution. 

d) The Parties agree that nothing in this section will affect, alter or modify the 
rights of Canada to terminate this Agreement. 

16. DEFAULT 

16.1 EVENTS OF DEFAULT 

The following events constitute Events of Default under this Agreement: 

a) the Recipient has not complied with one or more of the terms and conditions 
of this Agreement; 

b) the Recipient has not completed the Project in accordance with the terms and 
conditions of this Agreement; 

c) the Recipient has submitted false or misleading information to Canada or 
made a false or misleading representation in respect of the Project or in this 
Agreement, except for an error in good faith, demonstration of which is 
incumbent on the Recipient, to Canada’s satisfaction; 

d) the Recipient has neglected or failed to pay Canada any amount due in 
accordance with this Agreement.  

16.2 DECLARATION OF DEFAULT  

Canada may declare a default if:  

i. In Canada’s opinion, one or more of the Events of Default occurs;  

ii. Canada gave notice to the Recipient of the event which constitutes an 
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Event of Default; and  

iii. the Recipient has failed, within thirty (30) business days of receipt of 
the notice from Canada, either to remedy the Event of Default or to 
notify Canada and demonstrate, to the satisfaction of Canada, that it 
has taken such steps as are necessary to remedy the Event of 
Default. 

b)  

16.3 REMEDIES ON DEFAULT 

In the event that Canada declares a default under Section 16.2 (Declaration of 
Default), Canada may exercise one or more of the following remedies, without 
limiting any remedy available to it at law: 

a) suspend any obligation by Canada to contribute or continue to contribute 
funding to the Project, including any obligation to pay an amount owing prior 
to the date of such suspension; 

b) terminate any obligation of Canada to contribute or continue to contribute 
funding to the Project, including any obligation to pay any amount owing prior 
to the date of such termination;  

c) require the Recipient to reimburse Canada all or part of the contribution paid 
by Canada to the Recipient; 

d) terminate the Agreement. 

17. LIMITATION OF LIABILITY AND INDEMNIFICATION 

17.1 DEFINITION OF PERSON 

In this section, “Person” includes, without limitation, a person, the Recipient, a 
Third Party, a corporation, or any other legal entity, and their officers, servants, 
employees or agents. 

17.2 LIMITATION OF LIABILITY 

In no event will Canada, its officers, servants, employees or agents be held liable 
for any damages in contract, tort (including negligence) or otherwise, for: 

a) any injury to any Person, including, but not limited to, death, economic loss or 
infringement of rights; 

b) any damage to or loss or destruction of property of any Person; or   

c) any obligation of any Person, including, but not limited to, any obligation 
arising from a loan, capital lease or other long term obligation;  

in relation to this Agreement or the Project. 

17.3 INDEMNIFICATION  

The Recipient will at all times indemnify and save harmless Canada, its officers, 
servants, employees or agents, from and against all actions, claims, demands, 
losses, costs, damages, suits or other proceedings, whether in contract, tort 
(including negligence) or otherwise, by whomsoever brought or prosecuted in 
any manner based upon or occasioned by: 

a) any injury to any Person, including, but not limited to, death, economic loss or 
any infringement of rights;  

b) any damage to or loss or destruction of property of any Person; or   

c) any obligation of any Person, including, but not limited to, any obligation 
arising from a loan, capital lease or other long term obligation;   

in relation to this Agreement or Project, except to the extent to which such 
actions, claims, demands, losses, costs, damages, suits or other proceedings are 
caused by the negligence or breach of the Agreement by an officer, servant, 
employee or agent of Canada in the performance of his or her duties. 
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18. ASSETS 

a) Unless otherwise agreed to by the Parties, the Recipient will: 

i. where the Recipient owns the Asset, retain title to and ownership of 
the Asset or part of the Asset for the Asset Disposal Period; or 

ii. for a Non-Owned Asset, ensure that title to and ownership for any 
Non-Owned Asset is retained by the entity with title to and ownership 
of that Asset for the Asset Disposal Period.     

b) The Recipient will ensure that any Asset will be preserved, maintained, and 
used for the purposes of the Project, and that no Asset, in whole or in part, 
will be sold, leased, encumbered or otherwise disposed of, directly or 
indirectly, during the Asset Disposal Period, unless the Recipient notifies 
Canada in advance and in writing, and Canada consents to such Asset 
disposal.  
 

c) Upon alternate use or disposal of any Asset, which includes selling, leasing 
and encumbering, or otherwise disposing of, directly or indirectly, during the 
Asset Disposal Period, the Recipient will reimburse Canada, at Canada’s 
discretion, all or part of the contribution paid under this Agreement by Canada 
to the Recipient 

19. GENERAL 

19.1 PUBLIC BENEFIT 

The Parties acknowledge that their contributions to the Project are meant to 
accrue to the public benefit. 

19.2 SURVIVAL 

The Parties’ rights and obligations which, by their nature, extend beyond the 
termination of this Agreement, will survive any termination of this Agreement. 

19.3 ACCOUNTING PRINCIPLES 

All accounting terms will have the meanings assigned to them, all calculations 
will be made and all financial data to be submitted will be prepared, in 
accordance with the Generally Accepted Accounting Principles (GAAP) in effect 
in Canada as defined in the Chartered Professional Accountants (CPA) Canada 
Handbook - Accounting or, where applicable, the CPA Canada Public Sector 
Accounting Handbook.  

19.4 DEBTS DUE TO THE FEDERAL CROWN  

 Any amount owed to Canada under this Agreement by the Recipient will 
constitute a debt due to the federal Crown, which the Recipient will reimburse to 
Canada forthwith on demand. 

19.5 INTEREST ON DEBTS DUE TO THE FEDERAL CROWN 

Debts due to the federal Crown by the Recipient will accrue interest in 
accordance with the federal Interest and Administrative Charges Regulations. 

19.6 SET-OFF BY CANADA 

Any debt due to the federal Crown by the Recipient may be set-off against any 
amounts payable by Canada to the Recipient under this Agreement. 

19.7 MEMBERS OF THE HOUSE OF COMMONS AND SENATE 

No member of the House of Commons or the Senate of Canada will be admitted 
to any share or part of this Agreement, or to any benefit arising from it that is not 
otherwise available to the public. The Recipient will promptly inform Canada 
should it become aware of the existence of any such situation. 

19.8 CONFLICT OF INTEREST 

No current or former public servant or public office holder to whom any post-
employment, ethics and conflict of interest legislation, guidelines, codes or 
policies of Canada applies will derive direct benefit from this Agreement unless 
the provision or receipt of such benefits is in compliance with such legislation, 
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guidelines, policies or codes. The Recipient will promptly inform Canada should it 
become aware of the existence of any such situation. 

19.9 NO AGENCY, PARTNERSHIP, JOINT VENTURE, ETC. 

a) No provision of this Agreement and no action by the Parties will establish or 
be deemed to establish a partnership, joint venture, principal-agent 
relationship or employer-employee relationship in any way or for any purpose 
whatsoever between Canada and the Recipient or between Canada and a 
Third Party. 

b) The Recipient will not represent itself, including in any agreement with a Third 
Party, as a partner, employee or agent of Canada. 

19.10 NO AUTHORITY TO REPRESENT 

Nothing in this Agreement is to be construed as authorizing any person, including 
a Third Party, to contract for or to incur any obligation on behalf of Canada or to 
act as an agent for Canada. The Recipient will take the necessary action to 
ensure that any Contract between the Recipient and any Third Party contains a 
provision to that effect. 

19.11 ASSIGNMENT 

The Recipient will not transfer or assign its rights or obligations under this 
Agreement without the prior written consent of Canada. Any attempt by the 
Recipient to assign any of the rights, duties or obligations of this Agreement 
without Canada’s express written consent is void. 

19.12 COUNTERPART SIGNATURE 

This Agreement and all documents contemplated by or delivered under or in 
connection with this Agreement may be executed and delivered in any number of 
counterparts (including by electronic signature, facsimile or other means of 
electronic transmission, such as by electronic mail in “PDF” form), with the same 
effect as if all Parties had signed and delivered the same document, and all 
counterparts shall together constitute one and the same original document. 

19.13 SEVERABILITY 

If for any reason a provision of this Agreement that is not a fundamental term of 
this Agreement between the Parties is found to be or becomes invalid or 
unenforceable, in whole or in part, and if both Parties agree, it will be deemed to 
be severable and will be deleted from this Agreement, but all the other terms and 
conditions of this Agreement will continue to be valid and enforceable. 

19.14 AMENDMENTS  

a) This Agreement, including its schedules, can only be amended in writing by 
the Parties.  

b) Notwithstanding Section 19.14(a) (Amendments), updates to the cashflow in 
Schedule B.2 (Project Budget) made pursuant to Section 3.4 (Fiscal Year 
Budgeting) that do not result in an increase to the maximum amount of 
Canada’s contribution under Section 3.1 (Commitments by Canada) may be 
made administratively through an exchange of written correspondence 
between the Parties. 

19.15 WAIVER 

A Party may waive any of its rights under this Agreement only in writing. Any 
tolerance or indulgence demonstrated by the Party will not constitute a waiver. 

19.16 NOTICE 

a) Any notice, information or required documentation provided for under this 
Agreement must be delivered in person or sent by mail, email, messenger or 
facsimile to the identified representatives of the Parties at the following 
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coordinates, unless otherwise specified by Canada:   

Canada: 

Active Transportation Fund 
Infrastructure Canada 
180 Kent Street Ottawa Ontario 
ATF-FTA@infc.gc.ca  

Recipient: 

Chief Administrative Officer / Clerk 
21 Church Street - Dunchurch, Ontario - P0A 1G0 
705-389-2466 - Ext. 123 
 Fax: 705-389-1855 
Website: www.whitestone.ca 

b) Such notice will be deemed to have been received: 

i. in person, when delivered;  

ii. if sent by mail, email or facsimile, when receipt is acknowledged by 
the other Party;  

iii. if sent by messenger or registered mail, when the receiving Party has 
signed the acknowledgment of reception. 

c) If a Party changes its representative or the coordinates for that 
representative, it will advise the other Party as soon as possible. 

19.17 COMPLIANCE WITH LAWS 

The Recipient will comply with all applicable laws and regulations and all 
requirements of regulatory bodies having jurisdiction over the subject matter of 
the Project. 

19.18 GOVERNING LAW
3
 

This Agreement is governed by, and is to be interpreted in accordance with, the 
applicable federal laws and the laws in force in Ontario. The Parties attorn to the 
jurisdiction of the Courts of Ontario and all courts competent to hear appeals 
from the Courts of Ontario. 

19.19 SUCCESSORS AND ASSIGNS  

This Agreement is binding upon the Parties and their respective successors and 
assigns. 

                                                 
3   Any disputes relating to the agreement will be interpreted according to the laws of the province or territory indicated in this 

section, and adjudicated by the courts in that same province or territory. Only the laws of one province or territory may be 
indicated in this section. If the Recipient’s headquarters and project location are different, use province/territory of 
headquarters. 
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20. SIGNATURES 

This Agreement has been executed on behalf of His Majesty the King in right of Canada 
by the Minister of Housing, Infrastructure and Communities and on behalf of The 
Corporation of The Municipality of Whitestone by the Mayor and Chief Administrative 
Officer / Clerk. 

  
  
HIS MAJESTY THE KING IN RIGHT OF 
CANADA 
 

THE CORPORATION OF THE MUNICIPALITY 
OF WHITESTONE  

   

 

Per: Mark Matz, Director General,  
Public Transit, Infrastructure Canada 

Per: George Comrie,  
Mayor 

    

Date Date 

  
  
  

 

 Michelle Hendry, 
Chief Administrative Officer/ Clerk 

 

  
 

 Date  
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THE CORPORATION OF THE MUNICIPALITY OF WHITESTONE 
BY-LAW No. 75-2023 

 

 
A By-law to Enter into an Agreement 

for Conditions of Approval of Consent B45-2021(W)  
(BUZCYNSKI, John Richard and Lois Marguerite – Assessment Roll No. 010 007 02900) 

 

 
WHEREAS Section 9 of the Municipal Act, 2001, S.O. 2001, c. 25 as amended provides for 
powers of a natural person whereby a municipality has the capacity, rights, powers and 
privileges of a natural person for the purpose of exercising its authority under this or any other 
Act;   
 
AND WHEREAS Section 51(26) of the Planning Act authorizes municipalities to enter into 
agreements as a condition of approval of a consent; 
 
AND WHEREAS it is deemed desirable that the Corporation of the Municipality of Whitestone 

enter into an agreement with John Richard Buzcynski and Lois Marguerite Buzcynski for the 

purposes of fulfilling conditions of an approved Consent Application B45/2021(W); 

NOW THEREFORE BE IT RESOLVED that the Council of the Corporation of the Municipality of 

Whitestone hereby enacts as follows: 

1. THAT the Mayor and CAO/Clerk of the Corporation of the Municipality of Whitestone are 

hereby authorized to execute under seal of the Corporation an Agreement between the 

Municipality of Whitestone and John Richard Buzcynski and Lois Marguerite Buzcynski; 

2. THAT the said Agreement is attached hereto and shall form part of this By-law as 

Schedule “A”; and 

3. THAT this By-law shall come into effect upon the date, and at the time of its passing. 

 

READ a FIRST and SECOND time this 12th day of December, 2023. 

 

 

_________________________________      

Mayor                George Comrie 

 

_________________________________      

CAO-Clerk                        Michelle Hendry                   

 

 

READ a THIRD and FINAL time and PASSED this 12th day of December, 2023. 

 

 

_________________________________      

Mayor                George Comrie 

 

_________________________________      

CAO-Clerk       Michelle Hendry 
 
 

10.3
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Schedule ‘A’ to By-law 75-2023 
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THE CORPORATION OF THE MUNICIPALITY OF WHITESTONE 
 

BY-LAW NO. 76-2023 
 

Being a By-Law to deem Lot 5, Plan 42M-628, Municipality of Whitestone 
pursuant to Section 50(4) of The Planning Act not to be a lot within  

plan of subdivision. 
Property Owner: Gary George Merritt and Pamela Helen Merritt 

Assessment Roll No. 49 39 050 004 08300 

 
 

WHEREAS Section 50(4) of the Planning Act, R.S.O. 1990, c.P. 13, as amended, 
authorizes Councils of local municipalities to pass By-laws designating any part of a Plan 
of Subdivision  that has been registered for eight years or more to be deemed not to be a 
registered Plan of Subdivision for the purposes of Section 50 (3) of the Planning Act; 
 
AND WHEREAS Plan 42M-628 in the Municipality of Whitestone, formerly the geographic 
Township of McKenzie has been registered for over eight (8) years; 
 
AND WHEREAS Gary George Merritt and Pamela Helen Merritt, the owners of Lot 5, Plan 
42M-628, Municipality of Whitestone, have requested Council to deem not to be a lot in a 
Registered Plan of Subdivision in accordance with the provisions of Section 50(4) of The 
Planning Act; 
 
NOW THEREFORE BE IT RESOLVED THAT the Council of the Corporation of the 
Municipality of Whitestone enacts as follows:  
 

1. THAT Lot 5, 42M-628, Municipality of Whitestone be deemed under 
Section 50(4) of The Planning Act, RSO 1990, c. P13, deemed not to 
be a lot within a registered Plan for the purposes of Section 50(3) of 
The Planning Act. 
 

2. THAT this By-law shall come into effect upon the date, and at the time 
of its passing. 

 
Read a First and Second time this 12th day of December, 2023.  
 
____________________________________ 
Mayor                         George Comrie 
 
____________________________________ 
CAO / Clerk              Michelle Hendry  
  
Read a Third time and Passed, Signed and Sealed this 12th day of December, 2023. 
 
____________________________________ 
Mayor                           George Comrie 
 
____________________________________ 
CAO / Clerk           Michelle Hendry 

 

10.4
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THE CORPORATION OF THE MUNICIPALITY OF WHITESTONE 
By-law No. 77- 2023 

___________________________________________________________________ 
 

Being a By-law to amend By-law No. 07-2018 (the Zoning By-law) 
for Part of Lot 58, Concession A 

Geographic Township of Hagerman (Buczynski, John Richard and Lois Marguerite) 
____________________________________________________________________ 

 
WHEREAS the Council of the Municipality of Whitestone has the authority to enact zoning 

By-laws under Section 34 of the Planning Act, R.S.O. 1990; 

AND WHEREAS the applicants have applied for and received a provisional consent to 

allow for four (4) new Rural Residential lots located west of Moore Drive and north of 

Highway 124 from the Parry Sound Area Planning Board, under consent application 

B45/2021(W) subject to a site specific rezoning to implement the consent; 

AND WHEREAS the Council of the Municipality of Whitestone deem it appropriate and 
necessary to rezone the subject lands; 
 
NOW THEREFORE the Council of the Municipality of Whitestone hereby enacts as follows: 
 

1. Schedule ‘A’, Sheet No.18A of By-Law No.07-2018 as amended is hereby further 
amended by rezoning Part of Lot 58 in Concession A of the geographic Township 
of Hagerman is hereby rezoned from the Rural (RU) Zone to Rural Residential 
(RR) Zone and the Rural Residential (RR) Exception #8 Zone as shown on a copy 
of Part of Schedule ‘A’, sheet No. 18A attached to this By-Law as Schedule “1” and 
more particularly shown on Plan No. 42R-22302, a copy of which is attached as 
Schedule ‘2’. 
 

2. Section 6.04 - Special Exception to the Rural Residential (RR) Zones is hereby 
amended by adding the following paragraph after paragraph 6.04.8; 
 
6.04.8  A single detached dwelling may be permitted on each of two parcels 
located in Part of Lot 58 in Concession A described as Parts 3, 4, 5 and 6 
respectively on Plan 42R-22302 provided that the two lots being Parts 1, 2, 3 and 5 
on Plan No. 42R-22302 have a minimum frontage of 40 metres and subject to all 
other provisions of the Rural Residential (RR) Zone. 
 

3. This By-law shall take effect and come into force in accordance with Section 34 of 
the Planning Act. 

 
READ a First and Second time this 12th day of December, 2023. 
 
 
____________________________  ____________________________________ 
GEORGE COMRIE, MAYOR   MICHELLE HENDRY, CAO/Clerk 
 
 
READ a Third time and Passed, Signed and Sealed this 12th day of December, 2023. 
 
 
_____________________________  ____________________________________ 
GEORGE COMRIE, MAYOR   MICHELLE HENDRY, CAO/Clerk 
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12th   December

George Comrie, Mayor  Michelle Hendry, CAO-Clerk

77-2023
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12th December

George Comrie, Mayor Michelle Hendry, CAO-Clerk

77-2023
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1 Church Street 

Dunchurch, Ontario P0A 1G0 

Phone:  705-389-2466   Fax: 705-389-1855 

 

www.whitestone.ca 
E-mail:  info@whitestone.ca 

 

MEMORANDUM 
 

To: Mayor and Council 
 

From: Michelle Hendry, CAO/Clerk 

Date: December 12, 2023 
 

Re: Agreement with MacNaughton Hermsen Britton Clarkson Planning Limited (MHBC), 
Land Use Planning Services 

 
Background 

A Request for Proposals seeking Professional Land Use Planning Services was issued June 8, 

2023 and an Addendum issued on June 21, 2023 and closed Tuesday, July 4, 2023. 
  

1. At the June 20, 2023 Regular Council meeting, the following resolution was passed:  
 

Resolution No. 2023-316 
Moved by: Councillor Joe Lamb 
Seconded by: Councillor Brian Woods 

  
11.3    Memorandum  

RFP 2023-09 – Municipal Planning Services 
 

THAT the Council of the Municipality of Whitestone receives for 
information the Memorandum from CAO/Clerk Hendry, RFP 2023-09 – 
Municipal Planning Services dated June 20, 2023; and 

  
THAT the Council of the Municipality of Whitestone appoints the following 
members of Council to review and evaluate the proposals received in 
respect of RFP 2023-09 – Municipal Planning Services and provide 
recommendations to Council: 

Councillor Joe Lamb 
Councillor Scott Nash 

  
Recorded Vote:  

                                                                  YEAS             NAYS         ABSTAIN 
Councillor, Janice Bray                                X       
Councillor, Joe Lamb                                    X       
Councillor, Scott Nash                                  X 
Councillor, Brian Woods                               X           
Mayor, George Comrie                                 X 

Carried 
 

10.6
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2. The Meeting Minutes of the Regular Council Meeting of September 5, 2023 noted the 
following:  
 

Resolution No. 2023-424 
Moved by: Councillor  
Seconded by: Councillor  
 

11.1 Municipal Planning Services: date selection for a Special Council meeting to 
meet with the short list of proponents  

 

THAT the Council of the Municipality of Whitestone does hereby set the date 
for a Special Closed Session Council meeting to meet with the short list of 
proponents in regards to Municipal Planning Services Request for Proposal 
2023-09 on: 
 

Tuesday, September 26th, 2023 at 4:00 p.m. via Zoom only 
   

         Clerks Note:  This motion was voted on and carried by a majority vote however 
there was no mover or seconder. 

 
3. Subsequently, a Special Closed Session meeting was scheduled for September 26, 

2023 with the Agenda item reading as follows: 

4.1 A trade secret or scientific, technical, commercial, financial or labour relations 
information, supplied in confidence to the municipality or local board, which, if 
disclosed, could reasonably be expected to prejudice significantly the competitive 
position or interfere significantly with the contractual or other negotiations of a 
person, group of persons, or organization pursuant to Ontario Municipal Act, 
Section 239 (2) (i) 

 Discussion with potential Service Providers for Land Use Planning 
Consulting Services 

The short list of proponents had an opportunity to present their proposal to Council and 
Council had the opportunity ask questions and discuss the needs of the Municipality 
Whitestone.   

 

4. At the October 17, Regular Council meeting the Agenda noted the following item in the 

Closed Session portion of the meeting. 

15.3 A trade secret or scientific, technical, commercial, financial or labour relations 

information, supplied in confidence to the municipality or local board, which, if 

disclosed, could reasonably be expected to prejudice significantly the competitive 

position or interfere significantly with the contractual or other negotiations of a 

person, group of persons, or organization pursuant to Ontario Municipal Act, 

Section 239 (2) (i) 

 Discussion regarding potential Service Providers for Land Use Planning 

Consulting Services  

5. Council made a decision on October 17, 2023 in closed session and staff were directed 

to negotiate a contract with the successful proponent. 
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6. The By-law and Contract on the December 12, 2023 Regular Council meeting agenda 

are a result of the negotiations. 

7. MHBC is expected to commence their contract in 2024.  The current Municipal Planner, 

John Jackson is in the process of completing three (3) files already in progress.  Any 

new files will be managed by MHBC. 

δ 
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THE CORPORATION OF THE MUNICIPALITY OF WHITESTONE 
 

By-law No. 78-2023 
 

 
Being a By-law to enter into an Agreement  

between MacNaughton Hermsen Britton Clarkson Planning Limited and  
the Corporation of the Municipality of Whitestone  

 

 
WHEREAS Section 223.3 (1) of the Municipal Act, 2001, R.S.O. as amended, authorizes the 

municipality to appoint an Integrity Commissioner who reports to council and who is responsible 

for performing in an independent manner the functions assigned by the municipality; 

AND WHEREAS pursuant to Section 9 of the Municipal Act, 2001, R.S.O. as amended, the 

Council of the Municipality of Whitestone has the capacity, rights, powers and privileges of a 

natural person for the purpose of exercising its authority under the Municipal Act, or any other Act; 

AND WHEREAS the Council of the Corporation of the Municipality of Whitestone deems it 

appropriate to enter into an Agreement for Services with MacNaughton Hermsen Britton Clarkson 

Planning Limited for the provision of Professional Land Use Planning Services for the Municipality 

of Whitestone; 

NOW THEREFORE, the Council of the Corporation of the Municipality of Whitestone does hereby 

enact as follows: 

1. THAT MacNaughton Hermsen Britton Clarkson Planning Limited is hereby appointed to 
provide Professional Land Use Planning Services for the Municipality of Whitestone as of 
January 1, 2024; and 
 

2. THAT the Mayor and CAO-Clerk are hereby authorized to execute all documents 
necessary to give effect to this By-law; 
 

3. THAT this By-law shall come into force and take effect on passing of this By-law. 
 

READ a FIRST and SECOND time this 12th day of December, 2023. 
 
______________________________________________  
Mayor                           George Comrie  
 
______________________________________________ 
CAO/Clerk    Michelle Hendry 
 
 
READ a THIRD and FINAL time and PASSED, this 12th day of December, 2023. 
 
 
______________________________________________  
Mayor                           George Comrie  
 
______________________________________________ 

  CAO/Clerk    Michelle Hendry 
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SCHEDULE “A” 

To By-Law No. 78-2023 

 

Being a By-law to authorize the execution of an Agreement  
for the provision of Professional Land Use Planning Services  

 for the Corporation of the Municipality of Whitestone  
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Agreement for Consulting / Professional Services 
 
 

THIS AGREEMENT made in duplicate this ____ day of December, 2023. 
 

BETWEEN: 
 

The Corporation of the Municipality of Whitestone 
(Hereinafter called the  

“Municipality”) 
 

-and- 
 
 

MacNaughton Hermsen Britton Clarkson Planning Limited (MHBC) 
(Hereinafter called the  

“Consultant/Company”) 
 
 
WHEREAS the Municipality has awarded a contract to the Consultant/Company to provide 
Land Use Planning services as set out in RFP-2023-09. 
 
NOW THEREFORE the Municipality and the Consultant/Company agree as follows: 

 
General Contract conditions 
 
1.1 Services – Commencement and completion of work 

 The Municipality retains the services of the Consultant/Company in connection with 
the provision of professional planning services.  The Consultant/Company agrees to 
provide the services described herein under the general direction and control of the 
Municipality.   

 
The services to be provided by the Consultant/Company shall be in accordance with 
the proposal submitted by the Consultant/Company more particularly as indicated on 
pages 8, 9, 10 and 11 of the proposal (APPENDIX A) and the Request for Proposal 
(RFP-2023-09) Scope of Work 2.1, Responsibilities 2.2, and Municipal Resources 2.3 
(APPENDIX B) 
 
 

1.2 Intellectual property 
The Municipality shall own, solely and exclusively, the copyright and all copyright rights 
to any written or otherwise copyrightable material deliverable under this Agreement.  

 

The Consultant/Company warrants that all creators of copyrightable material delivered 
under this Agreement to the Municipality are, at the time of the material’s creation, bona 
fide employees of the Consultant/Company, and that such creation is within the course 
and scope of the creator’s employment. 
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1.3 Suspension 
The Municipality may, at any time, suspend the services or any portion thereof by 
providing written notice to the Consultant/Company, at any stage of the undertaking. 
Upon receipt of such written notice, the Consultant/Company shall perform no further 
services, other than those reasonably necessary to close out the services. In such an 
event, the Consultant/Company shall be entitled to payment in accordance with the 
Agreement for any of the Consultant/Company's staff employed directly thereon, 
together with such expenses and disbursements allowed or through other negotiated 
settlement. The Municipality shall not be liable to the Consultant/Company for the loss of 
anticipated profit, interest lost, or any other damages or loss occasioned to the 
Consultant/Company on the suspended portion or portions of the services. 

Any suspension of the Agreement by the Municipality, as aforesaid, shall be without 
prejudice to any other rights or remedies the Municipality may have. 

 
1.4 Term of Contract 

1.4.1. Contract Term 
 The term of the contract shall be for a period of four (4) years commencing on 

the date the contract is signed. Should the Municipality exercise the right to 
extend this contract, the Consultant/Company and the Municipality shall enter 
into negotiations to determine the new rates for the services listed in RFP 2023-
09 (or additional services agreeable to both parties). Only upon satisfactory 
negotiations and agreement of both parties, shall the contract be extended for 
up to an additional maximum of four (4) years. All rates negotiated for the 
contract extension shall remain firm for the entire extension. 

 
1.4.2. Termination of Contract 
  The Municipality reserves the right, without prejudice, to cancel any remaining 

years or partial years of the contract by providing sixty (60) days’ notice in writing 
if dissatisfied in any way with performance, or any other elements of the service 
provided, or in the event of an administrative restructuring of planning services 
delivery. 

 
1.4.3 Open Files 
  The Municipality retains the right to continue working with the 

Consultant/Company on any open files until they are closed. 
 

1.5 Municipality Termination for Breach of Contract 
The Municipality may, at any time by providing notice in writing to the 
Consultant/Company terminate for breach of contract the Services or any portion thereof 
at any stage of the undertaking. In the event of a termination for breach, the 
Consultant/Company shall not be entitled to any further payment under this Agreement. 
 
Upon receipt of such notice as set out above, the Consultant/Company shall perform 
no further services other than those reasonably necessary to close out the services. 
The Municipality shall not be liable to the Consultant/Company for the loss of 
anticipated profit, interest lost or any other damages or loss occasioned to the 
Consultant/Company on the terminated portion or portions of the services. 
 

1.6 Insurance 
The Consultant/Company shall continuously maintain throughout the term of the contract 
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pay for the following insurance coverage: 
 

 Commercial General Liability insurance including personal injury, broad form 
contractual liability, owners and contractors protective, completed operations,   
and non-owned automotive liability in an amount of not less than five million       
dollars ($5,000,000.00) applying to all contracts for claims arising out of one 
occurrence,  

 Automobile Liability Insurance in respect to licensed vehicles owned and / or 
leased, with limits of not less than two million dollars ($2,000,000.00) inclusive 
per occurrence for bodily injury, death and damage to property, and 

 Professional Liability (Errors and Omissions) in an amount of not less than two 
million dollars ($2,000,000.00) per claim with an aggregate limit of four  million 
dollars ($4,000,000.00). 

 
The Consultant/Company shall provide an updated Certificate of Insurance on the 
Municipality’s standard form or on a form acceptable to the Municipality no later than 
thirty (30) days prior to the expiry date of any required coverage. 
 
Notwithstanding this provision, if any required insurance coverage is due to expire 
within thirty (30) days, the Consultant/Company shall submit an updated  
    Certificate of Insurance within ten (10) business days of written notice by the 
Municipality. 
 

1.7 Workplace Safety and Insurance Board 
The Consultant/Company shall provide coverage for all employees, personnel and 
owners by an insurance plan under the Workplace Safety and Insurance Act. 
 

1.8 Severability 
If any provision of the Agreement is declared by a court to be illegal or in conflict  
with any law, the validity of the remaining terms and provisions will not be affected. 
 

The rights and obligations of the parties will be construed and enforced as if 
the Agreement did not contain the particular provision held to be invalid. 

 
1.9 Payment 

Unless otherwise agreed to in writing by the Consultant/Company and the Municipality, 
the Consultant/Company shall submit an invoice to the Municipality for all services 
completed in the immediately preceding month. Under no condition shall the 
Municipality be liable for the payment of any interest charges associated with the 
services. Upon approval by the Municipality of a submitted invoice, payment will be 
made within thirty (30) days. 
 
Payments made hereunder, including final payment, shall not relieve the 
Consultant/Company from its obligations and liabilities under the Agreement. 
 

Acceptance by the Consultant/Company of the final payment shall constitute a waiver of 
claims by the Consultant/Company against the Municipality, except those previously 
made in writing in accordance with this Agreement and still unsettled. 

The Consultant/Company is solely responsible for remitting payments for Employment 
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Insurance, Canada Pension, Ontario Health, and Harmonized Sales Tax, etc., to the 
appropriate offices. 
 

The Consultant/Company agrees to maintain detailed and accurate records of time 
spent and services rendered and to submit such records to the Municipality on a 
monthly basis to the CAO/Clerk and the Planning Assistant. 

 
1.9.1 Accounts 
 
The Municipality will not honour accounts/invoices containing the following items: 
 

 Office related expenses such as charges for faxes, telephone, and 
opening/closing files. 

 Routine administrative tasks such as scheduling meetings or attendances, 
preparations of accounts, file organizations, form letter, etc. 

 A current file reassigned by the Consultant/Company to a new planner. 

 Multiple reviews or re-drafting of correspondence or other materials by a 
number of planners/consultants. 

 Attendances by more than one consultant at a matter or the use of students 
unless expressly approved in advance. 

 Time related to the orientation of the planning firm’s staff to the Municipal 
staff at the outset of the engagement. 

 Hourly rates of Consultant/Company in transit, except for mileage charges to 
be reimbursed as agreed upon in advance.  

 
 

2.0 Conflict of Interest 
 
The Consultant/Company shall declare any actual or potential conflict of interest 
during the course of providing consulting services for the Municipality. 
 
The Municipality reserves the sole right and discretion to determine whether any 
situation constitutes an actual or potential conflict of interest and may disqualify the 
Consultant/Company on such basis for specific files / related activities. 
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IN WITNESS WHEREOF, the Consultant/Company and the Municipality have executed 
this Agreement. 

 
 

The Corporation of the  
    Municipality of Whitestone 
 
 
Per: __________________________  

        George Comrie, Mayor 
 
 
               __________________________  
        Michelle Hendy, CAO/Clerk 
 
 
 

MacNaughton Hermsen Britton Clarkson  
Planning Limited 

 
Per: __________________________  

        
        Name: 

               Title: 
               Date: 
 

Per: __________________________  
        

       Name: 
              Title: 
              Date: 
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Municipality of Whitestone 
     Report to Council 

____________________________________________________________________________ 
 

Prepared for: Council      Department: Administration 
 

Agenda Date: December 12, 2023    Report No: ADMIN-2023-16 
 

 

Subject:  

Emergency Management and update of the Emergency Response Plan 

 

Recommendation:  
THAT the Council of the Municipality of Whitestone receive report ADMIN-2023-16 (Emergency 

Management and update of the Emergency Management Response Plan) for information; and 

 

THAT Council endorse and approve the 2023 Emergency Response Plan as presented. 

 

Background:  
All municipalities in Ontario are required to establish and maintain an Emergency Management 

Program in accordance with the requirements under the Emergency Management and Civil 

Protection Act, R.S.O. 1990, c. E.9. The purpose of this report is to provide Council with an 

update on the status of Emergency Management in Whitestone and the Emergency Response 

Plan. 

 

The Area Municipalities of West Parry Sound, with the exception of Whitestone, share a joint 

Emergency Response Plan. Whitestone has developed a stand-alone plan specific to 

Whitestone only. 

 

The first By-law adopting an Emergency Plan for the Municipality of Whitestone was passed in 

2001, with subsequent updates and associated By-laws passed in 2004, 2006, 2008 and 2021. 

 

The Whitestone Municipal Emergency Management Coordinator (CEMC) is Kathy Whitman who 

is also a volunteer member of the Whitestone Fire and Rescue Department. Kathy was first 

appointed to the role on October 17, 2017, in an interim capacity (replacing Tammy Wylie, 

former CAO/Clerk) and has continued with the role since then. 

 

The alternate CEMC is Councillor Janice Bray, also a volunteer member of the Whitestone Fire 

and Rescue Department, who was appointed as an alternate on March 15, 2022. 

 

The CEMC and alternate CEMC report to the CAO in the organizational structure of the 

Municipality. 

10.7
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Acronyms 

For the purpose of this report, please note the following acronyms: 

 

BEM - Basic Emergency Management 

CEMC – Community Emergency Management Coordinator 

CEMPC - Community Emergency Management Program Committee 

ECG – Emergency Control Group  

EIO – Emergency Information Officer 

EMO – Emergency Management Ontario 

EMPCA - Emergency Management and Civil Protection Act  

EOC – Emergency Operations Centre 

ERP – Emergency Response Plan 

HIRA - Hazard Identification and Risk Assessment 

 

Analysis: 
The CEMC is responsible for facilitating and implementing ongoing activities to strengthen the 

Municipality’s Emergency Management Program. The Emergency Management Program allows 

for the ability to prepare, mitigate, respond to, and recover from major emergencies affecting the 

residents of Whitestone. 

 

The Office of the Fire Marshal and Emergency Management (OFMEM) performs an annual 

year-end audit of all Municipal Emergency Management Programs in Ontario. An annual 

statement of compliance must be submitted by the CEMC declaring that the Municipality has 

met all requirements. 

 

Annually, the Municipality undertakes activities to meet compliance with the requirements of the 

Emergency Management and Civil Protection Act and Ontario Regulation 380/04. 

 
2023 compliance information: 

 

1. Designation of a Community Emergency Management Coordinator,  

O. Reg. 380/04, s. 10 (1) 

Kathy Whitman is designated as the Municipality of Whitestone Community Emergency 

Management Coordinator (CEMC) and Janice Bray is designated as the alternate CEMC 

 

2. CEMC and their Alternate, are required to complete provincial training,  

O. Reg. 380/04, s. 10 (2) 

There are four (4) minimum CEMC training requirements: 

 Basic Emergency Management (BEM) 

 Community Emergency Management Coordinator (CEMC) Course 

 Incident Management System (IMS) 100 

 Incident Management System (IMS) 200 
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CEMC Kathy Whitman has completed three (3) of the training requirements to date and 

is working on scheduling the last minimum requirement, IMS 200, in the near future. 

 

Alternate CEMC Janice Bray has completed two (2) of the mandatory training 

requirements to date. 

 

Janice Bray is considering stepping down as the alternate CEMC due to her busy 

schedule as a Councillor. John Stothers, also a volunteer member of the Whitestone Fire 

and Rescue Department and retired Field Officer from the Office of the Fire Marshal and 

Emergency Management, has indicated an interest in assuming the role of alternate 

CEMC. This will be addressed at the January 2024 Council meeting. 

 
3. Community Emergency Management Program Committee (CEMPC), 

(EMPCA), O. Reg. 380/04, s. 11 

 

(1) Every municipality shall have an emergency management program 

committee.   
 

(2) The committee shall be composed of, 

(a) the municipality’s emergency management program co-ordinator; 

(b) a senior municipal official appointed by the council; 

(c) such members of the council, as may be appointed by the council; 

(d) such municipal employees who are responsible for emergency 

management functions, as may be appointed by the council; and 

(e) such other persons as may be appointed by the council.   

(3) The persons appointed under clause (2) (e) may only be, 

(a) officials or employees of any level of government who are involved in 

emergency management; 

(b) representatives of organizations outside government who are involved 

in emergency management; or 

(c) persons representing industries that may be involved in emergency 

management.   
 

(4) The council shall appoint one of the members of the committee to be the 

chair of the committee 
 

(5) The committee shall advise the council on the development and 

implementation of the municipality’s emergency management program.  O. Reg. 

380/04, s. 11 (5). 
 

(6) The committee shall conduct an annual review of the municipality’s 

emergency management program and shall make recommendations to the 

council for its revision if necessary.   

 
In a Report to Council dated February 19, 2019, from Bob Whitman, Fire Chief, a number of 

people were designated as members of the CEMPC.  A Committee member however was not 

appointed as the chair of the Committee (item (4) above). 
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The CEMPC has never formally met as a Committee to fulfill its role in conducting an 

annual review of the Emergency Management Program nor have any recommendations 

been made to Council. (Note: although it is the same individuals/staff titles who are 

assigned to be members of the ECG – the purpose of this Committee is different than 

that of the ECG). 

 

This will be rectified in 2024.  Members will be reappointed and a chair will be appointed 

as well. At least two meetings per year will be scheduled. 

 
4. Hazard Identification and Risk Assessment Review (HIRA),  

EMPCA s.2 .1 (3) 

 

In developing its emergency management program, every municipality shall identify and assess 

the various hazards and risks to public safety that could give rise to emergencies and identify 

the facilities and other elements of the infrastructure that are at risk of being affected by 

emergencies 

 

The Municipality’s existing HIRA, being a component of the Emergency Response Plan is 

reviewed annually by the CEMC. 

 

In 2023, the HIRA was reviewed collectively by ECG during the November training session. 

 

5. Revised Emergency Response Plan (ERP), 

EMCPA s. 3.1 (1), s. 3.1 (6), s. 6.2 

All municipalities are required develop an ERP and to review and, if necessary, revise it every 

year. 

 

The Whitestone ERP was rewritten in 2023 by the CEMC Kathy Whitman with the assistance 

and input from Michelle Hendry (CAO), John Stothers and Diane Floss (Field Officer, EMO) and 

Paula Macri (Planning Assistant). 

 

Whitestone has integrated the Incident Management System (IMS) framework in the new ERP 

and will continue to develop the ERP to include annual updates, incorporating the IMS-based 

approach. 

 

6. By-Law to Adopt the Emergency Response Plan & Program,  

EMCPA s. 3 (1) 

By-Law No. 77-2023, Being a By-law to adopt an Emergency Plan for the Municipality of 

Whitestone and to repeal By-law No. 56-2021 is being presented to Council for adoption at the 

December 12, 2023 Council meeting. 

 

7. Designated Emergency Operations Centre, O. Reg. 380-04 s. 13 (1) 

The Municipality of Whitestone has designated and continues to maintain both a primary and an 

alternate Emergency Operations Centre (EOC). 
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8. Emergency Operations Centre (EOC) Communications,  

O. Reg. 380/04 s. 13 (2) 

The EOC is supported by technological and telecommunications systems as well as an 

emergency generator, to ensure effective communication in an emergency. Upgrades may be 

considered/ recommended and this would be the responsibility of the Community Emergency 

Management Program Committee when it reports to Council annually. 

 
9. Critical Infrastructure Identification,  

EMCPA s. 2.1 (3) 

The Emergency Response Plan contains a listing of all critical infrastructure within the 

boundaries of Whitestone. 

 

10. Annual Training for the Municipal Emergency Control Group,  

EMCPA s. 2. 1 (2), O. Reg. 380/04 s. 12 (3) 

Members of the Municipal Emergency Control Group (ECG) are required to participate in an 

annual training component to ensure their readiness is maintained and skills are built upon for 

emergency response(s). 

  

In November 2023, the ECG and alternates met and received training on IMS 100 from John 

Stothers. The ECG reviewed components of the ERP specifically roles and responsibilities and 

the HIRA. 

 

Additionally, the ECG inspected and prepared to update the ‘supply containers’ for the EOC. 

 
11. Annual Emergency Exercises,  

EMCPA s. 2. 1 (2), O. Reg. 380/04 s. 12 (6) 

The ECG group shall conduct an annual practice exercise for a simulated emergency incident in 

order to evaluate the municipality’s emergency response plan and its own procedures. 

 

The preparation and update of the ‘supply containers’ for the EOC (as noted above Item 10) will 

be reported to EMO as the requisite practice exercise for 2023. 

 
12. Designated Emergency Information Officer,  

O. Reg. 380/04 s. 14 (1) 

Eva Fincham, the CEO of the Whitestone Library and Technology Center, is the 

designated Emergency Information Officer (EIO), responsible for coordinating 

emergency information whenever the Whitestone Emergency Plan and Emergency 

Operations Centre are activated. The designated Emergency Information Officer is a 

member of the ECG. 

 

13. Public Education and Awareness Program,  

EMCPA s. 2.1 (2c) 
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Annual public education activities are important ongoing components of the Emergency 

Management Program. 

 

The Municipality maintains a dedicated webpage for Emergency Management information on 

the Municipal website - Municipality of Whitestone - Emergency Management.  Public education 

efforts in 2023 included several FACEBOOK posts related to Emergency Preparedness and a 

FACEBOOK post regarding Information and Resources for the 2023/24 Respiratory Illness 

Season, provided by Ontario's Emergency Management Community. 

 
With guidance from the EIO, and recommendations from the Community Emergency 

Management Program Committee, a more robust Public Education and Awareness Program will 

be developed for 2024 and going forward. 

 

Next Steps: 
The CEMC will prepare and submit an annual statement of completion/compliance report to 

Emergency Management Ontario in December 2023. 

 

Additionally: 

 Final training requirement for the CEMC will be scheduled as soon as practical in 

2024 

 Appointment of a new Alternate CEMC, January 2024  

 Update and appoint members to the Community Emergency Management 

Program Committee, including the appointment of a Chairperson in January 2024 

 Schedule a minimum of two (2) meetings per year for the Committee to review 

and make recommendations regarding the Emergency Management Program 

 Improve Public Education and Awareness in 2024 including information in the e-

newsletter, the quarterly hardcopy newsletter, and on FACEBOOK. 

Link to Strategic Plan: 
7.10 Prepare for emergencies 

 

All municipalities in Ontario have an obligation to develop, implement and maintain an 

Emergency Management Program that includes plans, exercises and public awareness.  

 

We will continue to maintain an updated Emergency Management Plan and ensure 

emergency preparedness. 

 

 Respectfully submitted by:       

 

 

_________________________     

Michelle Hendry 

CAO/Clerk 

 

Attachments: None 
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THE CORPORATION OF THE MUNICIPALITY OF WHITESTONE 

 
BY-LAW NO. 79-2023  

________________________________________________________________ 
 

Being a By-law to adopt an Emergency Response Plan for the 
Municipality of Whitestone and to repeal  

By-law No. 56-2021 
________________________________________________________________ 

 

WHEREAS the Emergency Management & Civil Protection Act, R.S.O., 1990, Ch. E 9, as 
amended (the Act). Section 2.1 (1) states that every municipality shall develop and implement 
an emergency management program; 
 
AND WHEREAS Section 2.1 (2) of the Act stipulates emergency management program shall 
consist of, 
 

(a)  an emergency plan as required by section 3; 
 

(b)  training programs and exercises for employees of the municipality and other persons 
with respect to the provision of necessary services and the procedures to be followed in 
emergency response and recovery activities; 

 

(c)  public education on risks to public safety and on public preparedness for 
emergencies; and 

 

(d)  any other element required by the standards for emergency management programs 
set under section 14.    

 
AND WHEREAS Section 3 (1) states that every municipality shall formulate an emergency plan 
governing the provision of necessary services during an emergency and the procedures under 
and the manner in which employees of the municipality and other persons will respond to the 
emergency and the council of the municipality shall by By-law adopt the emergency plan; 
 
AND WHEREAS Section 3 (5) of the Act states that every municipality shall conduct training 
programs and exercises to ensure the readiness of employees of the municipality and other 
persons to act under the emergency plan; 
 
AND WHEREAS Section 3 (6) of the Act states that every municipality shall review and, if 
necessary, revise its emergency plan every year; 

AND WHEREAS Section 4 (1) states the head of council of a municipality may declare that an 
emergency exists in the municipality or in any part thereof and may take such action and make 
such orders as he or she considers necessary and are not contrary to law to implement the 
emergency plan of the municipality and to protect property and the health, safety and welfare of 
the inhabitants of the emergency area;   

AND WHEREAS Section 14(1) of the Act states the Solicitor General may make regulations 
setting standards for the development and implementation of emergency management 
programs under sections 2.1 and 5.1 and for the formulation and implementation of emergency 
plans under sections 3 and 6.   
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NOW THEREFORE BE IT RESOLVED THAT the Council of the Municipality of Whitestone 
hereby enacts as follows: 
 

1. THAT an Emergency Response Plan be developed and maintained for the Municipality 
of Whitestone consistent with and in accordance with international best practices as 
considered by regulatory standards established under the Act, including the four core 
components of emergency management, namely: mitigation/prevention, preparedness, 
response and recovery;      

                                
2. AND THAT the Emergency Response Plan for the Municipality of Whitestone shall be 

consistent with the objectives of protecting public safety, public health, the environment, 
critical infrastructure and property, and to promote economic stability and a disaster-
resilient community; 

 
3. AND THAT Schedule A, Whitestone Emergency Response Plan, as updated December 

7, 2023 attached hereto, shall form part of this By-law: 
 

4. REPEAL OF PREVIOUS BY-LAW: That the following By-law is hereby repealed: 
   By-Law 56-2021   
 

5. EFFECTIVE DATE:  This By-law shall come into force and take effect on passing of this 
By-law. 

 

 
Read a First and Second time this 12th day of December, 2023  
 

 
__________________________ 
Mayor                 George Comrie 
 
 
___________________________ 
CAO-Clerk    Michelle Hendry 
 
 
Read a Third time and Passed, Signed and Sealed this 12th day of December, 2023. 
 
 
___________________________ 
Mayor                 George Comrie 
 
 
___________________________ 
CAO-Clerk    Michelle Hendry 
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1. Introduction 

1.1 Definition of an Emergency 
 
The Ontario Government defines an emergency as: “A situation or impending 
situation that constitutes a danger of major proportions that could result in serious 
harm to persons or substantial damage to property and that is caused by the forces 
of nature, a disease or other health risk, an accident, or an act whether intentional 
or otherwise.” 

The Municipality of Whitestone’s Emergency Response Plan is designed to 
mitigate the damages created by an emergency to protect residents, visitors, 
properties, businesses, critical infrastructure and economic stability. In its efforts 
towards comprehensive emergency preparedness, the Municipality of Whitestone 
promotes a coordinated approach to emergency planning that includes partner 
municipalities, emergency response agencies, community agencies and private 
sector partners. 

The Municipality of Whitestone takes an ‘all-hazards’ approach to emergency 
planning that takes into account, a broad spectrum of potential hazards. Having 
undertaken a comprehensive hazard identification and risk assessment, the 
following situations have been deemed to pose the greatest risk to the residents of 
Whitestone: 

 Meteorological events (e.g. flood or flash flood, forest or urban fire, 
snowstorm, ice storm, extreme temperatures, windstorms, including 
tornadoes) 

 Accidents (e.g. hazardous material spill, explosions, transportation 
accidents, building collapse, water contamination, train derailment) 

 Technological failures (e.g. power failures, phone system interruptions, 
cyber-attacks) 

 Intentional acts (e.g. labour strike, crime, arson, civil unrest) 

 Disease outbreaks of disease (human or animal borne) 

 
Major emergency events that significantly impact area residents or the day-to-day 
business of the Municipality of Whitestone may require complex, coordinated 
emergency response. In such cases, the Municipality of Whitestone may choose 
to make a formal Declaration of Emergency. 
 
As mandated by the Emergency Management and Civil Protection Act, 2006, all 
municipalities in Ontario must have an emergency response plan and an 
emergency management program. The Municipality of Whitestone Emergency 
Response Plan is also the document upon which the Municipality of Whitestone 
can rely on to create co-operative mutual aid and assistance agreements that 
greatly improve the effectiveness of a response to larger-scale emergencies or 
when resources are compromised. 
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The plan has been designed and is maintained by a group of people known as, 
Emergency Management Program Committee. This committee is composed of 
individuals from different groups and areas of responsibility within the 
Municipality. Every official, municipal department and agency must be prepared 
to carry out assigned responsibilities in the declaration of an emergency. The 
Emergency Response Plan has been developed to provide key officials, agencies 
and departments of the Municipality of Whitestone with important emergency 
response information relating to: 
 

 Declaration, notification and termination of an emergency 

 Locations of primary and alternate Emergency Operations Centre and 
Provincial Emergency Operations Centre 

 Roles and responsibilities during an emergency 

 A coordinated response during an emergency 

 Hazard-specific response plans 

 Resource management 

 Emergency telecommunications plans 

 Critical infrastructure assurance plan 

 Continuity of operations plan 

 Chemical, Biological, Radiological, Nuclear (CBRN) memorandum of 
understanding and response plans 

 Requests for assistance and mutual aid 

 
We encourage residents, businesses and interested visitors to be aware of the 
provisions of this Emergency Response Plan. 
   
 

2. Aim and Purpose 

2.1 Purpose of the Municipality of Whitestone Emergency Response Plan 

The Municipality of Whitestone’s Emergency Management Program incorporates 
the five pillars of emergency management: prevention, mitigation, preparedness, 
response, and recovery, in an effort to foster disaster resilient communities. 
 
The aim of this response plan is to make provision for the extraordinary 
arrangements and measures that may have to be taken to protect the health, 
safety, welfare, environment and economic health of the residents, businesses 
and visitors in the Municipality of Whitestone when faced with an emergency. 
 
This plan enables a centralized controlled and coordinated response to 
emergencies in the Municipality of Whitestone, complies with the legislated 
requirements of the Emergency Management and Civil Protection Act and has 
been adopted by the Municipality of Whitestone Municipal Council as of 
December 12, 2023. 
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3. Authority 

The Emergency Management and Civil Protection Act (EMCPA) is the legal 
authority for emergency response plans in Ontario. 
 
The EMCPA states that: 
 

Every municipality shall formulate an emergency plan governing the 
provision of necessary services during an emergency and the procedures 
under and the manner in which employees of the municipality and other 
persons will respond to the emergency and the council of the municipality 
shall by, by-law adopt the emergency plan. [EMCPA, s. 3(1)] 
 
The Emergency Response Plan shall assign responsibilities to municipal 
employees by position, respecting implementation of the emergency 
response plan; and set out procedures for notifying the members of the 
municipal emergency control group of the emergency. [O. Reg. 380/04, s. 
15(2)]. 

 
As enabled by the Emergency Management and Civil Protection Act, this 
emergency response plan and its elements have been: 
 

 Issued under the authority of Municipality of Whitestone By-law; and 

 Filed with the Emergency Management Ontario, Treasury Board 
Secretariat 

 
4. Actions Prior To Declaration 

The Municipality of Whitestone has established Emergency Monitoring Status 
Indicators to identify specific phases of an emergency event and the actions or 
monitoring that the Emergency Management Coordinator’s, Emergency Command 
Group and municipal staff will undertake during each phase. 
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Municipality of Whitestone Emergency Monitoring Status Indicators 
 

Municipal 
Status 

ROUTINE 

GREEN 

Routine conditions means that the Municipality of 
Whitestone is operating under normal conditions. Under 
these conditions, the Municipality maintains ongoing 
surveillance for abnormal events. 

Municipal 
Status 

ENHANCED 

YELLOW 

 

Enhanced conditions means that an abnormal event, 
potential or actual emergency has been detected or is in 
development. Under these conditions, the Municipality will 
enhance its surveillance and monitoring activities and 
takes appropriate related actions. The CEMC, CAO, Fire 
Chief, Senior Municipal Personnel can increase their 
status to ENHANCED. At this time the CEMC and potential 
Emergency Command Group members will be notified and 
report back with their availability. 
 

Municipal 
Status 

EMERGENCY 

          RED 

Declaration of Emergency conditions means that a 
municipality is in an emergency response mode. Under 
these conditions, the Municipality of Whitestone 
implements its Emergency Response Plan and activates its 
Emergency Operations Centre(s) (EOC) in order to 
coordinate the appropriate response activities and may 
declare a municipal emergency 

Municipal 
Status 

RECOVERY 

GREY 

Declaration of Recovery conditions means that the 
Municipality of Whitestone is working to ensure a smooth 
transition from Enhanced or Emergency Conditions to 
Routine Conditions. 

 

4.1 Actions of the Municipality of Whitestone Municipal Employees 
 
When an emergency exists but has not yet been officially declared, 
Municipal employees may take such actions under this emergency 
response plan as may be required to protect property and the health, 
safety and welfare of the inhabitants of the Municipality of Whitestone. 
 

  

Page 219 of 269 



 

Municipality of Whitestone Emergency Response Plan, 2023 Page 8 of 32 
 

4.2 Emergency Command Group Notification Process 

 Upon becoming aware or receiving a warning notification of a 
potential emergency, the responding municipal department will 
immediately contact the CEMC of the municipality to request that 
the notification system be activated. 

 Upon notification of the impending situation, the CEMC will decide 
the scale of the emergency. The Emergency Information Officer 
(EIO) will be responsible to contact the required Emergency 
Command Group (ECG) officials according to the scale as decided 
by the CEMC. 

 Upon being notified of a possible impending emergency, it is the 
responsibility of ECG officials to notify their staff and volunteer 
organizations of the situation. 
 

The Emergency notification contact list, including contact numbers for requesting 
assistance or activating the Emergency Response Plan, is attached as 
APPENDIX B. 
 

4.3 Request for Assistance from the Province of Ontario 
 
A Head of Council, the Emergency Operations Centre Director, or the 
CEMC may request assistance from the Province of Ontario at any 
time without any loss of control or authority by contacting the 
Emergency Management Ontario (EMO). Confidential contact 
information for EMO can be found in APPENDIX B. 
 

4.4 Emergency Management Ontario (EMO) 
 
For routine matters, EMO staff may be reached between 0900-1700 
hours, Monday to Friday.  

 
4.5 Provincial Emergency Operations Centre 

 
The Emergency Management Ontario operates the Provincial 
Emergency Operational Centre on a 24/7 basis. The Municipality of 
Whitestone should report emergencies to the Provincial Emergency 
Operations Centre (PEOC) Duty Officer. Contact information can be 
found in APPENDIX B. 
 
When a Municipality declares an emergency, it must notify the 
Emergency Management Ontario immediately and fax/email/phone a 
copy of the emergency declaration as soon as possible. A copy of the 
Declaration of Emergency Form can be found in APPENDIX F. 
 
In the rare event that the PEOC Duty Officer cannot be reached, to 
report an emergency, please contact the Ontario Provincial Police 
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(OPP) Duty Officer. Contact information for the OPP can be found in 
APPENDIX B. 
 

4.6 Emergency Management Ontario Community Field Officer 
Contact Information for the EMO Community Field Officer can be 
found in APPENDIX B. 
 

4.7 How to Report an Emergency to EMO 
 
When the Municipality of Whitestone declares an emergency, it must 
notify Emergency Management Ontario immediately and fax a copy of 
the emergency declaration (APPENDIX F) to the Provincial 
Emergency 
Operations Centre as soon as possible 
 

5. Convening the Municipality of Whitestone Emergency Command Group 
(ECG) 

 

5.1. Emergency Command Group Notification 
 

A request to activate the Municipality of Whitestone Emergency 
Command Group may be made by any of the following if they believe 
an emergency exists or has the potential to develop. They can do this 
by contacting: 

 Community Emergency Management Coordinator (CEMC) of the 
municipality: 

 Any member of the Emergency Command Group (ECG) 

 The Head of Council (or designate) of any area municipality 

 Where alternates need to be activated, notification will be provided. 
 
The request is made by contacting the CEMC of the municipality who 
then may proceed as follows:  
 

 Where an emergency exists, the CEMC will decide the scale of the 
Emergency and the necessary response. For small-scale 
emergencies, the CEMC may decide to use their own staff and 
resources. The CEMC may decide that the Emergency is 
significant and decide to request assistance from the Emergency 
Command Group (ECG) The Emergency Information Officer as 
designated by the CEMC will be responsible for contacting the 
required ECG members. 
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 Upon being notified to convene, it is the responsibility of all ECG 
officials to report to the designated Emergency Operations Center 
(EOC) and notify their staff and volunteer organizations 
 

5.2. Emergency Notification Procedure 
 
The Emergency notification contact list, including contact numbers for requesting 
assistance or activating the Emergency Response Plan, is attached as 
APPENDIX B.  

 

The content of the messages transferred during Emergency Notification 
procedures may include the following: 
 

 Situation Report/Update which describes a current, pending, or 
potential emergency situation 

 Status of notification “ALERT”, “STAND BY” or “CALL TO 
ASSEMBLE” 

 Location of the Emergency Operation Centre (EOC) or other 
meeting room 

 Special precautions to take (routes to EOC or meeting room, 
hazards, health risk, etc.)  

 Verbal update and instructions concerning notification status and  

 Request to repeat the verbal message to ensure information is 
understood 

 
6. Declaration, Notification and Termination of Emergency 

6.1. Authority to Declare 

The Emergency Management and Civil Protection Act authorizes a 
Head of Council, to declare that an emergency exists. The Emergency 
Command Group will make recommendations to the Municipality on 
whether to declare an Emergency.  

The Declaration of Emergency Form can be found in APPENDIX F. 

The factors affecting the decision to declare an emergency include: 

 The resources (personnel and material) that the Municipality have 
committed or needs to commit. 

 A determination that the emergency affects a large portion of the 
population of more than one municipality. 

 The Municipality’s requirement for resources, where the Municipality has 
exhausted theirs, requests assistance. 
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6.2. Notification of Declaration 

Upon the declaration of an Emergency, the Emergency Command 
Group (ECG) will control and coordinate the response to the 
emergency. 

Upon such declaration, a Head of Council will authorize notification by 
telephone/fax/email: 

 Emergency Management Ontario immediately and fax/email a 
copy of the emergency declaration to the Provincial Emergency 
Operations Centre as soon as possible 

 The media 

 The public 

 Neighbouring municipal officials as required 

 Treasury Board Secretariat (as per the Emergency Management 
and Civil Protection Act, Section 4.3) 
 

6.3. Termination of an Emergency 

A state of emergency may be terminated at any time by the following 
individuals: 

 The Head of Council 

 The Municipal Council 

 Premier of Ontario 
 

Similar to the declaration of an emergency, the following parties will be 
notified of the termination: 

 Emergency Management Ontario; with copy of the termination be 
faxed to the Provincial Emergency Operations Centre (APPENDIX 
G)  

 Members of Municipal Council 

 Neighbouring municipal officials, as required 

 The media 

 The public 

 Treasury Board Secretariat (as per the Emergency Management 
and Civil Protection Act, Section 4.3) 
 

6.4. Provincial Emergency 

Pursuant to Section 7 of the Emergency Management and Civil 
Protection Act, the Premier of Ontario may:  

 By Order declare that an emergency exists throughout Ontario or in 
any part of the Province 
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 direct and control the administration, facilities and equipment of the 
municipality in the emergency area, and, without restricting the 
generality of the foregoing, the exercise by the municipality of its 
powers and duties in the emergency area is subject to the direction 
and control of the Premier 

 require any municipality to provide such assistance, as he or she 
considers necessary to an emergency area or any part of the 
emergency area that is not within the jurisdiction of the municipality 
and direct and control the provision of such assistance. 
 

7. Emergency Operations Centre (EOC) 

In an emergency, the ECG will convene at a designated Emergency 
Operations Center (EOC). In the event that this EOC is inaccessible due to 
the nature of the emergency, an alternate EOC will be used. The location of 
each EOC is confidential and accessible only to authorized individuals to 
maintain the safety and security of the EOC for the ECG members. 

The EOC affords the ECG the ability to meet and to coordinate an effective 
response to mitigate the impacts of the emergency. The EOC is self-
contained, supported by an emergency power supply, and stocked with 
provisions to support the work of the ECG for seventy-two (72) hours.  

General equipment for the EOC includes: 

 Telecommunications, including cell phone signal boosters 

 Emergency GIS Programming 

 Weather Stations 

 Office supplies 
 

The Municipality of Whitestone has implemented operating procedures for 
the EOC such as: 

 Activation and sign-in 

 Infection Control 

 Security 
 

8. Emergency Operations Centre Operating Cycle 

Members of the ECG will gather at regular intervals during the emergency to 
inform each other of actions taken and issues encountered. The EOC, 
Incident Commander will establish the frequency of meetings and agenda 
items. Meetings will be kept as brief as possible to allow ECG members to 
act on their responsibilities. Status boards and maps will be prominently 
displayed and kept current to the events of the emergency. 
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The following diagram depicts the Operating Cycle of the Emergency 
Operations Centre: 

 

 
 

9. Municipality of Whitestone Emergency Command Group (ECG) 
Membership 

The primary members of the ECG are listed below. Each primary member 
has a designated alternate who may act in the absence of the primary 
member in the following positions: 

 EOC & Area, Incident Command 

 Safety Officer 

 Liaison Officer 

 Emergency Information Officer 

 Operations Section Chief 

 Planning Section Chief 

 Logistics Section Chief 

 Finance and Administration Section Chief 
 

The Planning, Logistics, and Finance & Administration Section Chiefs 
oversee operational units.  

Assess

What is required.

What is important

Plan

Develop Action 
Plan.

Who does what?

Act

Implement action 
plan.

Report

Briefing and 
recording of 
assignments
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The positions in the ECG will be filled by staff based on skill, experience and 
knowledge. These staff will be trained to carry out the specific roles and 
responsibilities of their assigned position, as described in Section 11.  
Although each member of the ECG may not be involved in the event, each 
member must be notified of the situation. 

Other support personnel who may be asked to join the ECG on an as-
needed basis include:  

 Ham Radio Operators 

 Emergency Management Ontario Representative 

 EOC Commander and Liaison 

 Officials, experts or representatives from the public or private 
sector 
 

10. Municipality of Whitestone Emergency Command Group Responsibilities 

Members of the Municipality of Whitestone ECG are responsible for the 
following actions or decisions: 

 The primary responsibility of the ECG is to implement the 
Emergency Response Plan during an emergency and to provide 
advice and assistance to a Head of Council or Designate in 
carrying out their duties under the Emergency Response Plan. 
 

 To carry out Incident Action Plan  
 

 To coordinate the acquisition of additional resources needed by the 
municipality. Decisions to ration resources if required will be made 
by the ECG and will be based on a priority of need. Equipment 
assigned to the municipality will be under the control of the 
municipal IC Command and/or the municipal EOC. 

 

 coordination and support of area municipalities by working closely 
with the area municipalities Emergency Community Command 
Group(s). 

 
Actions and decisions normally undertaken by the ECG may include, but are 
not limited to: 

 Acquiring and assessing information to determine the status of the 
situation. 

 Coordinating emergency service, agencies and equipment, as 
required or requested by the municipality. 

 Coordinating services to ensure that necessary actions are taken 
for the mitigation of the effects of the emergency provided they are 
not contrary to law. 
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 Determining if the location and composition of the ECG is 
appropriate 

 Ensuring support to the municipal Incident Command and EOC or 
area municipal Emergency Operations Centre by offering 
equipment, staff and resources, as required. 

 Coordinating and/or overseeing the evacuation shelters of 
residents considered to be in danger. 

 Assisting area municipalities in discontinuing utilities or services 
provided by public or private concerns, i.e. hydro, water, gas, 
closing down a shopping plaza/mall. 

 Arranging for services and equipment from local agencies not 
under Municipal control i.e., private contractors, industry, volunteer 
agencies, service clubs. 

 Notifying, requesting assistance from and/or liaising with various 
levels of government and any public or private agencies not under 
Municipal control, as considered necessary. 

 Determining if additional volunteers are required and if appeals for 
volunteers are warranted. 

 Determining if additional transportation is required for evacuation or 
transportation of persons and/or supplies. 

 Ensuring that pertinent information regarding the emergency is 
promptly forwarded to the Emergency Information Officer for 
dissemination to the media and public. 

 Determining the need to establish advisory groups and/or sub-
committees/working groups for any aspect of the emergency 
including recovery, for example: 

o authorizing Municipal expenditures of money required to 
deal with the emergency. 

 Notifying the service, agency or group under their direction, of the 
termination of the Municipal declared emergency. 

 Maintaining a master event log outlining decisions made and 
actions taken. 

11. Roles and Responsibilities of Individual ECG Members 

Individual ECG members with the appropriate training and knowledge will 
assume the following roles and responsibilities during the emergency 
situation. The Municipality of Whitestone Emergency Management System is 
based upon the Provincial Incident Management System. Roles will be filled 
as appropriate to the emergency situation. As a result, not all roles may be 
filled in a small-scale emergency. In this situation, responsibilities remain 
with Incident Command or Section Chief as appropriate, until delegated. 
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11.1. Incident Command (EOC, Site) 

Incident Command is in charge of the management of the incident and 
must be fully qualified to fulfill this role: 

 Oversees all operations 

 Overall management responsibility for coordinating, supporting, 
and assisting other agencies  

 Sets priorities for overall response and recovery efforts 

 Establishes appropriate staffing level 

 Sets expenditure limits 

 Develops the Incident Action Plan and monitors its implementation 

 Approves media releases 

 Final decision-maker on operational issues 

 Liaises with Mayor and Council 
 

11.2. Safety Officer 

 Responsible for identifying all potential safety issues 

 Ensures all required corrective actions with regard to safety issues 
are being enforced  

 Liaises with Operations Section Chiefs and Planning and Logistics 
Section Chiefs to ensure that safety protocols are being followed 
 

Command 

(EOC, SITE)
Incident Command

Operations Section 
Chief

Logistics Section 
Chief

Planning Section 
Chief

Finance and 
Administration

Safety Officer
Emergency 

InformatIon Officer

Liasion Officer
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11.3. Liaison Officer 

The Liaison Officer is responsible for communications between the ECG 
and other agencies.  

The Liaison Officer is the aggregator of information from all external 
agencies and collates vital internal information between operational cycles. 
As the lead developer of the Emergency Response Plan, the Liaison 
Officer has the following duties: 
 

 Responsible for the operational implementation of the Emergency 
Response Plan 

 Initiates the ECG notification protocol and collates responses 

 Advises the EOC Director between operational cycles 

 Monitors emergency alerts 

 Collaborates with the Emergency Information Officer on the 
development of key messages 

 Initializes the Virtual Emergency Operations Centre 

 Responsible for communications between the ECG and external 
agencies 

 Leverages relationships with partner agencies to determine the 
current status of the incident 

 Seeks to coordinate cooperating agencies 

 Tasked with providing advice to the Head of Council regarding the 
declaration of emergency 

 May act as the Emergency Site Liaison Officer 

 Provides coaching and support as required to other members of 
the ECG 

 
The agencies the Liaison Officer may work with include, but are not limited 
to: 

 Police services (Community, Provincial and Federal) 

 St. John Ambulance and Canadian Red Cross 

 District Coroner 

 Medical Officer of Health 

 Ministry of Health and Ministry Long-Term Care 

 Ambulance Communications Centre 

 Local acute care and long-term care facilities 

 Council members and administration staff from neighbouring 
municipalities (e.g. Treasurer, Director of Public Works, etc.) 

 North Bay Mattawa Conservation Authority 

 Ministry of the Environment & Climate Change 

 Utilities providers (Hydro One) 

 Ministry of the Environment and Climate Change 

 Ministry of Municipal Affairs and Housing 

 Emergency Management Ontario 
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11.4. Emergency Information Officer 

The Emergency Information Officer (EIO) is the interface between the ECG 
and the public and media. The EIO is responsible for providing accurate and 
complete information about the emergency and monitoring the information 
provided to the public for inaccuracies. The EOC Commander approves the 
release of all incident related information. Specific responsibilities of the EIO 
include: 

 Interfaces with the site, media, the public and other agencies 

 Develops accurate and complete information on the current 
situation 

 Oversees communications units: media relations, media 
monitoring, public information (including alerts and warnings), 
internal information, public inquiry centre, elected officials (site 
tours, briefings, etc.), and electronic information 

 Connect with other EIOs 

 

11.5. Operations Section Chief 

The Operations Section has been divided into eight (8) branches in 
order to maintain a reasonable scope of responsibility for the reduction 
of the immediate hazard; saving lives and property; establishing 
situational control; and restoration of normal operations.   
 

 In consultation with branch coordinators establishes tactical 
objectives and is accountable to the EOC Command (Site, EOC, 
Incident Command) 

 Implements the Incident Action Plan 

 Delegates tasks to Operations Section Branches as necessary 

 Responsible for all activities focused on reduction of the immediate 
hazard and to safeguard human life and property 

 Establishes situational control 

 Restores normal operations 

 Coordinates logistical needs of branches and communicates needs 
to the Planning Section Chief  

 

11.5.1. Emergency Community Support Services Branch 

 Reports to the Operations Section Chief 

 Coordinating and arranging emergency lodging, clothing, 
feeding, registration, inquiries and personal services for those 
residents who have been displaced from their homes 

 Liaising with the ECG with respect to the operations of both 
reception and evacuation centres 
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 Maintaining accurate records of all expenditures authorized 
for the purpose of basic necessities under the emergency 
response plan 

 Assisting with the opening, set-up and closing of evacuation 
services as authorized by the Municipality of Whitestone 
Emergency Command Group 

 Supervising and managing the operations of reception and 
evacuation centres  

 Coordinating counseling services for evacuees at evacuation 
centres via Public Health and/or other agencies 

 Liaising with the Medical Officer of Health on areas of mutual 
concern regarding operations in evacuation centres 

 Acting as a liaison with the Emergency Information Officer to 
coordinate reception and evacuation centre communication 
requirements and other information for dissemination  

 Liaising with the Police to coordinate reception centre and 
evacuation centre security  

 Notifying volunteers and evacuees of the termination of the 
emergency, and coordinating the dispersal of persons from 
the evacuation centre 

 Maintaining a personal log of all actions taken 

 Committee and/or Disaster Relief Committee, as required 

 Conducting reception and evacuation centre surveys and 
maintaining facility database information 

 Coordinating evacuation exercises to test reception and 
evacuation centre procedures  

 Coordinating training and development workshops for 
reception and evacuation centre staff and volunteers 

 
 

11.5.2. Paramedic Services Branch 

 Reports to the Operations Section Chief 

 Ensuring the appropriate deployment of paramedic services 
to the emergency site  

 Establishing an ongoing communications link with the 
Paramedic Services Incident Commander of the emergency 
site and the ECG 

 Establishing effective triage and transportation of casualties 
at the site(s) 

 Advising the ECG if other means of transportation are 
required for large scale response for casualties and/or 
medical supplies 

 Liaising with the Ministry of Health and Ministry of Long-Term 
Care, and Ambulance Communications Centre to ensure 
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balanced emergency coverage is available for paramedic 
service at all times throughout the service area 

 Ensuring liaison with the receiving and area hospitals and 
providing continuous update of events as they unfold 

 Ensuring that a record is maintained of drivers and operators 
contracted to provide assistance in provision of paramedic 
services during an emergency 

 Procuring staff to assist as required, in providing paramedic 
services 

 Assist in the coordination for the evacuation of an acute care 
or Long-Term Care Facility  
 

11.5.3. Police Branch 

 Reports to the Operations Section Chief 

 Coordinating information from area police agencies affected 
by the emergency  

 Notifying necessary emergency and municipal services, as 
required 

 Establishing a police site command post with communications 
to the Municipal EOC  

 Establishing an ongoing communications link with the senior 
police official at the scene of the emergency 

 Coordinating information and resources necessary in relation 
to the inner perimeter within the emergency area 

 Providing traffic control staff to facilitate the movement of 
emergency vehicles, as requested and/or required 

 Alerting persons endangered by the emergency and 
coordinating evacuation procedures, as requested and/or 
required 

 Ensuring the protection of life and property and the provision 
of law and order  

 Notifying the Coroner and Medical Officer of Health of 
fatalities, as requested and/or as required  

 Ensuring liaison with other community, provincial and federal 
police agencies, as required  

 

11.5.4. Fire Branch 
 

 Reports to the Operations Section Chief 

 Coordinating activities of the fire department.  

 Providing the ECG with information and advice on firefighting 
and rescue matters  

 Establishing an ongoing communications link with the senior 
fire official(s) through the area municipal EOC to the scene of 
the emergency 
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 Informing the Mutual Aid Fire Coordinators and/or initiating 
mutual aid arrangements including the provision of additional 
firefighters and equipment, as required 

 Determining if additional or special equipment is needed and 
recommending possible sources of supply, e.g., breathing 
apparatus, protective clothing 

 Providing assistance to area municipal fire departments and 
other agencies and being prepared to coordinate or 
contribute to non-fire fighting operations if requested and/or 
required, e.g., rescue, first aid, casualty collection, evacuation 
 

11.5.5. Public Health Unit Branch 

 Reports to the Operations Section Chief 

 Activating and terminating the North Bay Parry Sound District  

 Health Unit Emergency Response Plan and Emergency 
Notification System 

 Providing an on-site manager if required and attending the 
site command post as necessary  

 Liaising with Ministry of Health and Ministry of Long-Term 
Care, Public Health Branch and local Medical Officers of 
Health as required 

 Liaising with appropriate public health agencies as required to 
augment and coordinate a public health response 

 Providing advice on matters which may adversely affect 
public health within the West Parry Sound Area 

 Coordinating the response to communicable disease-related 
emergencies or anticipated epidemics according to Ministry of 
Health policies 

 Ensuring coordination of agency resources to prevent and 
control the spread of disease during an emergency within the 
Municipality 

 Liaising with the Manager of Public Works or alternate to 
ensure the provision of potable water, community sanitation, 
maintenance and sanitary facilities  

 Providing for the inspection of evacuation centers, making 
recommendations and initiating remedial action in areas of: 
o Accommodation standards relating to overcrowding, 

crowd control, security, sewage and waste disposal, 
monitoring of water supply, air quality, sanitation, and 
facility layout and operation 

 Food handling, storage, preparation and service 

 General health and safety involving injury prevention 

 Public health information and community networks 

 Providing inspection and advice in collaboration with the 
municipal representatives within the affected communities 
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regarding the evacuation of residential buildings which pose a 
public health threat 

 Liaising with the District Coroner to coordinate the activities of 
the mortuary within the community and provide assistance 
where necessary 

 Providing instruction and health information through public 
service announcements and information networks 

 Providing resource support and consultation to emergency 
service workers 

 Evaluating post-emergency effectiveness and efficiency in the 
execution of the agency’s responsibilities through debriefing 
sessions and liaison with Emergency Management Personnel 
 

11.5.6. Logistics Branch 

 Reports to the Operations Section Chief 

 Providing the ECG with information and advice on 
engineering, environmental, and roads services, as required 

 Depending on the nature of the emergency, assigning the 
Emergency Site Manager as requested by the area 
municipality and informing the ECG 

 Establishing an ongoing communications link with the 
corporate services staff at the scene of the emergency 

 Coordinating and assisting the activities from the local 
municipal public works 

 Ensuring provision of engineering assistance 

 Ensuring construction, maintenance and repair of Municipal 
roads 

 Liaising with area municipalities in the maintenance of 
sanitary sewage and water systems  

 Providing equipment for emergency pumping operations 

 Ensuring liaison with local public works departments 
concerning emergency water supplies for firefighting 
purposes, as required 

 Liaising with area municipalities in the provision of emergency 
potable water, supplies and sanitation facilities to satisfy the 
requirements of the Medical Officer of Health 

 Ensuring liaison with the conservation authority regarding 
flood control, conservation and environmental matters and 
being prepared to take preventative action 

 Providing solid waste management services (collection, 
processing, and disposal) as required  

 Liaising with the Ministry of the Environment and Climate 
Change 

 Coordinating and liaising with utility agencies such as Hydro 
One to ensure: 
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o monitoring the status of power outages and customers 
without services 

o providing updates on power outages, as required 

 Provide assistance with accessing generators for essential 
services, or other temporary power measures 

 Liaising with Spills Action Centre, as required 

 

11.6. Planning Section Chief 

 Planning Chief coordinates, the work of the planning section 
and is accountable to the EOC Director  

 Collects, evaluates, validates and disseminates incident 
situation information and intelligence  

 Damage assessment 

 Prepares status reports and facilitates operational cycles 
meetings 

 Displays situation information 

 Responsible for all incident documentation 

 Develops and documents the Incident Action Plan 

 Coordinates acquisition of technical experts 

 

11.7. Logistics Section Chief 

 Logistics Chief coordinates units responsible for services and 
is accountable to the EOC Director  

 Responsible for all support requirements needed to facilitate 
effective and efficient incident management 

 Ensures provision of facilities, transportation, supplies, 
equipment maintenance and fuel, food services, 
telecommunications and IT support, and emergency 
responder medical services pursuant to the Incident Action 
Plan 

 

11.8. Finance and Administration Section Chief 

Finance and Administration Chief coordinates the work of the Planning 
Section Chief and is accountable to the EOC Director 

 Tracks all costs associated with responding to the incident 
o WSIB claims 
o direct response costs 
o staff overtime 
o procurement 

 implements emergency human resources policies 
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12. Policy Group 

12.1. Policy Group Members: 

The Head of Council or designate are members of the Policy Group and are 
required to fulfill legislative duties. They shall enlist other such persons, 
including legal advisors, to form part of the Policy Group as is deemed 
necessary to assist in the functions of this Group. 

12.2. Policy Group Function: 

The Policy Group is an important part of the IMS structure during a municipal 
emergency. The purpose of the Policy Group is to provide a structure to allow 
a functional avenue for advice and assistance, as required, to liaise with 
other councillors and with the ECG in order to make the best-informed 
decisions with regard to the emergency situation. 

The number of Policy Group members is dependent upon the incident type, 
severity, size, and is at the discretion of the Head of Council to seek and 
request assistance as required. 

12.3. Policy Group Location 

The Policy Group will be located in a strategic, safe and separate location 
that has direct communication ability with the EOC. 

12.4. Policy Group Responsibilities: 

 The Head of Council or designate as head of the Municipal Council 
has designated authority under legislation when a potential or real 
Declaration of Emergency exists within the municipality. 

 The Head of Council or designate functions as the head of the 
Policy Group in the IMS. Structure, providing governance and 
advice to the ECG Commander throughout the emergency. 

 The Head of Council or designate shall make a Declaration of 
Emergency, as required. 

 The Head of Council or designate shall terminate the Declaration of 
Emergency, as required. 

 The Head of Council or designate shall provide information to 
municipal Council and political representatives at other levels of 
government with regard to impacts of an emergency, as required. 
 

13. Emergency Site Incident Commander  

The Emergency Site Incident Commander communicates all activities of the 
emergency response team at the incident site and reports with updates to 
the ECG. 
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 Communicating the aim and priorities of the emergency response 
team to the ECG Liaison Officer 

 If requested by the Site Incident Commander, communicating 
immediate needs for additional resources to the ECG Incident 
Commander 

 Establishing and maintaining communications with the ECG Liaison 
Officer at the PEOC to ensure accurate information is relayed 

 

14. Emergency Telecommunications Plan 

Upon implementation of the Emergency Response Plan, communications 
will be established between the emergency site and the municipal EOC. The 
primary methods of communication, in order of preference shall be: 
 

 Landline and cellular phones 

 Email 

 Text messages 

 Internet 

 Ham radio 

 Radio 
 

15. Emergency Communications Plan 

Upon implementation of the Emergency Response Plan, the Emergency 
Communications Plan will be activated to facilitate the release of accurate 
information to the news media, issue authoritative instructions to the public 
and respond to or redirect individual requests for information concerning any 
aspect of the emergency. 
 
In order to fulfil these functions during an emergency, the following positions 
will be established: 
 

 Emergency Information Officer 

 Community Spokesperson 

 Public Inquiry Centre Supervisor 
 

15.1. Location of Municipality of Whitestone Media Centre 

The Municipality of Whitestone ECG will establish a media centre with the 
appropriate resources at a location separated from the Emergency 
Operations Centre.  
 
Depending on the nature of the emergency, it may be necessary to 
establish a media information area adjacent to the emergency site. This will 
be e location of an on-site media staging area will be determined by the 
ECG. The site media information area will be staffed as determined by the 
Emergency Information Officer. 
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15.2. Role of Public Inquiry Supervisor 

The Public Inquiry Supervisor acts on behalf of the Emergency Information 
Officer. Responsibilities of the Public Inquiry Supervisor include: 

 establishing a Public Inquiry Service, including the appointment of 
personnel to assist and designation of telephone lines 

o in some circumstances, the County may seek to utilize the 
services of a third-party Public Inquiry Centre, such as 2-1-1 
Ontario. This decision will be made by the ECG. 

 informing the Emergency Information Officer of the establishment of the 
above service and designated telephone numbers 

 responding to and redirecting inquiries and reports from the public 
about the emergency using information provided by the Emergency 
Information Officer 

 responding to and redirecting inquiries pertaining to the investigation of 
the emergency, deaths, injuries or matters of personnel involved with or 
affected by the emergency to the Emergency Information Officer and 
appropriate emergency service 

 responding to and redirecting inquiries pertaining to persons who may 
be located in evacuation and reception centres to the registration and 
inquiry telephone numbers 

 

16. Requests for Assistance 

16.1. Mutual Assistance Agreements (Mutual Aid for fire only) 

The Emergency Management and Civil Protection Act authorizes 
municipalities to enter into agreements wherein each party may 
provide assistance, in the form of personnel, services, equipment and 
material, if called upon to do so by a requesting Municipality in times of 
emergency. 

Mutual Assistance Agreement enables municipalities, in advance of an 
emergency, to set the terms and conditions of the assistance which 
may be requested or provided. Municipalities requesting and providing 
assistance are therefore not required to negotiate the basic terms and 
conditions under stressful conditions. Municipalities may offer and 
receive assistance according to predetermined and mutually 
agreeable relationships. 

16.2. Assistance from the Province of Ontario 

Under certain circumstances and/or when the resources of the Municipality 
of Whitestone are deemed insufficient to control the emergency, then the 
Head of Council may request assistance from the Premier of Ontario. The 
requesting of said services shall not be deemed as a request for the 
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Government of the Province of Ontario to assume authority and control of 
the emergency. 
 
Such a request shall be made to the Ministry of the Treasury Board 
Secretariat, Emergency Management Ontario. 
 
Assistance may be requested from Emergency Management Ontario at 
any time. Emergency Management Ontario maintains the 24-hour 
Provincial Emergency Operations Centre and can coordinate assistance 
from a number of Provincial agencies and the Federal Government.  
 

16.2.1 Provincial Disaster Recovery Assistance Programs 

The Ministry of Municipal Affairs administers two (2) Disaster Recovery 
Assistance Programs as follows: 
 

1) Disaster Recovery Assistance for Ontarians 

 For Individuals, Families, Small Owner-Operated 

Businesses, Small Owner-Operated Farms, and Not-

for-Profit Organizations 

 No requirement for the municipality to be engaged in 

the administration of this Program 

 
2) Municipal Disaster Recovery Assistance 

 Program can only be activated by the Minister of 

Municipal Affairs and Housing in response to a 

Resolution of Council by the affected municipality. 

Council Resolution must be received by the Minister 

within 120 days of the date of the event. 

 ONLY natural disasters are eligible for consideration. 

 Natural event must be sudden, unexpected, and 

extraordinary 

i. Extraordinary is defined as exceptional for 
the region 

ii. Events that occur regularly should be 
anticipated, prepared for and the 
response to such events should be 
included in budget 

 To be considered for program eligibility, costs 

incurred by the municipality in response to the event 

must be at least equal to 3% of the municipality’s 

Own Purpose Taxation levy  
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16.3. Emergency Management Ontario 

Upon the declaration of an Emergency by the Head of Council, 
Management Ontario will deploy Emergency Management Ontario 
Community Field Officer liaison team to the ECG to provide advice and 
assistance. 
 

16.4. Assistance from the Federal Government 

Financial Assistance for natural disasters may be available through the 
Federal Government’s Disaster Financial Assistance Arrangements 
and other federal programs. 
 
Requests for personnel or resources from the Federal Government 
must be submitted through the Province of Ontario. In most cases, 
federal assistance will only be provided once the resources of the 
County and the Province have been exhausted. 
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17. Glossary and Acronyms 

17.1. Glossary of Terms 

Chief Administrative Officer (CAO) 
The individual who is responsible for the administrative management of the 
Municipality of Whitestone. 
 
Community Emergency Management Coordinator (CEMC) 
The individual accountable for the development, implementation and 
maintenance of the emergency management program. 

 
Community Spokesperson 
An individual appointed by the Emergency Command Group who is 
responsible for giving interviews to the media about the emergency 
situation. This is typically the Emergency Information Officer or the Head of 
Council. 
 

Disaster Financial Assistance 
 
Programs administered by the Ministry of Municipal Affairs to assist 
individuals, families, small businesses, farms, not-for-profit agencies, and 
municipalities with some of the financial costs associated with recovering 
from a disaster. 
 
Emergency 
A situation or impending situation that constitutes a danger of major 
proportions that could result in serious harm to persons or substantial 
damage to property and that is caused by forces of nature, a disease or 
other health risk, an accident or an act whether intentional or otherwise. 

 
Emergency Incident Command (Site, EOC, Incident)  
The person at the emergency site who is designated to communicate from 
the site to the Municipality of Whitestone Emergency Command Group. 
Appointed by the Emergency Command Group. 

Emergency Information Officer (EIO) 
The interface between the ECG and the public, media and other agencies. 
This individual is charged with providing accurate and complete 
information about the emergency and monitoring the information provided 
to the public for inaccuracies. 
 
 
Emergency Management and Civil Protection Act 
The legislative authority for emergency response plans and emergency 
management programs in Ontario. 
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Emergency Management of Ontario (EM0)  
A department within the Treasury Board Secretariat responsible for leading 
the coordination, development and implementation of emergency 
management programs in Ontario and partnering with municipalities to 
assist in their emergency management programs. 
 
Emergency Notification 
A fan-out procedure to notify the Municipality of Whitestone Emergency 
Command Group of an emergency or impending emergency. 

Emergency Operations Centre (EOC) 
The location from which the Municipality of Whitestone Emergency 
Command Group operates.  

Emergency Response Plan 
A plan, which is formulated to meet the requirements of the Emergency 
Management and Civil Protection Act and governs the position of 
necessary services during an emergency and the procedures and manner 
in which the Municipality of Whitestone employees and others will respond 
to an emergency. 

Emergency Site 
The area in which the emergency exists. Also referred to as the incident 
site or scene. 

Evacuation Centre 
A location used during an emergency to provide temporary refuge and/or 
overnight lodging for evacuees.  

Finance and Administration Section 
A group of individuals responsible for managing the financial costs and 
human resources concerns of the incident. In small-scale emergencies, 
responsibilities of this section may be completed by one person.   

Head of Council 
The individual who presides over Municipal Council meetings. 

Incident Action Plan (Site, EOC, Incident) 

An oral or written plan containing the general objectives reflecting the 
strategy for managing a specific emergency. 

Incident Command (IC) (Site, EOC, Incident) 
The individual in charge of the management of the incident. Authorized to 
delegate responsibility to other individuals. 
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Incident Management System (IMS) 
A set of doctrines, concepts, principles, terminology and organizational 
processes to enable effective emergency management. 

Liaison Officer 
The individual responsible for communications between the ECG and other 
agencies. Normally delegated to the Community Emergency Management 
Coordinator. 

Logistics Section 
A group of individuals responsible for facilitating effective and efficient 
incident management by ordering resources from off-incident locations to 
provide facilities, transportation, supplies, equipment maintenance, fuel, 
food services, communication and IT support, and medical services for 
emergency responders. 

Operations Section 
A group of individuals responsible for the reduction of the immediate 
hazard, saving lives and property, establishing situational control, and 
restoration of normal operations. 

 

Planning Section 

A group of individuals responsible for the collection, evaluation and 
dissemination of incident situation information and intelligence; maintaining 
the status of resources; preparing status reports; displaying situation 
information; and developing and documenting the Incident Action Plan. 

 

Public Inquiry Supervisor 

An individual who acts on the behalf of the Emergency Information Officer 
to establish a Public Inquiry Service and answer and redirect inquires 
about the situation. 

 

Reception Centre 

An area where people affected by an emergency may temporarily relocate 
or where information is available to assist individuals during the 
emergency.  
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17.2. Acronyms 

CAO   Chief Administrative Officer 

CEMC   Emergency Management Coordinator  

CNR  Canadian National Railway 

CPR  Canadian Pacific Railway 

DSSAB District Social Services Administration Board 

ECC  Evacuation Centre Coordinator 

ECG   Emergency Command Group  

EI   Emergency Information 

EIC   Emergency Information Centre 

EIO   Emergency Information Officer 

EMCPA  Emergency Management and Civil Protection Act  

EMO  Emergency Management Ontario 

EMPC  Emergency Management Program Committee 

EMS  Emergency Medical Services 

EOC   Emergency Operations Centre 

EP   Emergency Plan 

ESLO   Emergency Site Liaison Officer 

IRA  Hazard Identification Risk Assessment 

IAP  Incident Action Plan 

IC   Incident Commander 

IMS   Incident Management System 

LO   Liaison Officer 

MAA  Mutual Aid Agreement 

MCG  Municipal Control Group 

MCSCS Ministry of Safety and Correctional Services 

MEOC  Municipal Emergency Operation Centre 

OPP  Ontario Provincial Police 

PEOC   Provincial Emergency Operations Centre 
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The Corporation of the Municipality of Whitestone 

By-law No. 80-2023 
  

 
By-law No. 80-2023, being a By-law to establish protocols governing the 

proceedings of Council, Committee and Boards of the Corporation of the 
Municipality of Whitestone, to be known as the ‘Procedural By-law’ 

 
and to repeal By-law No. 02-2002, By-law No. 34-2004, By-law No. 84-2007, 

By-law No. 40-2012, By-law No. 44-2020 and By-law No. 50-2022. 
  
 

WHEREAS a Municipality is a level of government and requires formality and 
procedures in Meetings so that clear, informed, written decisions, directions, 
Resolutions and By-laws can be both adopted and implemented; 

 
AND WHEREAS Council, pursuant to Section 238 of the Municipal Act, 2001, is 
required to establish the procedures governing the Meetings of Council and 
Committees of Council and Local Boards, the conduct of its Members and the calling 
of Meetings;  
 
AND WHEREAS Council must adopt by By-law, the procedures which address the 
rules of order to be observed in proceedings of Council, Committees of Council and 
Local Boards unless specifically provided otherwise; 

 
  AND THAT THE SHORT TITLE of this By-law shall be “Procedural By-law”. 

 
AND THAT By-law No. 02-2002, By-law No. 34-2004, By-law No. 84-2007,  
By-law No. 40-2012, By-law No. 44-2020 and By-law No. 50-2022 are hereby repealed.  

 

This By-law comes into force and takes effect on the date of enactment. 
 

READ a FIRST and SECOND time this 12th day of December, 2023. 
 
______________________________________________  
Mayor                           George Comrie  
 
 
______________________________________________ 
CAO/Clerk    Michelle Hendry 
 
 
READ a THIRD and FINAL time and PASSED, this 12th day of December, 2023. 
    
 
_____________________________________________  
Mayor                           George Comrie  
 
 
______________________________________________ 

  CAO/Clerk    Michelle Hendry 

10.8
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November 15, 2023 

Background 

In January 2019, new requirements for Community Safety and Well-being 
(CSWB) planning came into effect. The Police Services Act, 1990 (PSA) was 
amended, and municipalities across Ontario were instructed to develop and 
adopt a community safety and well-being plan in partnership with 
stakeholders and groups that are active in delivering services within our 
communities. 

This multi-sectoral approach to community safety and well-being, recognizes 

that complex social problems cannot be addressed by police services alone 

and that local service providers, working in areas such as health/mental 

health, education, community/social services and children/youth services 

play an integral role.  Another principle of this approach is the understanding 

that risks cannot be addressed in isolation.  Too often information and 

services silos are created which limit response effectiveness, providing an 

inadequate service which does not take full advantage of available resources.  

The goal of CSWB Planning is to develop a guide for partners to communicate, 

collaborate and coordinate interventions and initiatives aimed at reducing 

risks and improving safety and well-being for all residents. 

Early in 2021, the area Chief Fire Officials were asked to move this planning 

process forward, on behalf of the municipalities.  An Advisory Committee was 

formed and included representation from the following 

agencies/communities: 

 HANDS Family Network; 

 DSSAB; 

 Child Services; 

 Health Unit; 

 WPSHC; 

 Paramedicine; 

West Parry Sound Area 

Community Safety and 

Well-Being Plan  
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 Henvey Inlet First Nation; 

 OPP; 

 School Board; and 

 Community Mental Health. 

Membership of this group was defined by involvement in delivering services 

to our communities and ensuring that we had representation from as many 

communities as possible.   

With guidance from the Ministry of the Solicitor General and published plans 

from other areas we have developed a plan that includes the following 

components: 

 Introduction and overview; 

 Review of Concerns; 

 Inventory of current programs; 

 Metrics for measuring success of mitigation strategies; and 

 Annual Review and Maintenance of the plan. 

To understand the issues that our residents are facing, with regard to safety 

and well-being, the committee identified that we would need to engage with 

our communities to learn their concerns and inventory the efforts that are 

currently be made to address these issues. 

Surveys, identifying issues of concern were conducted with the public and our 

community partners during the summer of 2021.  On-line surveys and 

questionnaires were conducted/distributed to the general public and specific 

groups.  The results of the survey are included in the Plan. 

Interestingly, an inventory of current programs confirmed that most of the 

areas of concerns are being addresses by individual agencies or in co-

operation with each other.   

Using the framework provided by the Ministry of the Solicitor General and 

data collected, a plan was developed.  It has been reviewed by partner 

agencies and Municipal CAOs.  

Next Steps 

In order to comply with Ministry of the Solicitor General regulations, the Plan 

must be adopted by all participating municipalities and submitted to their 
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office.  We have indicated that the plan will be submitted by December 15 

2023.  

Key Points 

 Adoption of a Plan is Mandatory; 

 The original deadline for submission to the Ministry of the Solicitor 

General was July 01 2021; 

 Our area was granted an extension with the understanding that our plan 

would be submitted by December 15 2023; and 

 The Plan has been reviewed and approved by area service delivery 

partners. 

Prepared by:  Gord Harrison,
Carling Township Fire Chief
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Link to Community Safety and Wellbeing Plan and 
Appendices on Municipal Website: 

 
Municipality of Whitestone - Community Safety and Well 
Being Plan 
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        P.O. Box 382      
        North Bay, ON P1B 8H5 
        705.497.5555 Ext. 507 
        admin@nearnorthcrimestoppers.com   

   

 

 

November 21, 2023 
 
Dear Mayor and Councillors, 

Every January, Crime Stoppers Month is recognized around the world for the organization's impact on its communities. 

Our mission is to STOP, SOLVE, AND PREVENT CRIME-TOGETHER! 

Near North Crime Stoppers (NNCS), which serves the Districts of Nipissing and Parry Sound is a registered charitable 

program that enhances community safety across the region. Despite all the modern technology available to law 

enforcement agencies, one of the most cost-effective and successful methods to prevent or solve crime is when 

someone anonymously reports a TIP to Crime Stoppers through the TIPLINE or the website. We do not subscribe to any 

call tracing technology, so tips remain confidential and are passed on to the appropriate law enforcement agency.  

To date, NNCS has received 22,468 calls from tipsters, contributing to the arrest of 1,786 individuals, and over $4.3 

million in property and cash having been recovered.  Nearly $58 million in drugs, destined for our communities, have 

been seized because of Crime Stoppers anonymous, valuable information. 

The success of Crime Stoppers rests heavily on community engagement through awareness and support of many 

partners, with municipalities being key stakeholders. Recognizing and supporting Crime Stoppers helps municipalities to 

support their local Community Safety and Well Being Plans plan.  

We are asking your council to pass a resolution recognizing January 2024 as Crime Stoppers Month, and post/share 

messaging on your social media sites and electronic boards in your community. You can keep an eye on 

https://www.facebook.com/NearNorthCrimeStoppers , our website https://nearnorthcrimestoppers.com  

If your council agrees to proclaim January as Crime Stoppers month, please contact us so that we can recognize your 

municipality on our social media platforms.  If you would like to learn more about our program, we would be happy to 

present information upon request. Thank you for your continued support.  

Sincerely, 

 

        

Brandon Fenton     Mary Houghton       
Chair       Executive Secretary 
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15650 

 

Moved by Dan Osborne 

 

Seconded by Ken Blodgett 

 

BE IT RESOLVED THAT Gore Bay Council supports the Municipality of Wawa regarding 
requesting the Government of Canada to amend subsections 118.06 (2) and 118.07 of the 
Income Tax Act to increase the amount of tax credits for volunteer firefighting and search 
and rescue volunteer services from $3,000 to $10,000; 

 

FURTHER, this resolution be forwarded to the Association of Fire Chiefs of Ontario, 
Manitoulin Fire Mutual Aid Association, Association of Municipalities of Ontario, and all 
Ontario municipalities. 

  

Carried 

 

A
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From: Martin Quinn <communication@landscapeontario.com>  
Sent: November 20, 2023 3:35 PM 
To: michelle.hendry@whitestone.ca 
Subject: Your invitation to Communities in Bloom 
 

   

You're invited to particpate in an e xciting pr ogram  

 
 
 
  

2024 Communities in Bloom 
Ontario Provincial Edition Invitation  

 
Honourable Mayor and Council, 
 
Communities in Bloom is a non-profit organization committed to fostering civic pride, 
environmental responsibility and community beautification across Canada through friendly 
challenge and competition. 
 
The Communities in Bloom program invites citizens of all ages, municipal governments, local 
organizations, not for profits and businesses alike to take part in a challenge to make their 
municipality more beautiful and green through the imaginative use of flowers, plants and trees. 
Projects can come to life in parks, neighbourhoods and open spaces, and are evaluated by 
Communities in Bloom judges on factors including environmental stewardship and the 
preservation of heritage and cultural landmarks.This year, we are also encouraging 
communities to incorporate our colour of the year, orange, into their projects as a way of 
honouring our Indigenous communities. 
 
We invite your community to take part in the 2024 program. It’s truly a wonderful way to 
foster community pride, and enjoy the benefits of more beautiful municipalities — as 
well as help mitigate and adapt to the impacts of climate change through the 
enhancement of green spaces. 
 
In recent years, we’ve seen a significant shift in what people want and need in terms of public 
outdoor spaces. Taking part in the Communities in Bloom challenge is a concrete way to foster 
civic pride, help the environment and strengthen neighbourhoods, while increasing investment 
opportunities and boosting tourism for municipalities. 
 
Here’s how it works:  

1. Communities register to participate online in one of two categories — either Population 
Category (community is evaluated and entered into the competition) or Friends 
Category (community is not evaluated for competition but becomes part of the 
Communities in Bloom Network). 

2. Communities work together to create their vision and bring it to life. 

 

B
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3. For those entered in the Population Category, judges will evaluate your community in 
July or August 2024. 

4. Communities receive their evaluations scores in the fall at a provincial symposium, and 
communities receiving a 5 Bloom rating will be invited to the CIB National competition. 

The cost for entry, which covers the cost of administration and project evaluation, is $400-
$1,000 (depending on population) or $250 for the Friends category. For more information, 
please refer to the Communities in Bloom Ontario website or the How to Participate Guide. 
 
All participating communities will receive valuable feedback from the judges and a template for 
continuous improvement. Your community will also be invited to submit for special 
achievement awards and to apply for grants offered by our sponsors and partners. 
 
Participating in the program has proven, positive benefits that can impact all sectors of 
your municipality. Taking part in Communities in Bloom encourages and enhances 
community involvement, helps improve green infrastructure and promotes 
environmental sustainability. 
 
We believe taking part in Communities in Bloom is one of the best investments you can make 
in your hometown, but don’t just take it from us! Check out the video below to learn how 
mayors, community leaders and partners have seen direct benefits from participating in 
Communities in Bloom.  
 
Please don’t hesitate to reach out if you have any additional questions using the contact info 
below. We look forward to seeing your community in bloom — and working together to create 
a greener, healthier and more beautiful Ontario. 
 
Martin Quinn, Chair 
CiB Ontario 
Phone: (519) 441-3499 
email: info@cibontario.ca 
website: https://cibontario.ca/ 
  

 

 

 
With more than 3,300 professional members, Landscape Ontario is the province's premier horticultural trades association. Our 
mission is to be the leader in representing, promoting and fostering a favourable climate for the advancement of the horticulture 

industry in Ontario. 
 

Landscape Ontario Horticultural Trades Association 
7856 Fifth Line South, Milton, ON L9T 2X8 Canada 

1-800-265-5656 or 905-875-1805 
Unsubscribe 
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From: Paul Kozak [mailto:kozakpaul@gmail.com]  
Sent: November 29, 2023 11:57 AM 
To: info@whitestone.ca 
Subject: Webcam at whitestone lake 
  
Hello, 
hope you are well.  
My in-laws have a cottage on the lake. We've been there since 2019. It's 757 Whitestone Lake. 
I reached out on Facebook last year regarding the idea of having a webcam installed at the 
Municipality office.  We used to look at the marina webcam all the time to see the current 
conditions in Dunchurch.  With the new Marina owners it seems like the webcam has been 
down for a while. I was wondering if maybe it's in your budget to install a webcam at the 
municipality office and have it broadcast to your website. (maybe footage of the public dock or 
public boat ramp, or even just the lake).I know I'm not the only one who finds the footage useful. 
it's also a good way to get traffic on the webpage.  Just a thought. 
Thanks, 
Paul Kozak 
 

C
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The Corporation of The Township of The Archipelago
Council Meeting

Agenda Number: 15.4.
Resolution Number 23-191
Title: West Parry Sound Economic Development Collaborative
Date: Friday, November 17, 2023

D

Moved by:  Councillor Emery
Seconded by:  Councillor MacLeod

WHEREAS  the West Parry Sound Economic Development Collaborative was established in 2017 by
the seven West Parry Sound municipalities to drive collaborative economic development in the area;

and

WHEREAS  since its inception, the West Parry Sound Economic Development Collaborative has been 

fortunate to have been predominately funded through FedNor’s CIINO program;

WHEREAS  the funding extended to the Collaborative came to an end in November 2023; and 

WHEREAS  the seven West Parry Sound Municipalities must now look at ways to grow and become 

sustainable using a self-funded model; and

WHEREAS  it is understood that having all seven municipalities working together is best for the entire
area; and

WHEREAS  it would be detrimental to the area if this collaborate approach ceased to exist; and 

WHEREAS  there is a strong need for this type of area collaborative to assist with business attraction
and retention, sustainable employment with the attraction of high-skilled labour, environmentally 

friendly business development, and affordable housing strategies within the West Parry Sound area.

NOW THEREFORE BE IT RESOLVED  that Council for the Township of The Archipelago hereby 

supports the continuation of a collaborative approach to economic development in the West Parry 

Sound area, and the implementation of a Strategic Planning process to establish a long-term vision for

the Collaborative.                                                                                                     CARRIED
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THE CORPORATION OF THE TOWN OF PARRY SOUND

RESOLUTION IN COUNCIL

N0. 2023 -1^1

DIVISION LIST

Councillor G. ASHFORD
Councillor J. BELESKEY
Councillor P. BORNEMAN
Councillor B. KEITH
Councillor D. McCANN
Councillor C^McDONALD
Mayor J. McGAJRVEY

YES N0 DATE:November21,2023

CARRIED: DEFEATED: Postponed to:

WHEREAS the Town of Parry Sound has an Economic Development Officer (EDO) and
administrative assistant responsible for leading, coordinating and developing activities
and initiatives that will attract investment, business opportunities and tourism
development to the Town of Parry Sound, including the Parry Sound Area Industrial Park
and the Parry Sound Area Municipal Airport, and to develop and lead a business
retention and expansion program thatwill increase employment and business growth;
and

WHEREAS the other six municipalities within West Parry Sound do not individually
employ an EDO, but ratherjoined in 2017 with the Town of Parry Sound in establishing
the West Parry Sound Economic Development Collaborative (the Collaborative) to drive
collaborative economic development in the area; and

WHEREAS since its inception, the Collaborative has been fortunate to have been
predominately funded through FedNor's Community Investment Initiative for Northern
Ontario (CIINO) program;

WHEREAS the funding extended to the Collaborative came to an end in November
2023;and

WhlEREAS the seven West Parry Sound municipalities must now look at ways to grow
and become sustainable using a self-funded model; and

WHEREAS it is understood that having all seven municipalities working together is best
for the entire area; and

WHEREAS it would be detrimental to the area ifthis collaborate approach ceased to
exist; and

E
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WHEREAS there is a strong need for this type of area collaborative to assist with
business attraction and retention, sustainable employment with the attraction of high-
skilled labour and environmentally friendly business development, and

WHEREAS the Collaborative has indicated that there are sufficient funds in an amount of
approximatety $19,000 available to undertake a Strategic Plan process to determine a
long-term vision,

NOW THEREFORE BE IT RESOLVED that Council for the Town of Parry Sound hereby
supports the continuation of a collaborative approach to economic development in the
West Parry Sound area, and the implementation of a Strategic Planning process to
establish a long-term vision for the provision of efficient and effective economic
development services, recognizing the Town has an Economic Development office.

cGarvey
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The Corporation of The Township of The Archipelago
Council Meeting

Agenda Number: 15.6.
Resolution Number 23-193
Title: Township of McKellar - Request to be released from the West Parry Sound

Recreation and Culture Centre Board and Agreement
Date: Friday, November 17, 2023

F

Moved by:  Councillor Ashley
Seconded by:  Councillor Manners

WHEREAS  the Council for the Township of McKellar entered into the ‘West Parry Sound Recreation
and Cultural Centre Joint Municipal Service Board Agreement’ (“Agreement”), together with five other 

municipalities on September 10, 2021 (attached); and

WHEREAS  Council for the Township of The Archipelago recognizes the benefits that the West Parry 

Sound Recreation and Cultural Centre will bring to the West Parry Sound area; and

WHEREAS  Council for the Township of The Archipelago recognizes the importance of collaborating 

with all the area municipalities; and

WHEREAS  Council for the Township of The Archipelago has been, and remains, fully committed to this

project; and

WHEREAS  the Township of The Archipelago is a significant contributor to this initiative, with the fewest

number of permanent residents; and

WHEREAS  Council for the Township of McKellar has passed a resolution seeking release from the 

West Parry Sound Recreation and Culture Centre Board and its Agreement, in accordance with

Section No. 23 of the Agreement.

NOW THEREFORE BE IT RESOLVED  that the Council of the Corporation of the Township of The 
Archipelago does not support McKellar’s withdrawal from the West Parry Sound Recreation and
Culture Centre Board and the Agreement.                                                                                .

FURTHER BE IT RESOLVED that a copy of this resolution be sent tO all West Parry Sound municipalities.

                                                                                                                                                     CARRIED
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THE CORPORATION OF THE TOWN OF PARRY SOUND
RESOLUTION IN COUNCIL

DIVISION LIST

Councillor G. ASHFORD
Councillor J. BELESKEY
Councillor P. BORNEMAN
Councillor B. KEITH
Councillor D. McCANN
Councillor C^McDONALD
Mayor J. McGAR^

CARRIED:

N0. 2023- / ^^

YES N0 DATE: November 21, 2023

DEFEATED:

That Council ofthe Corporation ofthe Town of Parry Sound hereby supports attached
Motion 2023-10-05 passed on October 10, 2023 by the Near North District School Board
which strongly implores the Ministry of Education not to exercise their authority granted
by Bill 98 for the closure of rural elementary schools, and

That a study be undertaken to determine which oftwo rural elementary schools, being
either McDougall Public School or Nobel Public School, is the most appropriate to stay
open in the West Parry Sound District to serve the area's growing population and
alleviate the need to add to the current JK-Grade 12 mega-school construction project;
and

That this resolution be forwarded to the Ontario Public School Boards' Association, the
Honourable Stephen Lecce Minister of Education, MPP Graydon Smith and West Parry
Sound District Municipalities.

iie lytcMaybr Jsipfiie lytcGarvey

G
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TOWNSHIP OF 2 West Carling Bay Road, Nobel ON POG 1G0

Email : mtaylor@carl ing.ca

Phone: 705-342-5856

Fax: 705-342-9527CARLING

November 24,2023

RE: West Parry Sound Recreation and Culture Centre Design

At the Regular Meeting of Council for the Township of Carling held on November L4,2023
Council passed the following resolution:

23-055.6a Moved by Councillor Kelly
Seconded by Councillor Doubrough

WHEREAS the Council for the Township of Carling remains supportive of the West Parry Sound Area

Recreation and Culture Centre;

AND WHEREAS the design for the project has recently been made public by the Board;

AND WHEREAS we have one opportunity to get the design right;

AND WHEREAS the design is critical to the long term sustainability of the facility;

AND WHEREAS Carling is receiving a high number of comments with concerns and suggestions around

the design in regards to the viewing areas, storage, and other design elements

NOW THEREFORE BE lT RESOLVED that the Council for the Township of Carling asks the Board to give

serious consideration to these suggestions and requests, while being respectful of the capital budget

and maximizing operational revenue opportunities.

FURTHER that the Board put a significant focus on communicating the design plans with the public.

Carried

lf you require further information, please do not hesitate to contact the undersigned at 705-

342-5856 ext. 9181 or mtaylor@carling.ca

Sincerely

Mackenzie Taylor
Deputy Clerk
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Dear Mayor Comrie and the Members of the Municipality of Whitestone’s Councillors: 
 
On November 21, 2023, there was an excellent presentation by Katrina Krievins, the Aquatic 
Conservation Programs Coordinator, regarding the Aquatic Environmental Report for 2023. 
 
The deputy Mayor, Joe Lamb questioned why the municipality would continue to spend about $6500.00 
per year to do this lake testing for Wahwashkesh, Whitestone and Lorimer Lakes.  He also questioned 
why only the three lakes were being tested and why they were chosen.  These lakes have the highest 
density in terms of development and usage and are therefore a strong indicator of lake changes due to 
various stressors.  
 
As Management guru Peter Drucker famously said, “If you can't measure it, you can't manage it.” If you 
don't measure, then how do you know how you are doing? How do you know if you are doing well? Or 
poorly? 
 
Katrina Krievins, the Aquatic Conservation Programs Coordinator, who made the presentation explained 
why the testing is important, since if we leave it until the lakes are in very poor quality, it would be too 
late to remedy the situation.  She also explained why Benthic sampling was so important and briefly 
mentioned some of the stressors on lakes. 
 
The Lorimer Lake Association agrees with Katrina Krievins, that we continue testing Lorimer Lake for one 
more year to have sufficient data that can be analyzed. Lorimer Lake has only been tested for two years.  
We also agree that it is important to continue the annual monitoring of the three lakes, to properly 
assess trends over time, and not get into a situation where we have waited too long to find concerns.   
  
Thank you for your help and support in this matter. 

 

The Lorimer Lake Association 
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 Township of McKellar____________________                                                                         
           701 Hwy #124, P.O. Box 69, McKellar, Ontario POG 1C0            

 Phone: (705) 389-2842 
                                                                 Fax: (705) 389-1244 
 

November 22, 2023 
 
John B. Fior 
Chair, West Parry Sound Economic Development Collaborative  
9 James Street  
Parry Sound, ON P2A 1T4 
 
Delivered via email – jfior@thearchipelago.ca   
 
 
RE: West Parry Sound Economic Development Collaborative 
 
Dear Mr. Fior,  
 
At the Regular Meeting of Council held on November 21, 2023, the Council of the 
Corporation of the Township of McKellar carried the following resolution:  
 
BE IT RESOLVED THAT the Council of the Corporation of the Township of McKellar 
does hereby receive the West Parry Sound Economic Development Collaborative 
Correspondence; and  
 
FURTHER direct the Clerk to inform the WPSEDC Stakeholder Board that the 
Township of McKellar wishes to withdraw from the West Parry Sound Economic 
Development Collaborative.   
 
              Carried 
Regards,  
 
 
 
Karlee Britton 
Deputy Clerk 
Township of McKellar  
deputyclerk@mckellar.ca 
(705) 389-2842 x5 
 
 
cc: Clayton Harris, Vice-Chair WPSEDC 
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